AIMUHUCTPALINA KOBBIJIBCKOI'O CEJILCOBETA
KNPCAHOBCKOI'O PAUOHA TAMBOBCKOU OBJIACTU

INHOCTAHOBJIEHHUE

28.09.2022 . KpacHocno6oackuii Ne 102

06 YTBEPIKICHUH aJIMUHUCTPATHUBHOTO periaMeHTa  IPefOCTaBIECHHS
MYHULMIIATbHOM YCIyTH «Cogeplienue HOTAapUaJIbHBIX NEUCTBUN,
IIPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon @enepanuu, B cilydyae
OTCYTCTBUSA B IIOCEJICHUM M PACIOJOKEHHOM Ha MEXCEIEHHON TEepPUTOPHH
HACEJIEHHOM ITYHKTE HOTapHyCa»

B cootBerctBuu ¢ @enepanbHbiM  3akoHOM OT 27 utonst 2010 . Ne 210-03
«O0 opraHuzaluy MPEeA0CTABICHUS TOCYJAPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT»,
nocraHoBiiecHueM aamMuHucTpannu Koswuibckoro cenbcoBera oT 01.06.2021 Ne 48
«O06 ytBepxkaeHun Ilopsnka pa3paOOTKU W yTBEPKIACHUS aJMUHUCTPATUBHBIX
PEINIAMEHTOB ~ MPENOCTABICHUA  MYHULIMNAIBHBIX  YCIyr  aAMUHUCTpALUEN
KoBbuisckoro cenbcoBera KupcanoBckoro paiona TaMOOBCKoM 00acTiy,

angmuuuctpanus cenbcoera [IIOCTAHOBJIAET:

1. YTBEpaAUTH AIMUHHCTPATUBHBIA  PEMVIAMEHT  IPEJOCTABIICHHS
MYHULIMIATbHON yCIyTH «CoBepuieHue HOTapHualbHbIX JEUCTBUH,
MPEAYCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickon ®dexpepauuu, B Clyyae
OTCYTCTBUSI B TIOCEJIEHMM U PACIOJO0XEHHOM HAa MEXCEICHHOU TEPPUTOPUU
HACEJICHHOM ITYHKTE HOTapuyca COTJIaCHO NPUJIOKEHHUIO.

2. HacTosiiee nmoctaHOBJICHHE OITyOJIMKOBAThH B TIEYATHOM CPEJICTBE MACCOBOMU
unpopmaruu  KoBwuibckoro cenbcoBeTta «BecTHHK» W pa3sMecTUTh B CETH
«atepuer» Ha crpanuile KOBBUIBCKOTO celbcOBeTa OQUIMAIBLHOTO —caifTa
aaMuHHACTpannu KnpcaHoBCKOTO panioHa.

3. KoHTponp 3a MCNOJHEHHWEM HACTOAILIETO NOCTAHOBJIEHMS OCTABJISAIO 3a
co00il.

I'naBa cenbcoBeTa A.A. 3100uH



[Ipunoxenue
YTBEpKICH
IIOCTaHOBJICHUEM

agMuHKUCTpanuu KoBBIIBCKOTO CEIbCOBETA
ot 28.09.2022 Ne 102

AJIMUHUCTPATUBHBIN PETJTAMEHT
NpeAoCTABIEHUSI MyHHIMNIAJIbHON YCJIYyTH
«CoBeplieHHEe HOTAPHAJIbHBIX JeHCTBH, MPEIYyCMOTPEHHBIX 3aKOHOIATEJIbCTBOM
Poccuiickoii @enepauuu, B ciiydae OTCYTCTBUSA B IOCEJIEHUM U PACIIOJIOKEHHOM HA
MeKCeJIeHHOH TepPUTOPUH HACEJIEHHOM IIyHKTe HOTApHYyCca)

1. OBIIME INOJIOKEHUA

AJIMUHUCTPATUBHBIN periamMeHTt «CosepiiieHue HOTapUAJIbHBIX NEUCTBUH,
IIPEAYCMOTPEHHBIX 3aKkoHoAarenscTBOM Poccuiickoit @Pexepannu, B Cilydyae OTCYTCTBUS B
IIOCEJICHUH U PACIIOJ0KEHHOM Ha MEXCEJIEHHOW TEPPUTOPUH HACEJIIEHHOM ITyHKTE HOTapuyca» Ha
tepputopun KoBplibckoro cenbcoBeta KupcanoBckoro paifona TamOoBckoil obGiactu (nanee
COOTBETCTBEHHO - aJJMMHUCTPATUBHBIN periaMeHT, MyHULIMIAIbHAS YCIIyra) pa3padoTaH B LIEJSIX
MOBBILICHUS] KAa4eCTBA IPEAOCTABICHUSI U JIOCTYINHOCTH MYHULMIAJIbHOM YCIYTH, MOBBIIICHUS
3¢ (EeKTUBHOCTH JAEATENIBHOCTH OpPraHOB MECTHOIO CAaMOYIIPABICHMS, CO3AaHUS KOM(pOPTHBIX
YCIIOBUM JUIsl YYAaCTHMKOB OTHOIIEHUN, BO3HUKAIOIIMX IHpPHU MPEJOCTABICHUH MYHMIIMIAIbHON
YCIIyTH, ONpeAEsieT CPOKU U MOCIEI0BATEIbHOCTh AEHCTBUM (aIMUHUCTPATUBHBIX IPOLEAYP) NPH
OCYIIECTBJICHUU IIOJIHOMOYHUI IO MNPEIOCTABIECHUI0 MYHUIUNAIBHON YCIyrd, YCTaHABIMBAET
eluHbple TpeOOBaHUSA K NPOILEIype PACCMOTPEHHUS U MEPEUHI0 JOKYMEHTOB, HEOOXOAMMBIX IS
IIPEIOCTABIICHUSI MYHUIIUIIAJIbHON YCIIYTH.

1.1. Kpyr 3asiBuTeJieii.

3agBUTENSIMA Ha TPEJOCTABICHHE MYHMIIUMAIBHOW YCIYTH SBISIFOTCS (DU3MYECKHE WU
IOpUAMYECKUE JUIA (32 UCKITIOYEHUEM OPTraHOB rOCYJapCTBEHHON BJIACTH), 3aPETUCTPUPOBAHHBIC TTIO
MECTY >KUTENIbCTBA WM MPeObIBaHUS HA TeppUTOpUU KOBBUTBCKOTO CENbCcoBETa (J1anee - 3asBUTEND),
a TaKKe HWHbBIE JIMI[Aa, MMEIIIME NpaBO B COOTBETCTBUM C 3aKOHOJATEIBCTBOM Poccuiickoi
Oenepaiiu MO0 B CUIIy HaJelNeHHs WX B TMOPSAKE, YCTAaHOBICHHOM 3aKOHO/ATEbCTBOM
Poccuiickoii deneparyu, MOJIHOMOYMSIMHU BBICTYIAaTh OT UMEHHU 3asiBUTENS (J1anee — MpeaCcTaBUTENN
3asBUTEIIA).

1.2. TpeGoBanus K NOpPsAKY HH(POPMHUPOBAHHSA O NMPEIOCTABIEHHH MYHUIIUTIATbHOI
YCJIyIu.

1.2.1. Uadopmarus o mpeIoCTaBIeHUN MyHUITUTIATLHON YCIIYTH pa3MeIaeTcs:

HEMOCPEICTBEHHO B 3[JaHMM aJAMUHHUCTpanuu KoBbUibCKOTO cenbcoBeTa KupcaHoBckoro
paifona TamOoBckol 06iacTu (Hanee - AAMUHUCTpAIKs) B BUJIE CPEJICTB HAVISIAHON MHpOpMAIIHH,
B TOM YHCJI€ HA NTHPOPMAIIMOHHBIX CTEHAAX, B BUJIE€ CPEACTB HH(POPMHUPOBAHUS C HCIIOJIb30BAaHUEM
UH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX TEXHOJIOTHIA,

Ha CTpaHUIIe CeIbCOBETa HAa OPUIIMATIBHOM caiiTe agMuHHCTpaunn KupcaHoBckoro paiiona
B MH(OPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu «HTepHeT» https://r37.tmbreg.ru/ss/kovylskij-
selsovet.html (manee - opunmanbHbIl caiiT AIMHMHUCTpALUM),B (heaepabHONW TOCYapCTBEHHOM
UHPOPMAITMOHHOW cucTeMe «EIWHBI TOopTas TrocyIapCTBEHHBIX W MYHHUITUMAIBHBIX YCIyT
(pyHKIIMIT)» https://www.gosuslugi.ru (manee - Enmusbpii mopTam), B ToCyIapCTBEHHOU
uHpopMarmonHoi cucteme «llopTran TocymapCTBEHHBIX W MYHHUIMITAIBHBIX YCIyT ((QYHKIHI)
Tamb6o0Bckol obmactu» https://www.gosuslugi68.ru (manee — peruoHalbHBINA OpPTAa).

AnmuHHUCTpanus o0ecreynBaeT aKTyalu3aluio HHPOpPMAlUU B TEUEHHUE NIECATH paboymx
JTHEeH ¢ MOMEHTAa BOSHUKHOBEHHS HEOOXOIMMOCTH IaHHOW aKTyaJlu3aIiH.

1.2.2. Uadopmanuio mo BOmpocaMm MPEAOCTABICHHUS MYHHUIIUIIATBLHON YCIIYTH 3asBUTEIb
NoJy4yaeT OOpaTHBIIUCh B AJMHMHUCTPALMIO JIMYHO B YCTHOM WJIM NHUCBMEHHOH Qopme, Ha
nH(pOpPMAITMOHHBIX CTeHAaX (MH(POPMAIMOHHBIX yTOJIKax) B AJIMHHUCTpAIHH, Mo TenedoHy, mo



AJIEKTPOHHOMU TIOYTE, TOCPEICTBOM IMOYTOBOM CBSI3H, HA O(DUIIMAIBHOM caiiTe AIMUHHUCTpAIlUU, Ha
EnunHoM moprarne, peruoHaIbHOM MOopTale.
Nudopmamuss o mopsake M Cpokax MPEAOCTaBICHHS MYHHMIMIAIbLHOM  YCIYTH

MIPEIOCTABIIACTCS 3aABUTEI0 OECIIATHO.

1.2.3. Uadopmarnus 0 MecTe HaxOKICHHUS AIMUHUCTPAIUH:

Anpec: 393380 TambGoBckast obnactb, Kupcanosckuii paiion, n. Kpacnocmobomckuii, yi.
entpanbHas, 46

[Tpuem TOKyMEHTOB JUTS IIeTIeH MPEIOCTABICHUS MyHUITUTIAIBHON YCIYTH OCYIIECTBIISICTCS
1o ajJpecy:

Anpec: 393380 TambGoBckast obnactb, KupcanoBckuit paiion, . KpacHocnoboackuii, yi.
LenTpanbHas, 46

Tenedon: 8 (47537) 65-2-44

OdunmansHbeiii cait Aamuarctpanuu: https://r37.tmbreg.ru/ss/kovylskij-selsovet.html

Anpec 2MeKTpoHHOM mouThl AaMmuHHCTpauu: sskov@r37.tambov.gov.ru

1.2.4. I'padux paboThl AIMUHHUCTpAIUU: €XKETHEBHO ¢ 8 1o 16, kpome cyOOOTHI,
BOCKPECEHbBS U Npa3IHU4HbIX qHEH. [lepepriB ¢ 12 no 12.48

1.2.5. Yacel npuema 3asBUTEJICH MO BOMpPOCAM MPEIOCTABICHUS MYHUIIMIIAIbHOW YCIYTH
AnMuHUCTpanuen exeqHeBHO ¢ 8 10 16, kpoMe cy0OOTBI, BOCKPECEHBSI M NMPA3JHUYHBIX THEH.
ITepepwiB ¢ 12 10 12.48

1.2.5. B npenocrapneHNN MyHUITUTIAIBHON YCIYTH YIaCTBYIOT:

1.2.5.1. Mexpaitonnas UOHC Ne 3 mo TamGoBckoit obnacTu:
Anpec - 393250, TamboBckast o6macth, . PacckazoBo, yin. M. I'opekoro, 37
tenedoH as crpaBok: 8 (47531) 2-01-88
Pexum padoter: ITH 9:00-18:00; BT 9:00-20:00; CP 9:00-18:00; UT 9:00-20:00; I1T 9:00-16:45;
Cb ue pabotaet; BC He paboTtaer
OdunmaneHblii cait - https://www.nalog.gov.ru/rn68/ifns/imns68_3/
Anpec aieKTpoHHO#M mouThl - 0Kp2.r6828@nalog.ru

1.2.5.2. Ynpasnenne denepanpHoro ka3nadeiictsa mo TamMO0BCKoi obmacTu
Anpec: 392000, Tam60B, K. Mapkca yi1., 1om 132
Yacer pabotsr: [Ta.-ut. ¢ 8.30 g0 17.30; IIT. ¢ 8.30 mo 16.15.
[Tepepri Ha 06en ¢ 13:00 mo 13:45
Ten.: 8 (4752) 71-32-17
E-mail: public@ufk68.ru
OdunmansHelii caift - https://tambov.roskazna.gov.ru/

2. CTAHJIAPT IPEJOCTABJIEHASI MYHUIIATIAJIBHOM YCJIYTH

2.1. HamMeHOBaHMe MYHUIIUTIAJIBHOM YCIYTH.
HaumenoBanne MyHununaabHoW Yyciayru: «COBEpIIEHHE HOTapHAIbHBIX JEHCTBUM,
IIPEAYCMOTPEHHBIX 3aKOHOAATenbCcTBOM Poccuiickoit @Penepannu, B CilIydae OTCYTCTBHS B
IIOCEJICHUH U PACIIOJIOKEHHOM Ha MEKCEJIEHHON TEPPUTOPUU HACEIIEHHOM ITyHKTE HOTApUYCa».

2.2. HaumeHoBaHNe OPraHa, MPeIOCTABJSIIONIEr0 MyYHHIHIAJIBHYI YCIYTY
MyHununajgbHas yciayra NpeAoCTaBiIseTcss aaMuHucTpanueii KoBBUIBCKOTO CelnbCcoBETa
(manee — AIMUHUCTpAITHS).

2.3. Pe3yabTaTt npeaocTaBjeHus] MyHMIHIAJIbHON yCJIYIH.

2.3.1. Pe3ynbTaToM MpeaoCcTaBIeHUSI MyHUIIMIATEHOW YCITYTH SBIISTFOTCS:

- COBEpIIEHHUE HOTAPUAIBHBIX JIEHCTBUM, NPELYCMOTPEHHBIX 3aKOHOJATEIbCTBOM
Poccuiickoit denepanuu, B ciyyae OTCYTCTBUSI B HACEJIEHHOM IyHKTE€ HOTapuyca (TepedyeHb
HOTapUabHBIX ICHCTBUI MpuiIokeHne 1 K aIMHHUCTPATUBHOMY PErjaMeHTy);

- BBIJaYa yBEIOMJIEHMs OO0 OTKa3e B MPEJOCTABICHUM MYHHMLIMNAIBHOW YCIyru ¢
yKa3zaHHEeM MPUYHMH OTKa3a (MpUIokKeHne 3 K aAMUHUCTPATUBHOMY PETJIAMEHTY ).

JIOKyMeHT, MOATBEP)KJAIOIINI NIPEI0CTaBICHUE MyHULIMIIAIbHON yCIIyTH, BBIIAETCS JTUYHO
3agBUTENI0 B (opMe JOKyMEHTa Ha OyMa)kHOM HOCHTEJE, €CIM HHOE HE YCTaHOBIICHO
3akoHoJaTenbcTBOM Poccuiickoit denepanuu.



[Torydenue pe3yabTaTa MyHHUIUIIATBEHOM YCIYTH B SJIEKTPOHHOM BU/JIE HE MTPETyCMOTPEHO.

2.4. Cpok npegocTaB/jieHHsI MyHHIIUNIAJIbHON YCIyTH, B TOM YHCJIe C Y4eTOM He00X0AMMOCTH
o0paiieHHs B OPraHU3aliM, YYACTBYIOIIME B IPEIOCTABJICHHH MYHUIMIIAIbHON YCIyTIH,
CPOK NPHOCTAHOBJICHHUS NPeIO0CTABJIEHNS MyHHIMIIAJILHON YCJIYIH B cJIydae, ecJH
BO3MOKHOCTH PHUOCTAHOBJICHUS NPEyCMOTPEHA HOPMATUBHBIMH NIPABOBbIMH AKTAMHU
Poccuiickoii @enepaunu u Tam00BCKOH 00/1aCTH, MyHHIIUNIAJILHBIMU NIPABOBLIMHM AKTAMM,
CPOK BbI1a4H (HANIPABJICHHUS) JOKYMEHTOB, SIBJISIIOIIUXCH Pe3y1bTAaTOM IPeI0CTABICHUS
MYHUIMIIATBHOM YCIYTH

2.4.1. MyHununanpHasi yciyra HpeIOCTaBIISICTCS MPU JIMYHOM OOpAIICHUU 3asBUTEINS B
aJIMUHUCTPALIMIO CEJIbCOBETA.

2.4.2. MyHunnanbHas yciayra MpeaoCTaBIsIeTCcsl B IeHb OOpaIleHus, 3a UCKITIOUEHUEM:

1) mpuHATUS K OXpaHE HACIEACTBEHHOTO HMYIIECTBA M B Cly4ae HEOOXOIUMOCTH
YIPaBIEHUS UM;

2) COBepILCHHUS] HOTAPUAIBHOTO ICHCTBUS BHE TOMELICHHS AIMUHUCTPAIINH.

2.4.3. CoBeplieHrEe HOTApPUAIBHOTO JEHCTBUS MOXKET OBITh OTJIOKEHO B Cllydae:

1) HeoOXoAMMOCTH HCTPeOOBAHUS JOMOIHHUTEIBHBIX CBEICHUN OT (HU3UYCCKHX U
IOPUAMYECKUX JIUIL;

2) HampaBJICHHs IOKYMEHTOB Ha KCIIEPTH3Y.

2.4.4. CpoK OTIIOXKEHHs COBEPIIECHUS HOTAPHAIBHOIO JCHCTBHUS HE MOXKET NpeBbimarh 30
JHEW cOo JHSA NPHUHATUS pelieHus o0 OTJIOKEHUHM COBEpILEHHs HOoTapuaibHOro JeictBus. B
YKa3aHHbBIN CPOK HE BKJIFOUAETCS] BpeMsl HEOOXO0UMOE I IIEPEChUIKA U IIPOBEACHUS 3KCIIEPTU3bI
JIOKYMEHTOB.

2.5. IlepeyeHb HOPMATHBHBIX PABOBLIX AKTOB, PeryJIHPYIOIIMX OTHOIIEHNUS, BOSHMKAIOLIHE
B CBSI3HU C NIPeJ0CTaBJIeHHMeM MYHHMIMIAJIbHON YCJIYIH, ¢ yKa3aHHeM UX PeKBH3HTOB
2.5.1. IlpenocraBnenue MyHULMIIAIBHON YCIYTH OCYIIECTBIIETCSA B COOTBETCTBUU C:

1. Koncrurynuei Poccniickoit denepanum.

2. I'paxxnanckum kogekcom Poccuiickoit denepanuu (nanee — 'K PD);

3. HamoroBeim konexcoMm Poccuiickoii @eneparum;

4. denepanbHbIM 3akoHOM Poccuiickoit ®@eneparun ot 06.10.2003 Ne 131-D3 «O6 obmux
MPUHIIMIAX OpraHu3allud MECTHOTO camoympasieHus B Poccuiickoin denepannmny;

5. IIpukazom Munucrepcrsa roctuuu PO ot 7 ¢espains 2020 r. Ne 16 «O06 yTBepxkaeHuu
WHCcTpyKIKK 0 MOPsIIKE COBEPILIEHUSI HOTAPUAIBHBIX JEHCTBUH JOKHOCTHBIMH JINLIAMU MECTHOTO
CaMOYIIPABJICHUS Y,

6. Ilpukazom MunuctepcrBa toctunuu P® ot 30 centsops 2020 r. Ne 226 «O06
YTBEpXKJICHUH (OPM pEEecTpOB  PETrUCTpAllMM HOTAPUAIBHBIX JEHCTBHM, HOTapHaJIbHBIX
CBUJIETENILCTB, y/IOCTOBEPUTENIbHBIX HAJIUCEH Ha ClelIKaX M CBUAETEIbCTBYEMbIX JTOKYMEHTAaX U
nopsiika ux opopMICHH»,

7. OcHoBamu 3akoHOAaTeNnbcTBa Poccuiickoit denepanun o HoTapuare oT 11 deBpans 1993
r. Ne 4462-1;

8. YcraBom KoBbsuibckoro cenbcoBeTa KupcanoBckoro paiioHa TamOoBckoii 001acTy;

9. Hacrosumm AJIMUHHACTPATUBHBIM PETrJIaMEHTOM.

2.6. UcuepnbiBaomuii nepe4eHb J0KyMEHTOB,
HE00XOUMBIX B COOTBETCTBMH C HOPMATHBHBIMH NMPABOBBIMH AKTAMH
VIS MPEI0CTABJIEHUS MYHHIIUTIAIBHON YCIYTH, MOAJI€KAIHX MPeICTABIECHUIO 3asiBUTEIeM
2.6.1. 3asBieHHWe, COCTaBIIEHHOE MO (hopMe COMTacHO MPHIIOKEHUI0 No 2 K HACTOSIIEMY
AJIMHHUCTPAaTUBHOMY PEIIAMEHTY;

2.6.2. 115 y1oCTOBEpEHHUS JOBEPEHHOCTEH:
0714 QhusudecKux auy:
- IACTIOPT WJIK IPYTHE JOKYMEHTBI, YIOCTOBEPSIOIINE JINYHOCTD 3asBUTEIIS;
- IOKYMEHT 00 yIIaTe roCyAapCTBEHHOM MONUIMHBI WK HOTApUAIBHOTO Tapuda.
0151 OPUOUYECKUX TTUY.
- YUPEIUTEIbHbBIC IOKYMEHTBI FOPUIHUECKOTO JIHIIA;
- JIOKYMEHTBI, TOJTBEpXKAaroIue ero wuzbpaHue (Ha3HAY€HWE), COCTABJICHHBIC B




COOTBETCTBUHU C MOPSAIKOM H30paHus (Ha3HAYEHHMsI), YCTAHOBJIEHHBIM YCTAaBOM IOPUIUYECKOIO
auna (HampuMmep, MPOTOKOJI oOmiero coOpaHusi, MPOTOKOJ 3acelaHusl MpaBieHus 00 u30paHuU
(Ha3HaueHWHW), TMpUKA3 O HAa3HAYCHUU JUPEKTOPOM  (TE€HEpPAIbHBIM  JUPEKTOpoM). B
MOJATBEPXKIICHUE TMOJTHOMOYMK TPEACTABUTENS IOPHAWYECKOrO JHIA, JACHCTBYIONIETO IO
JIOBEPEHHOCTH IOPUAMYECKOro JIMIA, JOHKHOCTHOMY JIMIY MECTHOTO CaMOYMPAaBICHUS JIOJKHBI
OBITH MPEJCTaBICHBI:

- yUpeAUTeIbHbIE JOKYMEHTHI IOPUANUECKOTO JINLIA;

- JIOBEPCHHOCTh OT UMEHU IOPUIMYECKOTO JIUIA 32 TIOIUCHIO0 €r0 PYKOBOJAUTENS UM UHOTO
JUIa, YIOJTHOMOUYEHHOTO Ha 3TO €ro YUYpeAUTENbHBIMH JOKYMEHTaMH, C MPUIIOKEHUEM OTTHCKA
IIe4aTH 3TOW OpraHU3aluHu.

- TOKYMEHT 00 yIiaTe rocyJapCTBEHHOM MONUTMHBI WK HOTapuaibHOro Tapuda.

2.6.3. 114 cCBUAETENHECTBOBAHNS BEPHOCTH KON JIOKYMEHTOB U BBIITMCOK M3 HUX:

- IaCMOPT WU JAPyTUe JOKYMEHTBI, YIOCTOBEPSIOUINE TNYHOCTh 3asBUTEIIS;

- IOKYMEHTBI, MIPEICTABICHHBIC JIJISI CBUETEILCTBOBAHUS BEPHOCTH KOIIHMIA WJIA BBIITUCOK U3
HUX, 00bEM KOTOPBIX MPEBBILIACT OUH JIUCT, TOJKHBI OBITH IPOIIUTHI, IPOHYMEPOBAHBI

- TOKYMEHT 00 yTiaTe rocyJapCTBEHHOM MOIUIMHBI MJIH HOTapUaabHOTO Tapuda.

2.6.4. J1ns cBUIETENHCTBOBAHUS MOJIMHHOCTY NOJNUCH HAa TIOKYMEHTaX:

-ITaCTIOPT WM JPYTHE JOKYMEHTBI, yIOCTOBEPSIONINE INIHOCTh 3asBUTEIIS;

-IOKyMEHTOB 00 yIjIaTe rocyJapCTBEHHOM MOIUTMHBI UM HOTapuaibHOro Tapuda.

2.6.5. J11s y1ocTOBEpEHUS 3aBeIIaHus:

-MacMoOPT WM JPYTHE JOKYMEHTHI, yI0CTOBEPSIOIIUE INYHOCTh 3asBUTEIIS;

-IIOKyMEHTOB 00 yIlIaTe roCyJapCTBEHHOM IMONUIMHBI MM HOTapuaibHOTro Tapuda.

2.6.6. [na mnpuHATHS Mep MO OXpaHe HAaCJIEJCTBEHHOrO0 MMYIIECTBA W B CiydYae
HEO0OXOAMMOCTH YIIPABICHUS UM:

3asBUTENb TMPEACTABISET TOKYMEHT, MOATBEpKAAIOMUN (aKT cMEepTH Haciemoaaress
(OOBSIBJIIGHUST €r0 CYJOM YyMEpIIMM), MECTO OTKPBITHS HACJIEICTBA, (PAKT NPUHAIICIKHOCTH
HACJIEJIO/IATEII0 UMYIIIECTBA, O MIPUHATHH MEP IO OXPaHe KOTOPOTO MPOCUT 3asIBUTENb, a TAKKE:

- HaCJICTHUK JIOKYMEHTAIHHO MOATBEPAII HAIMYNE OTHOMICHUH, SIBIISIFOIIIMXCS OCHOBAaHUEM
JUTSL HacJIeIOBaHUS TI0 3aKOHY, UJTH MPABO HA HACJIEOBaHHE UMYIIIECTBA MO 3aBEIIAHUIO;

- WCIIOJIHUTENh 3aBEIIaHUs JOKYMEHTAIHHO MOJITBEPANI, YTO OH SBJISCTCS HCIIOJTHUTEICM
3aBellaHus;

- Apyroe JHWIO, NEHCTBYIOIIEE B WHTEPECaX COXPAHCHHsI HACJICICTBEHHOIO MMYIIECTBA,
JOKYMEHTaJIbHO TMOATBEPIWIO HaJWuuMe MPaBOMOYMs JCHCTBOBATH B HWHTEpecax COXpaHEHUs
HACJICJICTBEHHOTO UMYIIIECTBA.

2.7. UcuepnbIBalONii epevyeHb JOKYMEHTOB, HE00OX0IMMBIX B COOTBETCTBHH €
HOPMATHBHBIMHU NPABOBbIMU AKTAMM /IJISl IPEAOCTABJICHUA MYHULIMIIAJIbHON YCIYIH,
KOTOpPbIe HAXOAATCSH B PACHOPSI’KEHNH TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIIPaBJICHUS U MHBIX OPraHU3alui, Y4aCTBYIOLIUX B IPEI0CTABICHUN MYHULUIIAJIbHOU
YCJIYTH, M KOTOPbIE 3asiBUTEJIb BIIPaBe MPEACTABUTH

2.7.1. TlepeyeHb TOKYMEHTOB, KOTOpPHIE HAXOIATCS B PACIOPSIKEHHUU TOCYIAPCTBEHHBIX
OpraHoB, OpraHe MECTHOTO CAMOYITPABIICHUS U MHBIX OpTaHU3aIIHil:

[To Mepe HEOOXOMMMOCTH MJisi TIPEIOCTABICHUS MYHUIIUTAIBHON YCIyTH aqMUHUCTPAIUS
CEIbCOBETAa MOKET HAIIPABUTh 3alIPOCHI IO KaHAITY MEXBEIOMCTBEHHOT'O B3aUMOJICHCTBUSA:

- B DenepanbHy0 HATOTOBYIO CITyk0y Poccuu amis momydeHus: CBEJCHH, COIepKaluXcs B
EnnHoM rocynapcTBEHHOM peecTpe FOPUINYECKUX JIUII;

- B Ympasnenue DenepalbHOr0 KazHadeicTBa 1mo TamMOOBCKOW 00MacTH Al MOTYYEHUS
CBEJIEHUI 00 yIIIaTe TOCYIapCTBEHHOMN MOIUIMHBI WUIM HOTapHAIBHOTO Tapuda.

2.7.2. AIMUHUCTpalMs 3alpamivBaeT TOKyMEHTHI, yKa3aHHbIe B MMyHKTE 2.7.1. HACTOSIIETO
aIMUHUCTPATUBHOTO PEIJIAaMEHTAa, B OpraHax TOCYIapCTBEHHOM BJIACTM W HWHBIX OpraHU3alusiX,
YYacCTBYIOIIMX B MPEAOCTABICHUN MYHULIUIIAIBHON YCIYTH, B PACIIOPSKEHUN KOTOPBIX HAXOMSATCSA
yKa3aHHBIC IOKYMEHTHI (X KOIIUH, CBEJICHUS, COJIEPIKAIINECS B HUX).

3asBuTeN (MIPEACTABUTENH 3asBUTENS) TPU MMOa4ue 3asIBICHUS BIPABE MPUTIOKUTH K HEMY
JIOKYMEHTBI, YKa3aHHbIE B MyHKTE 2.7.]1 HaCTOAIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA, €CIIN TAKUE
JIOKYMEHTBI HE HaXOJSTCS B PACHOPSIKEHUU OpraHa rOCyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO



camMOympaBJieHUsl JINOO MOJIBEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM HJIM OpraHaM MECTHOTO
CaMOYTIpaBJICHUS OpraHU3aIHi.

Henpencrasnenue 3asBuTeneM yKa3aHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JUIsSl OTKa3a
3asBUTEIIO B MIPEIOCTABICHUN MyHHIIUIIAIBHON YCIYTH.

2.7.3. 3anpemaercs TpeOOBATh OT 3asABUTEIIS:

2.7.3.1. mpencraBieHUS MOKYMEHTOB W WH(GOpPMAIMU WM OCYIISCTBICHUS JCHCTBUH,
MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO HOPMATUBHBIMU IMPABOBBIMU
aKTaMH, pETYJIHPYIOUIMMH OTHOIIEHHUS, BO3HUKAIONIME B CBSI3M C INPEAOCTaBICHHEM
MYHHIIMIIATILHON yCITyTH;

2.7.3.2.mpeAcTaBneHUs] JAOKYMEHTOB W HH(OpPMAIMH, B TOM YHCJIE TOITBEPKIAOIINX
BHECEHHUE 3asBUTEJIEM IUIAThI 32 MPEIOCTABICHUE MYHUIIUIIAJIbHBIX YCIYT, KOTOPbIE HAXOJATCS B
pacIopsHKEHUH OpPTaHoOB, NPEAOCTABISAIOUIMX MYHHIMNAIBHBIE YCIyTH, OPraHOB MECTHOTO
camMoympaBlieHus, MO0 IMOJABEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYMpPaBIEHUS OpTraHU3alUid,
YUYaCTBYIOUIMX B MPEIOCTABICHUU MPEIyCMOTPEHHBIX YacThio 1 ctatbu 1 denepanbHOro 3aKoHa
or 27.07.2010 Ne 210-®3 «OO0 opraHM3anMd MPEIOCTaBICHUS T'OCYJApPCTBEHHBIX H
MYHUIUTATBHBIX YCIYT» MyHULIUNAIBHBIX YCIYT, B COOTBETCTBHH C HOPMATUBHBIMU MPABOBBIMHU
aktamu Poccuiickoit ®enepannn, TamO0BCcKoW 0051aCTH, MYHULIUTIATHHBIMU MIPABOBBIMU aKTaMU,
3a UCKJIFOUYEHHEM JIOKYMEHTOB, BKJIIFOUEHHBIX B ONPE/ICICHHBIN 4acThio 6 ctaThu 7 denepanbHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHuzauuu MPEeIOCTaBICHUS TOCYAApCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT» NepeveHb JOKyMEHTOB;

2.7.3.3. ocyuiecTBIeHUs NEHCTBUI, B TOM UHCJIE COIIACOBAaHUN, HEOOXOIUMBIX IS
NOJYYCHHUST MYHHIMIAIBHOW YCIYTH M CBSI3aHHBIX C OOpalleHHeM B HMHBIE TOCYAapCTBEHHBIC
Oprasbl, OpraHbl MECTHOTO CaMOYIIPaBJICHUSI, OPTaHU3AIMH, 32 UCKIIFOUEHUEM TOJIYYeHUS YCIYT U
NOJYYCHHS JOKYMEHTOB ¥ MH(OPMAIIUH, IPEIOCTABISIEMBIX B PE3YyJIbTaTe MPEIOCTABICHUS TaKHX
yCIIyT, BKJIIOYEHHBIX B IEPEYHU, yKa3aHHble B 4acTh 1 crateu 9 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzaluu NpeoCTaBICHUS FOCYAAPCTBEHHBIX U MyHHUIIMIAIbHBIX
YCITyT»;

2.7.3.4. npencraBiieHus JOKyMEHTOB U MH(OpPMALIUU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIMCH MPH EPBOHAYATIBHOM OTKa3€ B IIPUEME TIOKYMEHTOB, HEOOXOAUMBIX JUIS
NPEOCTABICHUS] MYHHUITUITAIBHON yCIYTH, JIMOO B MPENOCTABICHUN MYHHUIIMIIAILHOW YCIyTH, 32
UCKITIOYCHHEM CIIy4aeB, YKa3aHHBIX B MOAMYHKTax «a» - «r» NyHKTa 4 vactu 1 crtateu 7
@®enepanbHoro 3akoHa or 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MpeAoCTaBICHUS
TOCY/apCTBEHHBIX U MYHUIUIAIBHBIX YCIYT»;

2.7.3.5. mnpenocraBieHuss Ha OyMaXHOM HOCWUTEJIE€ JOKYMEHTOB U uH(poOpMaluu,
SNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIH 3aBEPEHbI B COOTBETCTBUM C MyHKTOM 72 wactu |
cratbu 16 ®@enepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHW3anmu MperoCTaBICHUS
rOCYJapCTBEHHBIX M MYHHULMOAIBHBIX YCIYI», 3a HCKJIIOUYEHHUEM CIIyyaeB, €CJIM HaHECCHHE
OTMETOK Ha Takhe JOKYMEHTHI JIMOO WX WU3BATHE SBIAETCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIYTM, W WHBIX CIy4yaeB, yCTAaHOBIEHHBIX (eneparbHbIMU
3aKOHAMH.

2.8. UcyepnpiBaomii nepevyeHb OCHOBAHUH JIs1 0TKa3a
B IIpHeMe I0OKYMEHTOB, He00X0AMMBIX VISl IPEI0CTABICHU MYHHIIUNIAJIBHON YCIyTH
OcHoBaHMsI JJI1 OTKa3a B IpHUEME JOKYMEHTOB, HEOOXOIUMBIX [UIsl MpPeJoCTaBIICHUS
MYHUILUIIAIBHON YCIYTH, OTCYTCTBYIOT.

2.9. UcuepnbiBaomuii nepedyeHb OCHOBAHM /IJIS IPHOCTAHOBJICHHUS NPEJ0CTABJICHUS
MYHUIUNIAJTBHOM YCJYIM WM 0TKAa3a B IPEAOCTABJICHUHM MYHHMIMIIAJIBHON YCIyrH

2.9.1. HcyepnbIBaronuii nepeyeHb OCHOBAHUM JJs1 MPUOCTAHOBICHMS IPEOCTABICHUS
MYHUIMIIAJBHOM YyCIyITM B Cilydae, €CIM BO3MOYKHOCTb IIPUOCTAaHOBJICHHMS IIPEIOCTABICHUS
MYHULUIIAJIBHON YCIYTH IIPEAYCMOTPEHA 3aKOHOAATENbCTBOM Poccniickon denepanuu.

CoBeplieHne HOTapUAIBHOTO AEHCTBUS MOXKET ObITh OTIIOKEHO B ClIyyae:

- HEOOXOJUMOCTH HCTPeOOBAHUS JOMOJIHUTENbHBIX CBENEHHH OT (U3HYECKHX H
IOPUANYECKUX JIULL;

- HAIIPaBJICHUs TOKYMEHTOB Ha JKCIIEPTU3Y.



CoBeplilieHne HOTapUATbHBIX JACUCTBUN JTOJKHO OBITH OTJIOKEHO, €CIIM B COOTBETCTBHH C
3aKOHOM HEOOXOIMMO 3alpPOCUTh 3aWHTEPECOBAHHBIX JIUII 00 OTCYTCTBHHM Yy HHUX BO3paKeHUM
MPOTUB COBEPILICHUS ATUX JCHCTBUH.

CpoK OTJIOXEHHS COBEPIICHUS HOTApPHAIBLHOTO NEHCTBUS HE MOXeT mnpeBbimars 30
KaJeHJAapHBIX JHEH €O JHS BbIHECEHHUS IIOCTAHOBJICHHUS OO0 OTJIOXKEHHUU COBEPILEHUs
HOTapUaJIbHOTO ICHCTBHS.

[To 3asiBIEHUIO 3aMHTEPECOBAHHOIO JIMIIA, OCIIAPUBAIOUIETO B Cyne MpaBo Wiu (akr, 3a
YJAOCTOBEPEHUEM KOTOPOTO OOpaTWIOCh JpPyroe 3auHTEPECOBAHHOE JIUII0, COBEPIICHHE
HOTAPUAIBHOTO JICHCTBHS MOXKET ObITh OTJIIOKEHO Ha CPOK He Oojee necatu qHeil. Eciau B TeueHue
ATOrO CpPOKa OT Cyjaa He OyJeT MOJy4eHO COOOIIEHHE O MOCTYIUICHUH 3asBICHUS, HOTapUaIbHOE
JeCTBUE TOJKHO OBITH COBEPIICHO.

B cnyuae momydeHus OT cyZa cOOOMICHHS O TOCTYIUICHUH 3asBJICHHUS 3aHHTEPECOBAHHOTO
JuIa, OCHapuBaloIIero mnpaBo WU (akT, 00 yAOCTOBEpPEHUU KOTOPOTO IMPOCUT Jpyroe
3aMHTEPECOBAHHOE JIMLO, COBEPIIECHUWE HOTAPUAIBHOIO JACHCTBUS IPUOCTAHABIMBACTCS JI0
paspenieHus Aena Cya0M.

2.9.2. HcuepnplBaomuii TEpeYeHh OCHOBAaHWM JJIi OTKa3a B MPEJOCTABICHHUH
MYHULUIIAIBHON YCITyTH:

- COBEPILEHUE HOTAPUAIIBHOTO AEHCTBUS IPOTUBOPEUYUT 3aAKOHY;

- JIeHCTBHE TMOMJIEKUT COBEPLICHUIO JIOJDKHOCTHBIM JIMIOM OpraHa MECTHOI'O
CaMOYTIPABJICHUS JIPYrOrO TMOCEJCHHUS WIM MYHHUIMIAIBHOTO paioHa (TIPUMEHUTENBHO K
OPUHITUIO MEpP K OXpaHE HACJIEICTBEHHOTO HMMYIIECTBA M B Clly4ae HEOOXOIUMOCTH Mep IO
YIPaBJICHUIO UM) UM HOTAPUYCOM;

- ¢ mpock0Oil O COBEPIIEHHMH HOTApUAIBHOTO JCHCTBHS OO0paTWiCs TpakIaHUH,
MPU3HAHHBIN CYJIOM HEJIEECTIOCOOHBIM WIIH OTPAHUYCHHO JIEeCIIOCOOHBIM, JIMOO MPEACTABUTEIb, HE
UMEIOLTNI HEOOXOIUMBIX MTOJIHOMOYUH;

- B Cllyya€ HEYIUIaTbl TOCYAapCTBEHHOM IMONUIMHBI 3a COBEPIIEHUE HOTAPHUAIBHOTO
JEUCTBUS,

- CJIeJIKa HEe COOTBETCTBYET TPEOOBAHUSIM 3aKOHA;

- coAep:KaHUEe JOKYMEHTA, 3a CBUAECTEIbCTBOBAHUEM IIOJJIMHHOCTH IMOAIMCH HA KOTOPOM
oOpatuioch (PuU3NUECKOe WIH HOPUAAYECKOE JHI0, MPOTUBOPEUYHUT 3aKOHOMATEIBHBIM aKTaM
Poccuitckoit denepanuu;

- JIOKyMEHTBI, TMPEICTABJICHHBIE JUISI COBEPIICHHS HOTApUAJIBbHOIO JICWCTBUS, HE
COOTBETCTBYIOT TPEOOBAaHHUSIM 3aKOHO/IaTEIbCTBA,

- HaJu4yue B MPEJCTABICHHBIX JTOKYMEHTAaX HMCIPABJIEHUM, CEPHE3HBIX MOBPEXKICHUMN, HE
MO3BOJISIOIINX OJHO3HAYHO UCTOJIKOBATh UX COAEP)KAHUE.

2.10. IlepeveHb yciayr, KOTOpbIe SIBJASIIOTCS HEOOXOANMBIMH M 00513aTeJIbHBIMH 1151
NpeJoCTaBJIeHUs MyHULIIMNIAJIBHOM YCJIYIH, 4 TAK/Ke CBeJleHUs 0 JOKYMeHTe (10KyMeHTaXx),
BbI/IaBA¢MOM (BbIIABa€MbIX) OPraHU3aNUAMU, YYACTBYIOIIUMH B IPEeI0CTABJICHUMN
MYHMUIMNAJIbHON yCJIYru

IlepeyeHp ycimyr, KOTOpbl€ SBISIOTCS HEOOXOIUMBIMH UM 00S3aTENbHBIMU IS
MPEIOCTABIIEHUSI MyHUIIUIIAJIbHON yCIIyTH, HE MIPETyCMOTPEH.

2.11. Pa3mep 1 0CHOBaHHE B3UMAHMS IVIATHI C 3asiBUTEJIS 32 PEIOCTABICHHE
MYHMIHMIAJTbHON yCJIyru

2.11.1. Omrata 3a MYHHIMIAIBGHYIO YCIYTy TIO COBEPIICHHUIO HOTAPHAIBHBIX JICHCTBHIA,
COBEpUIAEMBIX JOJDKHOCTHBIM JIMIIOM aJMMHUCTPALIMUA CEJIbCOBETA, IMPOU3BOIAUTCS B IOPSIKE,
yCcTaHOBJIEHHOM CT. 22 OcHOB 3akoHoxaarenbcTBa Poccuiickoil @enepannu o HoTapuare ot 11
despains 1993 1. Ne 4462-1.

2.11.2. Tlopsmoxk ® crmocoObl B3WMaHUS OIUIATBl B CIyYasx, HPEAyCMOTPEHHBIX
(benepaabHBIMU 3aKOHAMU, IPUHUMAEMBIMH B COOTBETCTBUU C UHBIMA HOPMATUBHBIMU IIPaBOBBIMHU
aktamu Poccuiickoit denepanyu, nmpaBoBbIMA akTaMu TaMOOBCKOW 00J1aCTH, MYHHUITUTATHHBIMH
IIPAaBOBBIMU aKTaMH.

3a CcoBepllIeHHE HOTAapUAJIbHBIX JEUCTBUH, JJII KOTOPBIX 3aKOHOAATEIHLCTBOM Poccuiickoi
Qenepanu  IpeAycMOTpeHa oOs3arenbHas HoOTapuaibHas (GopMa, JODKHOCTHOE — JIUIIO
aIMMHHCTPALMK CEJIbCOBETA B3UMACT T'OCYJapPCTBCHHYIO IOLUIMHY IO CTaBKaM, YCTaHOBJICHHBIM



crateer 333.24 HanoroBoro kojaekca Poccuiickoit deneparuu, ¢ y4eTOM 0COOCHHOCTEH YILIAThI
rOCy/JapCTBEHHOW IONLIMHBL, IPEIyCMOTpPeHHbIX crathed 333.25 HamoroBoro koxekca
Poccuiickoit ®eneparuu;

3a coBepllieHHEe HOTApUAIbHBIX NEHCTBUM, JIJII KOTOPBIX 3aKOHOJATEILCTBOM Poccuiickoi
denepan  HE TMPEAyCMOTpPEHA o0O0s3areNbHas HoTapuajdbHas ¢GopMa, JOJDKHOCTHOE JIUIO
TEPPUTOPUATBHOTO OTJENIa B3WMMAeT HOTAPUAIBHBIN Tapud B pasMepe, YCTAHOBICHHOM B
COOTBETCTBUU C TpeboBaHusMmH ctatbu 22.1 OcHOB 3akoHOAaTeNnbCcTBA Poccuiickoit deneparuu o
HOTapuare.

[Ipu coBepilieHNU JOJKHOCTHBIMHM JIMIITAMHU QJMUHUCTPALIMU CEILCOBETA HOTapHaIbHBIX
JIEUCTBUI MPEIOCTABIISAIOTCS JIBTOTHI M0 yIIATe TOCYIAPCTBEHHON MONLIMHBI s (PU3HYECKUX H
IOPUINYECKHX JIMII, YyCTaHOBJIEHHbIE moAnyHkTamu 11, 12 mynkra 1 crateu 333.35, crarbeit 333.38
Hauorosoro koxnekca Pocculickont @enepanuu.

3a HOTapuajbHbIC JEHCTBUSA, COBEPIIAEMbIC BHE IMOMEIICHUS aJIMUHUCTPALIMM CEIbCOBETA,
rocyJapCTBEHHAas MOIUIMHA YIUIAUUBACTCS B pa3Mepe, YBEJIIMUYEHHOM B MIOJITOPA pa3a.

[Ipu ynocToBepeHUM JIOBEPEHHOCTH, BBIJAHHOM B OTHOIIEHUM HECKOJIBKUX JIHII,
rocyJapCTBEHHAas MOIUIMHA YIJIAUUBACTCS OJTHOKPATHO.

2.12. MakcuMAaJIbHBIN CPOK OKMIAHNS B OYepead MPH Mojaye 3anpoca
0 NMpe0CTABJIEHNU MYHHMIMNAIbHOMN YCJYTd U MPHU NOJTYYeHUH Pe3yJIbTaTa NpPeioCTaBIeHH s
MYHUIIUNIAJIbHOU YCIYTH
MaxkcuManbHbI CPOK OXKUAAHHSI B OUEpeld MPH Iojaue 3asBUTENIEM 3asBICHHUS U KOMHIA
JOKYMCHTOB, HGO6XO[[I/IMI)IX AJid IMPEAOCTaBICHUA MYHHHHHaHBHOﬁ YCIyru v npu IMNOJy4YCHUU
pe3yibTraTa MyHUIIUTIAIbHON YCIYTH COCTaBIsAEeT 15 MUHYT.

2.13. Cpok perucrpanuu 3ampoca 3asiBUTe/Isi 0 NPeI0CTABJIeHUN MYHUIIUNIAJIbHOM YCIYyId, B
TOM YMCJIe B JJIEKTPOHHOM (popme
2.13.1. Cpok perucrtpaiuu 3asBJICHHS, B TOM YUCJIEC B DJIEKTPOHHOH (hopme, cocTaBiser 1
pabouuii AEHB CO THS €ro MOTyYCHHS.
2.13.2. 3asBieHHe PpErHUCTPUPYETCS B YCTAHOBJIEHHOW cHCTEME JO0KyMeHTooOopoTa ¢
MPUCBOEHUEM 3aIIPOCy BXOASIIErO HOMEPA U YKa3aHUEM JIaThl €0 MOTYUYEHHUS.

2.14. TpeOoBaHusl K MOMeELIEHUSIM, B KOTOPBIX NPeJ0CTABJIAETCH MYHUIMIIATbHASA
yCJIyra, K 3aj1y 0KMJIaHHsl, MeCTaM JJIsl 3TN0 THEHHS 3aIPOCOB O NMPeI0CTABICHUH
MYHUIUNATBHOH YCJIYIrH, HHPOPMALMOHHBIM cTeHAaM (MHGOPMALMOHHBIM YI0JIKaM) €
o0pa3naMu KX 3aI0JTHEHHS M MepeYHeM JOKYMEHTOB, He00OX0AMMBIX JIsl IPe10CTABICHHA
MYHHMUIMIAJIbHON yCJIYTH, B TOM YHcJ/ie K 00ecrneyeHUI0 JOCTYITHOCTH 1Jisl HHBAJIN/I0B
YKa3aHHBIX 00bEKTOB B COOTBETCTBHMH € 3aKOHOAATeJAbCTBOM Poccmiickoii denepannu o
COLMAJIbHOM 3a1IUTEe HHBAJIHN/0B

2.14.1. IlomemieHus1, mpeHa3HAYEHHBIE I paOOTHI € 3asiBUTEISIMU 110 IPUEMY 3asiBICHUHN
U BblJaye JOKYMEHTOB, OOECHEYMBAIOTCS HEOOXOAUMBIM O00OpYIOBaHHEM, KaHIIEISIPCKUMU
NPUHAIEKHOCTAMHU, O(UCHOI MeOesbio, CUCTEMOI BEHTHIISLIUN BO3AyXa, Telne(oHOM, OCTYIIOM
K rapaepo0y.

B yka3aHHBIX NOMEIIEHHUSIX Pa3MEIIAoTCs MHPOPMAIMOHHBIE CTEHABI, 00ecneynBaromue
MOJTyuyeHue 3asBUTEISIMU UH(POPMALIUU O MPEIOCTABICHUN MyHHUIIUITAILHOW YCITYTH.

WHdopmanimoHHble CTEHMBI, CTOJBI (CTOMKHM) JUIi MUChbMa pa3MeEIlalTcs B MecTax,
o0ecrevnBaoIX CBOOOJHBINA JOCTYI K HUM JIMLIAM, UMEIOIIUM OT'PaHUYEHHUS K MEepEeIBIKEHUIO, B
TOM YHCJIE MTHBAJIW]IAM, HCIIOJIb3YIOLIUM KPECIIa-KOJSACKU.

B ciydae HeBO3MOXKHOCTH pa3MelieH!s] UHPOPMAIIMOHHBIX CTEHJ0B HCIIONIb3YIOTCS IpyTrue
crnocoObl  pasMerieHuss HMH(opManmMM, OOecleurBalolIMe CBOOOAHBIM  JOCTYH K  Hel
3aUHTEPECOBAHHBIX JIMII.

MecTta 0OXXumaHusi JOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSAM Uil 3asBUTENEH U
ONTUMAJIBHBIM YCJIOBUSAM pabOThI CIIEUAINCTOB.

Mecta 0xHuIaHUS TOTDKHBI OBITH 000PYI0BAaHbI CHITYMMU MECTAMU JIJIS TIOCETUTENEH.

Mecra nns  3anoidHEHMS 3alpOCOB O TIPEAOCTAaBICHUM TIOCYJapCTBEHHOHM YCIIyTH
000pyIyIOTCS CTYIbSIMH, CTOJIaMU (CTOWKamMH) H 0O0OeCnedrBaloTCsS OoOpa3laMu 3aloIHCHUS
JIOKyMEHTOB, OJJaHKaMU 3asiBJICHHH, pydKamMHu ¥ OymMaroi.
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2.14.2. BwusyanbHas, TEKCTOBas W MYJIbTUMEIUWHAss WHPOpMAIUA O TIOPSJIKE
MPEIOCTABICHUS MYHUIIUIAIBHON yCIyrd pa3Meliaercs Ha HWHQPOPMANMOHHOM CTEHJIE WU
MH(OPMAIIMOHHOM TEpMHUHAJE B MOMEUICHUH JI1 OXKHUAAaHUSA M MpHeMa 3asBUTEJEH, a Takke Ha
OoUITMAIEHOM caiiTe AJMHHHCTpAINK, Ha EAMHOM 1 pernoHaIbHOM MopTajax.

2.14.3. Ha uadopMaInimoHHBIX CTEHaX B IOMEIIECHUH JUTsl OXKUIAHUS U TIPUEeMa 3asBUTEIICH,
Ha OPUIMAILHOM caiiTe AIMUHUCTpPAIlUU, Ha EIWHOM M PErHOHATBHOM TOPTAJIaX Pa3MENaloTCs
cienyomue nHhOpMaIMOHHbIE MaTepUabl:

2.14.3.1. uadopmarus 0 IOpsIIKE MPEAOCTABICHHUSI MyHUIIMIAIBHONW yCITYTH;

2.14.3.2. nepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PEIIAMEHTUPYIOUTUX MPEI0CTABICHUE
MYHUIUIIATBHON YCITyTH;

2.14.3.3. mepedyeHb JAOKYMEHTOB, HEOOXOIHUMBIX JJIsi IMPEIOCTABICHUS MYHUIIMITAIBHON
YCIIyTH, a TAKKe TPeOOBaHUS, MPEABSIBISEMbIC K 3TUM JIOKyMEHTAM;

2.14.3.4. cpokud TpPEeAOCTaBICHHUS MYHMIUIIAJBHOM YCIYTM M OCHOBAHMUS IJI1 OTKaza B
MPEI0CTABICHUH MYHULIUITAIbHON YCIIyTH;

2.14.3.5. popMbI 3asBICHUN O IPETIOCTABICHUN MYyHHUITUTIATLHON YCIYTH;

2.14.3.6. nopsiiok MHGOPMHUPOBAHUSA O XOAE MPEAOCTABICHUS MYHHLIUNAIBHOW YCIYTH,
NOPSAIOK OOXKANOBaHMUS pEIIeHUH W JedcTBUil (Oe3deiicTBUsI) opraHa, MPEI0CTaBISIIOIIETO
MYHHUIMNAJIBHYIO YCIYTY, JOJDKHOCTHOIO JIMLA OpraHa, MPEeJOCTaBISIOLIEr0 MYHUIUIAIbHYIO
yCIyTy, 700 MYHUIMNAIBHOTO CIYXallero, MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, pabOTHHKA
MHOTO(YHKIHOHAJILHOTO LIEHTPA.

[Ipy wu3meHeHuu uWHPOPMAIMU TO MOPEJOCTABICHUIO MYHHIMIIAIBLHOM  YCIyTH
OCYIIECTBIIIETCS €€ OOHOBIICHHE.

2.14.4. Tlpuem 3asBUTeNeil Oe3 MpeaBaApUTEIBHON 3alMCHU OCYIIECTBISETCS B TMOPSIKE
OYEPEIHOCTH.

B nmensx oOecriedeHuss JOCTYNHOCTH MYHHUIMIAIBGHOM yCIyTM Ui WHBaIUOB
OCYILECTBIIICTCSl MPEABAPUTENIbHAS 3alUCh 3aMHTEPECOBAHHBIX JIUII, TTO3BOJISIONIAS 00ECIIEUYNUTh
MOMOIIIb TPOBOJHUKOB U MPO(ECCHOHANBHBIX CYPIONEPEBOYMKOB B paMKax MpeJOCTaBICHUS
MYHHUILIMTIATBbHON YCIYTH.

2.14.5. Bxon B 31aHME€ M TOMEILIEHUSA, B KOTOPBIX MPOBOAUTCA TPUEM 3asiBICHUN U
JIOKyMEHTOB, HEOOXOAMMBIX JJIsI TPEJOCTABICHUS MYHUIMIAIBLHOM YCIyrd, a TakKe Bbljadya
pe3ybTaTOB MPENOCTABICHHUS] MyHUIIUTIAIBHON YCIYTH, 000PYIYIOTCS CPEACTBAMH, CO3AAIOIIUMU
yCIIOBUSL g OECHpPEnsITCTBEHHOIO JOCTYNa U IMEpEeMEIleHUs WHBAJIUAOB (BKIIOYAs WHBAJIUIOB,
HCTIONB3YIOIIMX KPeclia-KOMSICKUA U COOaK-TIPOBOTHUKOB).

2.14.6. Ha Tepputopum, TpWIETAOMECH K 3AaHUI0, B KOTOPOM IIPOBOAUTCS TPUEM
3asIBJICHUN M TOKYMEHTOB, HEOOXOAUMBIX ISl MIPEIOCTABICHNUS MYHHUIIUITAIBHON YCIIYTH, a TaKkKe
Bbllaya PpE3YJIbTAaTOB MPEAOCTaBICHUS] MYHUIUNAJIbHON YCIyTH, OIpENeNsioTCs MecTa s
MAapKOBKHU CIEUAJIBHBIX aBTOTPAHCIOPTHBIX CPEACTB MHBAIH/IOB.

JlocTynn cnenuanbHOrO aBTOTPAHCIOPTA MOJy4YaTesled MYHMIUNAIBHOM YCIyIHM K
MapKOBOYHBIM MECTaM M CTOSIHKA SIBJISFOTCSI O€CIUIAaTHBIMH.

2.14.7. Tlpn oOpamieHWH WHBAJIWJA 3a IMOJyYCHHEM MYHHUIUTAIBHOW YCIYTH (BKIFOUYAs
WHBAJIHJIOB, HCIIOJB3YIOIIUX Kpecaa-KOJISACKH U cOOaK-MPOBOHUKOB) 00ECTIEYNBACTCS:

2.14.7.1. BOBMOXHOCTB ITOCAJKH MHBAJINIOB B TPAHCIIOPTHOE CPEACTBO M BBICAJKH U3 HETO
nepes BXOJOM B IOMEIIEHHE C TMOMOIIBI0 TEXHHUYECKHUX CPEACTB peaduiuTainuu U (Uih) ¢
MIOMOIIIbIO COTPYIHHKA;

2.14.7.2. copeiicTBME WHBaIWJIaM NpPH BXOJE B 3/1aHHE, B KOTOPOM IPOBOJUTCS IMPUEM
3asIBJICHUHN W TOKYMEHTOB, HEOOXOAMMBIX JIJIS MPEAOCTABICHNUS] MYHUIIUTIAIBHOM YCIIYTH, a TaKKe
BbIJIaya pe3yIbTaToOB MPEI0CTABICHNS MYHULIMITAIbHON YCIIYTH, U BBIXO/I€ U3 HETO;

2.14.7.3. conpoBOXJIeHNE UHBAJINOB, UMEIOLIUX CTOWKHE paccTpoiicTBa (DyHKIIUU 3pEHUS
Y CaMOCTOSITEJIBHOTO MEPEABMKECHUS, U OKa3aHUE UM TOMOLIY BHYTPH MOMEIICHUS;

2.14.7.4. mHamnexamee pa3MelieHHe OOOpyIOBaHUSI ¥ HOcUTeNned WHGOPMAINH,
HEOOXOAMMBIX JIJIsl  oOecrieueHus: OeCTpEensTCTBEHHOTO JOCTyla WHBAIUJIOB C  YYETOM
OTpaHUYEHUN UX KU3IHEAEATEIbHOCTH;

2.14.7.5. nybnupoBaHue HEOOXOIMMOW JJsI WHBAIMIOB 3BYKOBOW M 3PUTEIBHOMN
uHpopmaruu, a Tak)Ke HAAMUCEH, 3HAKOB W WHOW TEKCTOBOM M rpadudeckoit uHbOpMarmm
3HAKaM¥, BBITOJHEHHBIMH pelbe(HO-TOYCUHBIM MIpuQTOM bpailnis, 1omyck cypaonepeBoInKa u
TU(IOCYpAOTIEpEBOTUNKA,



2.14.7.6. 1OoCTyIl K TIOMEIIEHUIO, B KOTOPOM TMPEAOCTABIISICTCS yCIIyra, COOaKU-MPOBOTHUKA
[P HAJTMYUU JOKYMEHTA, TOATBEPKIAIOIIETO €€ CIeHaTbHOE 00yICHNUE;

2.14.7.7. BO3MOXHOCTb CaMOCTOSATEJIBHOTO TMEPEIBMKEHUS HWHBAJIUAOB, B TOM YHCIE
MEPEIBUTAIOIINXCS B KPECIIE-KOJISICKE, B IIEJISIX JOCTYIA K MECTY MPEAOCTABICHUS MyHUIIUIATbHOU
YCIIyTH, B TOM YHCJIE C TOMOIIbIO COTPYAHUKA AJIMUHUCTPAIINH;

2.14.7.8. oka3aHue TIOMOIIM WHBAJHJAaM B NPEOJOJICHUU OapbepoB, MEIIAIOUINX
MOJTyYEHUIO0 UMU MYHUIIMTIATBHON yCIyTY HapaBHE C IPYTUMH JIUIAMHU.

2.15. Iloka3aTejn JOCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCIyTH

2.15.1. Tloka3arensiMu JOCTYIIHOCTH NPENOCTABICHNUSI MyHUIIUIIAIIBHON YCIIYTH SBIISIOTCS:

2.15.1.1. npemocTtaBieHHWE BO3MOXHOCTH TIOJYYCHHS MYHHUIIUIAIBHOM YCIyTH B
AIIEKTPOHHOU (opme;

2.15.1.2. TpaHcmopTHas WM TmTemas JOCTYHHOCTb K MecTaM IpeAoCTaBICHUS
MYHHIIUITAIEHOW YCIIYTH;

2.15.1.3. ofecrneyeHue OecHpeNmsITCTBEHHOTO JOCTyHa JIMIAM C OrPaHHUYCHHBIMU
BO3MOXKHOCTSIMU TEPEABUKECHUS K MOMEIICHUSIM, B KOTOPBIX MPEAOCTABISICTCS MYHUIMIATbHAS
yCIyTa;

2.15.1.4. coOmoneHue TpeOOBaHUN aJIMUHUCTPATUBHOIO peIIaMEHTa O TOpPSAKe
MH(OPMUPOBAHUS O MPEIOCTABICHUN MYHHUIIMITATBHOU YCIIYTH.

2.15.2. TlokazarensiMu KadecTBa MPEI0CTaBICHUS] MyHULIUIIAIbHON YCIYTH SIBJISIOTCSL:

2.15.2.1. orcyrctBue (haKTOB HApyIIEHUS CPOKOB IMPEIOCTABICHUS MYHHUIIMIIAIBLHOM
YCIIyTH;

2.15.2.2. orcyTcTBHE OMNEYaTOK M OIIMOOK B HAMpPaBICHHBIX (BBIOAHHBIX) B PeE3yibTaTe
IIPEIOCTABIICHUSI MyHUIIUIIAJIbHON YCIIyTH JOKYMEHTAaX;

2.15.2.3. orcyTrcTBHEe 0OOCHOBAHHBIX K00 3asBUTENA MO Pe3yjbTraTaM IMPea0CTaBICHUS
MYHHIIUITAIEHOU YCITYTH.

2.16. Unble TpeGOBaHUS, B TOM YK CJI€e YYUTHIBAIOLIHE 0COOEHHOCTH NMPeEA0CTABIEHUS
MYHHIUNIAJIbHOH YCJIYITH B MHOTO()YHKIIMOHAJbHOM LeHTPe NpeaoCcTaABIeHUs
roCyI1apCcTBeHHbIX 1 MYHUIMNAJIBHBIX YCJIYT H 0COOEHHOCTH MPe10CTABIEHHSA

MYHHIUIIAJTBHOH YCIYTH B 3JIEKTPOHHOH (popme

2.16.1. MyHunmmaigbHas yciiyra B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX MpPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHHUIUIAIBHBIX YCIYT HE IPEI0CTaBIAETCS.

2.16.2. B snexTpoHHOH (opme 3asBICHHWE M ITOKYMEHTHI IONAIOTCS B COOTBETCTBHU C
@®enepanbHbiM - 3akoHOM  OT 27.07.2010 Ne 210-®3 «O06 opraHuzanudud MpeaoCTaBlIeHUs
TOCY/IapCTBEHHBIX U MYHUIIUITAJIBHBIX YCIYT».

2.16.3. 3asBneHue B (opMe MEKTPOHHOTO TOKYMEHTA MPEACTABIAETCS B AJMUHUCTPALIUIO
110 BHIOOPY 3asBUTEIIS:

IyTeM HalpaBlIeHHs uYepe3 JIMYHBbI KaOMHET peruoHalbHOro noprana u (wim) EnmHoro
nopTania;

MyTeM HAaMpaBJIeHUs OSIEKTPOHHOTO IOKYMEHTa B AJMHMHUCTPALHUIO HAa O(UIHATbHYIO
AIIEKTPOHHYIO TIOYTY.

2.16.4. 3assnenue B ¢opMe DIEKTPOHHOTO JOKYMEHTa MOANMUCHIBACTCS HIEKTPOHHOMH
NOJANUCHIO (IIPOCTOM WM YCHJIEHHOM KBaJM(UUMPOBAHHOM) 3asBUTENS (TIpeAcTaBUTENs
3asBUTEIIA).

3asBieHUe, TMo/aBaeMoe B (QoOpMe DJIEKTPOHHOTO JOKyMEHTa, C HCIOJIb30BaHHEM
peruoHanbHOro nopraia u EquHoro moprasa, moANMUCHIBaeTCs 3asBUTENIEM MTPOCTON 3IEKTPOHHON
NOANMKCHIO, a TMpHIaraeMble K HEMYy OJJEKTPOHHBIE TOKYMEHTHI [OJDKHBI OBITh ITONITHUCAHBI
JOJDKHOCTHBIMU  JIUIIAMU  OPraHoB (OpraHu3anuii), BBLIABIIMX OSTH JOKYMEHTHI, YCHUJICHHOM
KBATH(UITUPOBAHHON JIEKTPOHHOU MOMHUCKHIO (€CNIM 3aKOHOAAaTenbCTBOM Poccuiickoit denepanun
JUTS IOATIMCAHUS TaKUX IOKYMEHTOB HE YCTAHOBJICH MHON BHUJI SJICKTPOHHOM MOIIHCH).

2.16.5. 3asBneHNEe OT UMEHU IOPUIUIECKOTO JIUIIA 3aBEPSCTCS IIEKTPOHHOM MOITHUCHIO:

T, IEHCTBYIOIIETO OT UMEHH IOPUANYECKOTO JHIa 6€3 TOBEPEHHOCTH;

IPEJCTaBUTEN OPUIUYECKOrO JIUIA, JAEHCTBYIOIIEITO Ha OCHOBAaHUU JOBEPEHHOCTH,
BBIJJAHHOW B COOTBETCTBUU C 3aKOHOAATENILCTBOM Poccuiickoit Penepanuu.



2.16.6. K 3asBneHuio mnpwiiaraeTcs KOMHUs JOKYMEHTa, YAOCTOBEPSIONMIETO JIMYHOCTh
3agBUTENS  (YAOCTOBEPSIOIIETO JIMYHOCTh TPEACTABUTENS  3asABUTENS, €CIIM  3asBJICHUE
MPECTaBISIeTCS MPEICTaBUTEIIEM 3asiBUTENIS), B BUE AEKTPOHHOTO 00pa3a TaKoro T0OKyMEHTa.

[IpencraBieHrne yKa3aHHOTO B HACTOSINEM ITYHKTE JOKyMEHTa He TpeOyercs B ciydae
MPEJICTaBICHUS 3asIBIICHUS TOCPEACTBOM OTIIpaBKU Yepe3 Equubii mopTal, peruoHanbHbIH MopTa,
a TaK)Ke €CIU 3asiBIICHUE MONICAHO YCHJICHHON KBaTU(UIIMPOBAHHON AIIEKTPOHHOM MOIIHCHIO.

B cnywae mnpencraBieHHs 3asBICHUS MPEICTAaBUTENIEM 3asBHUTENS, JACUCTBYIOIIMM Ha
OCHOBAHMHU JTOBEPEHHOCTH, K 3aSBJICHUIO TAKXKE MPUIIAraeTcsi JOBEPEHHOCTh B BUE IEKTPOHHOTO
o0pa3a Takoro J0KyMeHTa.

2.16.7. 3asBUTENIO B IENAX MOJYYCHHUS MYHHUIMIIAIBHON ycnmyru depe3 Enunblil moprain,
pPErHOHANIbHBIN MOPTall, 00eCeYuBACTCSI BO3MOXKHOCTD:

NPEJCTABICHUS JOKYMEHTOB B 3JICKTPOHHOM BHUJIC;

OCYUIECTBIICHUSI KOTIUPOBAaHUS (DOPM 3asIBIICHUM;

MOJTyYCHHUS 3asBUTEIIEM CBEICHUHN O XOJI€ MPEJOCTABICHUSI MyHHUIIMITAIbHOHN YCIIyTH;

MOJTyYeHUsl 3JIEKTPOHHOIO cOoOOUIeHus] OT AJMHUHUCTpAallM B cliydyae oOpamieHus 3a
OPEAOCTaBICHUEM  MYHHLIMNAIBHOW  ycayrm B (GopMe  DIEKTPOHHOTO  JIOKYMEHTa,
MOJTBEPKIAIOIIETO TPUEM 3asIBICHUS K PACCMOTPEHHUIO.

2.16.8. 3asBnenue B (hopMe IMEKTPOHHOTO TOKYMEHTA MPEACTABISAETCS B AJMUHUCTPAITUIO
B Buie aiioB B ¢opmare doc, docx, txt, xlIs, xlIsx, rtf, ecnu ykasanHoe 3asBiIeHHE
NPEIOCTaBISICTCS B (POpME SJIEKTPOHHOTO JJOKYMEHTA IMOCPEIACTBOM JIEKTPOHHOM MOYTHI.

2.16.9. DnexkTpoHHBIE TOKYMEHTHI (3JEKTPOHHBIE O00pa3bl JHOKYMEHTOB), IpUiaraeMble K
3asBJICHHIO, B TOM YHCIIE JOBEPEHHOCTH, HANPaBIISIOTCS B BUJE (aiinoB B ¢popmarax PDF, TIF.

KadyecTBo mpenocTaBisieMbIX  3JEKTPOHHBIX JOKYMEHTOB  (QJIGKTPOHHBIX  00Opa3oB
nokymeHnToB) B ¢opmarax PDF, TIF nomkHO MO3BOJSATH B MOJHOM OObEME MPOYUTATh TEKCT
JIOKYMEHTa M pacro3HaTh PEeKBU3HUTHI IOKyMEHTA.

2.16.10. CpencrtBa SNEKTPOHHOM TMOAIKMCH, NPHUMEHSEMbIE TPU TIOJa4Ye 3asgBICHHUS U
MPUJIAraeMbIX K 3asBICHUIO SJIEKTPOHHBIX JOKYMEHTOB, IOJKHBI OBITH CEepTH(HUIMPOBAHBI B
COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoit denepanuu.

2.16.11. JloxyMeHTBI, KOTOpble NpPEACTaBIAIOTCA AJMUHUCTpALed Mo pe3ylbTaraMm
paccMOTpeHHs 3asBJICHUSI B DJIEKTPOHHOH (hopMe, MOJKHBI OBITh JAOCTYIHBI JUISI IPOCMOTpPa B
BUJIE, IPUTOTHOM JUUIsl BOCIIPUSTHUS YEIOBEKOM, C UCIIOIb30BAHUEM 3JIEKTPOHHBIX BBIYUCIUTEIBHBIX
MaIliH, B TOM Yuclie 0e3 NCTI0Ih30BaHus ceTH MHTepHeT.

3. COCTAB, NIOCJIEJOBATEJIBHOCTb 1 CPOKHA BbBINTOJTHEHUSA
AIMUHUCTPATUBHBIX ITPOLUEAYP, TPEBOBAHMUA K ITOPAAKY UX
BBINTIOJIHEHU S, B TOM YUCJIE OCOBEHHOCTH BBIITOJTHEHU A
AJIMUHUCTPATUBHBIX ITPOIEJIYP B SJIEKTPOHHOM ®OPME, A TAKKE
OCOBEHHOCTHU BBIITOJTHEHUSA A/IMUHUCTPATUBHBIX ITPOLEAYP B
MHOI'O®YHKIIMOHAJIBHOM HEHTPE ITPEJOCTABJIEHUA
I'OCYJAPCTBEHHBIX U MYHULIUTTAJIBHBIX YCJIYT

3.1. [lepeyeHb AAMUHUCTPATUBHBIX MPOLEAYP

3.1.1. [IpenocraBienue MYHHIIUTATEHOM yCIIyTH BKJIFOYAET CIIeTyTOIIHE
aJIMHUHHCTPATHUBHBIC TIPOIETYPHI:

3.1.1.1. npueM u peructpamus 3asBICHUS U JOKYMEHTOB, HEOOXOJUMBIX IS
MIPEIOCTABIICHUS MYHHIIAIIATLHON YCITyTH;

3.1.1.2. dbopMupoBaHue U HampaBlIeHUE MEKBEJOMCTBEHHBIX 3alPOCOB;

3.1.1.3. coBepIlIeHHE HOTAPUAIBHOTO JICWCTBUSA, JIMOO TPHOCTAHOBJICHUE, OTKa3 B
COBEpIIICHUH HOTapUATbHBIX JEHCTBUI;

3.1.1.4. Be1rava pe3ysbTara Mpe0CTaBICHUS MyHAIIUTIATEHON YCITyTH.

3.2. [Ipuem u perucrpanus 3asiBJ1eHUS U JOKYMEHTOB, He00OX0AMMBIX JJIfl NPeI0CTABJICHUS
MYHHIHMOAJIbHON yCJIYTH
3.2.1. OcHoBaHnueM i Hadyajlla aAMUHUCTPATHUBHON MPOIEAYPHI SBISETCA oOparieHue
3asABUTCIII K JOJDKHOCTHOMY JIMLY aJMUHHUCTpaluH, OTBCTCTBCHHOMY 34 HCIIOJIHCHUC
MYHHUIIMTIAJIBHON YCIYTH 10 COBEPIICHUIO HOTAPUAIBHBIX IEUCTBUM.



3.2.2. BpeMms oxunaHus 3asBUTENS NMPU OOpAIIEHUH K JOHKHOCTHOMY JIMIY HE MOJMKET
npeBblIIaTh 15 MUH.

3.2.3. JIOMmKHOCTHOE JIUIIO aJIMHHHCTPALMHA, K KOTOPOMY OOpaTWiCs 3asiBHUTENb, 00s3aH
HA3BaTh JOKHOCTh, (PaMIUIUIO, UMSI OTUYECTBO MPETIOKUTH MPEICTABUTCS 3aIBUTENIO, BHISICHUTD B
LEJSIX COBEPILEHUs KaKOro HOTapUajJbHOro AeMCTBHsI oOpallaercss 3asBUTENb U MPEJIOKUTH
IPEOCTaBUTh HEOOXOAUMBIE TOKYMEHTHI JJISl COBEPILICHHUS HOTApHAIbHBIX ACHCTBUI.

3.2.4. JloiKHOCTHOE JUIO0 aAMHHHUCTpAIMKM YCTaHABIMBAET JIMYHOCTh OOpaTHUBILErocs 3a
COBEpPILIECHHEM HOTAPUATBHOTO ICHCTBHS 3asIBUTEIIS.

3.2.5. YcraHOBIeHHE JTUYHOCTH JOJDKHO MPOM3BOAMTHLCA Ha OCHOBAHWHU MACHOpTa WU
JIPYTUX JOKYMEHTOB, HCKIIIOYAIOIINX JIFOOBIE COMHEHHSI OTHOCHTEIBHO JIMYHOCTH TPAXKAaHUHA.

3.2.6. Bpemst 11 mpuema 3asBUTENS] U PACCMOTPEHHUS JOKYMEHTOB, IMPEIOCTaBJICHHBIX
3asiBUTEINIEM, HE MOXKET IIPEBbILIATh 15 MUHYT.

3.2.7. Pe3ynpTaTOM aJIMUHUCTPATUBHON HPOLEAYpPHI SBISETCS NMPUEM MPEIOCTABICHHBIX
3asgBUTENEM JIOKYMEHTOB ISl MPEJOCTaBICHUS MYHUIHUIAJIBHONH YCIyI'M 10 COBEPLICHHIO
HOTAPUAIbHBIX JIEHCTBUI MWJIM OTKa3 JOJDKHOCTHOTO JIMIA AAMHHHUCTPAIMM B COBEpIICHUH
HOTapHUaJbHbIX JEHCTBUM.

3.3. ®opmupoBaHUe H HANPaBJIeHHE MeKBEIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBanueM s Hayaja aJAMUHUCTPATUBHOM MPOLEAYpHl SBISETCA MPUHATHE K
JalbHENIIEMY PacCCMOTPEHUIO 3asiBICHUSI 0€3 MPUIOKEHUS TOKYMEHTOB, KOTOPbIE B COOTBETCTBUU
¢ myHKTOM 2.7.1 HaAcCTOSIIEro agMUHUCTPATHUBHOTO pErIaMEHTa HaXOISATCS B PaCHOPSHKEHUU
rOCyJapCTBEHHBIX OpPraHoB, M MHBIX OpraHu3alui, YYacTBYIOLIMX B IPEIOCTaBICHUU
MYHHUIIMIIAIBHOM  YCIYT'H, €CIIM  3asABUTENb HE TMPEACTaBHJI  yKa3aHHbIE JOKYMEHTBI
CaMOCTOSITEJILHO.

3.3.2. B sTOM citydyae B 3aBUCMMOCTHU OT MPEICTABICHHBIX JOKYMEHTOB OTBETCTBEHHBII
UCTIOJIHUTENb B TeYeHHe 2 padoymx JHEH OT JaThl PEruCTPAaldd 3asBICHUS OCYIIECTBIISET
MOJTOTOBKY W HAampaBleHHE MEXKBEIOMCTBEHHOTO 3alpoca B OpPraHH3allMd, y4YacTBYIOIIUE B
MPEIOCTABIEHUN MYHUIMNAIBHON YCIyrW, A TOJXY4eHHs] JOKYMEHTOB, HEOOXOIMMBIX st
pelIeHHs BONpoca O MPe0CTaBICHUN MyHULIMIIAIbHON YCIIyTH.

3.3.3. HanpaBneHue MeXBEJOMCTBEHHOTO 3aIIpOca OCYLIECTBIISIETCS B AJIEKTPOHHON (hopme
HOCPEJICTBOM CHCTEMBI MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3auMoeicTeus (naiee - CMOB).

3.3.4. HampaBneHue MeXBEJOMCTBEHHOTO 3arnpoca Ha OyMa)KHOM HOCHTEJE JIOMYCKaeTcs
TOJBKO B CIy4dae HEBO3MOXKHOCTHM HAIPAaBJICHHUS MEXBEJOMCTBEHHBIX 3allpOCOB B 3JIEKTPOHHOU
¢dopMme B CBA3M C NOATBEPKACHHON TEXHUYECKON HEJOCTYIHOCTHIO HJIM HEPAOOTOCIIOCOOHOCTHIO B
TEUEHHE CYTOK CEpBHCOB OpraHa, B KOTOpBIH HampaBiseTCs MEXBEIOMCTBEHHBIH 3ampoc I0
azpecy, 3apeructpupoBanHomy B CMDB, mbo HepabOTOCIOCOOHOCTHIO 3aIIUIIEHHON CETH
nepeiadn JaHHBIX, TM00 B OpraHbl M OpraHU3alMy, He 3aperucTpupoBaHisie B CMOB.

MeXBeTOMCTBEHHBIN 3ampoc Ha OyMa)KHOM HOCHTEJIE 3allOJIHAETCS B COOTBETCTBUU C
TpeboBaHusiMU cTatbk 7.2 PenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opranuzanuu
MPEOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIUIABHBIX YCIYT.

3.3.5. Cpok mNOATOTOBKM W HAaNpaBICHUs OTBETAa HA MEKBEJOMCTBEHHBIM 3ampoc o
MPEIOCTABIEHUN JTOKYMEHTOB M WMHGOpMAIUU Uil MPEAOCTaBICHUS MYHHUIMIIAIBHOM YCIYTH C
UCIIOJIb30BaHHEM MEKBEOMCTBEHHOTO HH(POPMAITMOHHOTO B3aUMOJICHCTBUS HE MOXKET IIPEBbIIIATh
5 paGouux HEH cOo AHS MOJYYEHHUS COOTBETCTBYIOIIETO MEKBEJOMCTBEHHOTO 3aIpoca.

3.3.6. Pe3ynbTraThl MoyyeHUs OTBETOB Ha MEXBEJOMCTBEHHBIE 3aIIPOCHI O MPEIOCTABICHUN
JOKYMEHTOB M HH(OpPMalUU AJi1 TPEJOCTaBIECHUS MYHUIUNAIbHOM YCIyrH OTMEualoTcsi B
3asBJICHUM U 3aBEPSIOTCS MOANUCHIO HCIIONHUTENS, HAPABJISBILIEI0 MEKBEIOMCTBEHHBIN 3a1poc,
C YKa3aHUEM ero (paMuiIuu 1 UHULUAJIOB, AaThl U BPEMEHH UX TOTy4YEHUSI.

3.3.7. OtBeTHI Ha 3amPOCHl B OyMa)XHOM BHUJIe MPUOOIIAIOTCS K 3asBICHUIO.

3.3.8. IIpo0KUTENBHOCTh aIMUHUCTPATUBHOM MPOIIeTypbl (MAaKCUMAaJIbHBIN CPOK €€
BBITIOJTHEHMSI) COCTABIISIET 6 pabodnx JTHEH.

3.3.9. Pe3ynbTaToM aIMUHUCTPATUBHOM MPOLEAYPHI SBIAETCS TMOJIYYEHHE OTBETOB Ha
MEKBEJOMCTBEHHbIE ~ 3allpOChl O MPEJOCTaBIEHUH JOKYMEHTOB W  HMHpOpMaLUU IS
MPEIOCTABIICHUSI MYHHUIIUIAJIbHON YCITyTH.

3.4. CoBepiieHHEe HOTAPUAJIBLHOIO 1€ CTBUS



3.4.1. OcHoBaHueM [uisl Hayaja aJMUHUCTPATUBHON MpOLEAYphl SBISETCS MPHUHITHE
pEILIEHNUs O COBEPIIEHNN HOTAPUAIBLHOTO JEHCTBUS.

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMPEOCTABICHUE MYHHUIIMITAIBHOW YCIIYTH, Ha
OCHOBaHUM IIPUHATOTO PELIEHMs, COBEPILAECT HOTAPUAIBHOE NEWCTBUE, PETUCTPUPYET AOKYMEHT M
3aBepseT €ro MeYaThio.

3.4.3. HotapuanbHble IEHCTBHSI COBEPIIAIOTCS MPHU MPEIbSIBICHUN BCEX HEOOXOTUMBIX JIJIs
3TOr0 IOKYMEHTOB M YILJIaT€ rOCY1apCTBEHHOM MOLIJIUHBI.

3.4.4. MakcuMaIbHBIN CPOK HCIIOJIHEHUS aIMUHUCTPATUBHOHN mpouenypsl cocrapisieT 20
MUHYT.

3.4.5. Kpureprem npuHATHS pELICHUS SIBIACTCS HAJMYME Y 3asBUTENS IpaBa Ha IOTy4YeHHE
MYHULMIIAIBHON YCITyTH.

3.4.6. Pe3ynpraTroM aqMHUHUCTPATUBHON MPOLEIYPHI SBISCTCS HOTAPHAIBHO YIOCTOBEPEHHBIN
JOKYMEHT, JIM0O BblJauya yBEAOMJICHUS 00 OTKa3e B MPEIOCTABICHUM MYHUIMIAIBHOW YCIyTH C
yKa3aHMEM IIPUYMH OTKa3a

3.4.7. CriocoboM (pukcarmm pe3ysbTaTa BBINOJIHEHUS aJJMUHUCTPATUBHON TPOIICAYPHI SBIISETCS
PErUCTpALMsl B PEECTPE PETUCTPALMU HOTAPUAIIbHBIX ICHCTBUM.

3.5. Boigaua pe3yJibTaTa npeiocTaBjieHlss MYHHIIUNIAJIBbHON YCJIYTH 3asiBUTETHO

3.5.1. OcHoBanueMm /a1 Hayajla aJIMUHUCTPATUBHON MpPOLEAYpHl SBISETCS HAIUYHE
HOTAPUAIBHO YJOCTOBEPEHHBIX JIOKYMEHTOB WJIM YBEAOMJICHHS 00 OTKa3e B TPEIOCTABICHHH
MYHUIIUTATEHON YCITYTH.

3.5.2. JIOJKHOCTHOE JUIO, MPEIOCTABISIONIME MYHHIWNAIBHYIO YCIYTY, BBIAAET
3agBUTEINIO PE3YJIbTaT MYHMIIMIAIBHOW YCIyTd JUYHO. B peecTpe perucTpanuy HOTapUAIbHBIX
JIEUCTBUI MPOCTABIISIETCA COOTBETCTBYIOIIAS 3AIKCh.

3.5.3. MakcumanbeHbIi CPOK UCHOTHEHHUS aIMUHHCTPATUBHON mpoueaypsl cocrasiser 10
MUHYT.

3.5.4. Pe3ynpTaTroM aIMUHHCTPATHUBHOW MpOLEAYpHl SBJISETCS BbIJada 3asBUTEIIO
HOTapUaIbHO YIOCTOBEPEHHOTO JIOKYMEHTa, JIMOO BbIIadya YBEIOMIICHHSI 00 OTKa3e B IPEIOCTABICHUH
MYHHILUITATEHON YCIYyTH C YKa3aHHeM MPUYMH 0TKa3a

3.5.5. Crocobom ¢ukcanum pe3ynbrara aaMHHHUCTPATUBHOW TPOLEIYPHI SIBISIETCS POCIUCH
3asBUTEIIS B TIOJTyYEHUH JIOKYMEHTA.

3.5.6. Bce HoTapuanbHBIE JICHCTBUS, COBEpIIAEMbIC  JIOJDKHOCTHBIM  JIUIIOM,
PETUCTPUPYIOTCS B pPEECTpe PETUCTpallid HOTapUANbHBIX JeUCTBUN (mamee - peectp), (opma
KOTOpOTO yTBepkaeHa npukazoM Muntocta PO ot 04.03.2005 Ne 16 «O6 yrBepxkaenuun [Ipapwr
BHECEHUS 3aluceil 0 IpaBax Ha MPEANPUATHE KaK UMYIIECTBEHHBIM KOMILUIEKC U CAETOK C HUM B
EnuHBI TOCYyTapCTBEHHBIH peecTp IMpaB Ha HEIBIKAMOE HMYIIECTBO M CACIOK C HHUM U
B3auMoOJieicTBUs Mexay DenepanbHONH PErucTpPalliOHHON Ciy k001 U ee TeppUTOpUaTbLHBIMU
OpTraHaMm.

4. ®OPMbI KOHTPOJIA 3A UCITIOJITHEHUEM AJIMUHUCTPATUBHOI'O
PETJIAMEHTA

4.1. Texymuii KOHTPOJb 332 COOJIIOJICHUEM TTOCIIEIOBATEIIBHOCTH JIEHCTBHM, OMPEIeIEHHbIX
aIMUHUCTPATUBHBIMU MPOLEAYpaMU MO MPEAOCTABICHUI0 MYHUIMNAIBHOW YCIYTH, CPOKOB
WCIIOJTHEHUs] aJIMUHUCTPATUBHBIX TPOLEAYp MO MPEAOCTAaBICHUI0 MYHHUIMIIAIBHOM YCIyrH, 3a
NPUHIATHEM PEIICHUH, CBA3aHHBIX C NPENOCTABICHUEM MYHHUIMNAIBHON YCIYTH OCYIIECTBISETCS
ITOCTOSIHHO YITOJIHOMOYEHHBIM JOJKHOCTHBIM JIMIIOM OpPraHa MECTHOTO CaMOYIIPABJICHMS, a TaKXKe
MYHUIUIIAIBHBIMU CITY>KalllUMHU, OTBETCTBEHHBIMU 32 BBIIIOJIHEHHE aJIMUHUCTPATUBHBIX JEHCTBUM,
BXOJIAIIUX B COCTaB aJIMUHUCTPATUBHBIX MPOLIETYP, B paMKaX CBOEH KOMIETEHIIUH.

Tekymuii KOHTpPOJIb OCYLIECTBIISIETCS IIyTEM IMPOBEACHHUS IPOBEPOK HCIOJHEHMS
MTOJIOKEHUH aJIMMHHMCTPATUBHOIO PEIIaMEHTa, MHBIX HOPMAaTUBHBIX MPABOBBIX AKTOB Poccuiickoit
®denepanyy, peryaupyroux BOIPOCH, CBI3aHHbIE C IPEJOCTABICHUEM MYHHUIMIIAIILHOW YCIIYTH.

4.2. B AaMuHHCTpalud MOPOBOIATCS IIJIAHOBBIE M BHEIUIAHOBBIE MPOBEPKH IMOJHOTHI U
Ka4eCTBa MPEI0CTABICHUS MyHULIUTIAIbHON YCIIYTH.

[Ipn mpoBeneHHM IUTAHOBOM NPOBEPKH PACCMaTPUBAIOTCS BCE BOMNPOCHI, CBS3AHHBIE C
IIPEIOCTABIEHUEM MYHHUIIMIIAILHON YCIIyTH (KOMILJIEKCHBIE TPOBEPKH ), TN BOIIPOCHI, CBSI3aHHBIE C
BBIMIOJTHEHUEM TOW WJIM MHOM aJIMUHUCTPATUBHOM MpoLeayphl (TeMaTHYeCKUE IPOBEPKH).



IInaHoBBIE TPOBEPKM IOJHOTHI M KauecTBa MPENOCTABICHHUS MYyHHULMIIAIBHON YCIyru
IIPOBOJISATCS. HA OCHOBAHUU PACIOPSKEHUS INIaBbI CEJIbCOBETA, HE PEKE OAHOIO pasa B IO,

BHemnnaHoBble TIPOBEPKU IMPOBOJATCS B Cllydyae HEOOXOOUMOCTH IPOBEPKU YCTpaHEHUs
paHee BBISBICHHBIX HapyIIEHHUH, a TakKe MpPU MOCTYIUICHWH B AJIMHUHHUCTpAIMIO, OOpamieHui
(’kas100) rpaXkaaH, CBSI3aHHBIX C HAPYIIEHUSIMU IIPU IPEJOCTaBICHUN MyHHUIMIIAIBHOMN yCIIyTH.

4.3. Tlo pesynbraraM NIpPOBEACHHBIX IPOBEPOK B CIy4yac BBIABICHUS HapyLICHUH IpaB
3asBUTENIEH BHHOBHBIC JIMIA IPHUBJEKAIOTCS K OTBETCTBEHHOCTH B IOPSJIKE, YCTAHOBIEHHOM
3aKkoHozAarenscTBoM Poccuiickoit denepanumu.

4.4. IlepcoHanbHas OTBETCTBEHHOCTb MYHUIMNAIbHBIX CIYXKAIIUX AJIMHHUCTPALUU
3aKpeIuIieTcss B HMX JIOJDKHOCTHBIX — perIaMEeHTaX B  COOTBETCTBUHM C  TpeOOBaHHUIMH
3aKkoHojarenbcTBa Poccuiickoin denepanum.

4.5. OTBETCTBEHHBIE UCIIOJIHUTENN HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTH 3a:

4.5.1. cooTBercTBUE  PE3yJAbTaTOB  PACCMOTPEHHUS  JOKYMEHTOB  TpeOOBaHHIM
3aKkoHozarenscTBa Poccuiickon @enepanuu;

4.5.2. coOitofeHue CPOKOB  BBIIIOJHEHHS  aJIMUHHMCTPATUBHBIX  HpPOLELYp  IpH
IIPEIOCTABIEHUN MYHULIUIIAIbHON YCIYTH.

4.6. I'paxxnane, UX 0ObEIMHEHHsI U OPraHU3aLMM MOTYT KOHTPOJIMPOBATH MPEIOCTABICHUE
MYHUIUTIAIBHOW YCIyTH IyTeM IMONydeHHs WHQOpMAnuu 1O TenedoHy, MO0 MHCbMEHHBIM
oOpalieHusM, 10 3IEKTPOHHOM noure U yepe3 EauHblil nopTan uim pernoHaabHbIN MOpTal.

5. IOCYIAEBHBIN (BHECYJIEBHbIN) IIOPSAIOK OBXKAJTOBAHUS PEINEHUA U
JTEMCTBUM (BE3JIEMCTBUS) OPTAHA, ITPEJJOCTABJISIOIIETO
MYHULHUITAJIBHYIO YCIIYTY, A TAKXKE UX JOLKHOCTHBIX JIMIL,
MYHULUITAJBHBIX CITYXKALIIUX, PABOTHUKOB

5.1. 3asgBuTenbp MMeEET MpPaBO Ha JocyneOHoe (BHecyneOHoe) o0xalloBaHUE pEHICHWH U
neiictBuil (O6e3nelicTBUs) AJIMUHUCTPALUU, TODKHOCTHBIX JIML, MYHHUIMIAQJIBHBIX CITy>KaIluX
AJMMHHCTpAILUK Ha JIF0OOM 3Tane MpeoCTaBIeHUs MyHUIUIIAIBHON YCIyTH.

5.2. 3asgBuUTENb MOXKET OOPATUTHCS C KAIO0OO0H B TOM YHCIIE B CAEAYIOLIUX CIyYasx:

5.2.1. HapylIeHHe CpoKa PEeTruCTpalK 3asBIeHM (3ampoca) 3asBUTEINS O MPEJOCTABICHUU
MYHHIMIIAJIHON yCIIyTH;

5.2.2. HapylIeHHUe cpoKa NPENOCTABICHNUS] MyHULIUTIIAIBHON YCIIYTH;

5.2.3. TpeboBaHMEe y 3asBUTENs JOKYMEHTOB WM HH(OpManuu JUOO OCYIIECTBICHUS
JNENCTBUH, NPEICTaBICHUE WJIN OCYIIECTBIEHUE KOTOPHIX HE IMPENyCMOTPEHO HOPMAaTUBHBIMHU
npaBoBbIMH akTamu Poccuiickoit denepanuu, HOPMAaTUBHBIMU NPaBOBBIMU akTaMu TamOOBCKOM
00J1aCTH, MYHUIIUIIAJIBHBIMH ITPABOBBIMU aKTaMHM ISl IPEAOCTaBICHHUS MyHUIIMIIAIBHONW YCIYTH;

5.2.4. oTka3 B TIpueMe JOKYMEHTOB, IPEIOCTaBIE€HUE KOTOPHIX IPEAYCMOTPEHO
HOpPMAaTHBHBIMU NMPaBOBbIMU akTaMu Poccuiickoit denepannn, HOpMaTUBHBIMU IIPAaBOBBIMU aKTaMU
TamOoBCcKOM  007aCTM, MYHUUUMNAIbHBIMU  IPABOBBIMH  aKTaMU JUISl  IPEIOCTaBIICHUS
MYHHUIMIIAJIIBHON YCIIyTH, Y 3asIBUTEIIS;

5.2.5. oTKa3 B NIPENOCTAaBICHWHM MYHULUIAIBHOM YCIYTHM, €CIIM OCHOBaHUs OTKa3a He
NPEAyCMOTPEHBl (eepalbHbIMM 3aKOHAMM M TPUHATBIMH B COOTBETCTBHM C HHMMH WHBIMHU
HOPMAaTUBHBIMU MTPAaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKOHaMU 1 UHBIMA HOPMAaTUBHBIMHA
paBOBBIMHU akTaMu TaMOOBCKO# 00JaCcTH, MyHUIIMIIAIbHBIMH TPABOBBIMU aKTaMU;

5.2.6. 3arpeOoBaHMe C 3asiBUTENIS MPU MPEAOCTABICHUH MYHULIMIIAIBHON YCIIyTH IUIaThl, HE
IIPEeyCMOTPEHHON HOPMAaTUBHBIMU IIPAaBOBbIMM akTamMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
MPaBOBBIMH akTamMu TaMOOBCKOM 00J1aCTH, MyHUIMITAILHBIMU [TPAaBOBBIMU aKTaMU;

5.2.77. orka3  AJMHMHHCTpalMM, JOJDKHOCTHOTO  JHMIa  AJMUHUCTpallUM WU
MYHMIIMIIAJIBHOTO CITYKAaIllero B UCIIPABICHUH JOMYIIEHHBIX MU ONEYaTOK U OMIHMOOK B BbIITAHHBIX
(HampaBJIEHHBIX) B pe3yjbTare MPeJOCTaBICHUS MYHUIUMNAIBHONW YCIYTHM JIOKYMEHTax, JHu00
HapyIlIeHHEe YCTAHOBJIEHHOTO CPOKa TAKUX MCIPABICHUM;

5.2.8. HapylIeHHEe CPOKa WM MOPsIKA BbIAAYM (HAIIpaBJICHUs) JOKYMEHTOB 10 Pe3yJbTaTaM
IIPEIOCTABIICHUS MyHUIIUIIAJIbHON YCIIyTH;

5.2.9. mpHOCTaHOBJIEHHWE MPENOCTABICHUS MYHULUNAILHON YCIYTd, €CJIM OCHOBAaHMS
IPUOCTAHOBIICHUS HE IPEAyCMOTPEHB! (peiepanibHbIMU 3aKOHAMH U IPUHATHIMH B COOTBETCTBUU C
HUMHU WHBIMM HOPMAaTHUBHBIMH IIPAaBOBBIMH akTaMu Poccuiickoil denepanuu, 3aKOHAMU U UHBIMU



HOPMAaTUBHBIMU TIPAaBOBBIMH aKTamMM TaMOOBCKOM 00JacTH, MYyHHUIMNAJbHBIMH IPAaBOBBIMU
aKTaMu;

5.2.10. TpebGoBaHMe Yy 3agBUTENS TPH TPEAOCTABICHHUH MYHHUIIUNAIBHOW YCIyTH
JIOKYMEHTOB I WH(OpMAINHU, OTCYTCTBHE U (MJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHCH
IpU TEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIMMBIX [UIsl IPEJOCTaBIICHUS
MYHUIMIIAIBHON YCIyrd, JUOO0 B MPENOCTAaBICHUM MYHUIMIIAIBHON YCIyTH, 32 HUCKIIOUYEHHUEM
CJIy4aeB, MPeayCMOTPEHHBIX MyHKTOM 4 yacTtu 1 crarbu 7 @eaepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHu3anuu NpeaOCTaBICHUS TOCYIAPCTBEHHBIX U MyHHUIIUITATLHBIX YCITYT.

5.3. XKanobGa momaercs B MUCbMEHHOW ¢opMe Ha OyMa)KHOM HOCHUTEJIE, B AJICKTPOHHOU
¢dopme B AIMUHUCTPAIIHIO.

XKanobsl Ha pemeHuss U aelictBusa (Oe3neiicTBHE) INaBbl CEIbCOBETA pPaccMaTPUBAIOTCS
HETNIOCPEJICTBEHHO TJaBOW cenmbcoBeTa. JKamoObl Ha permieHus u jaedcTBus (Oe3neiicTBue)
MYHHIIMIIAIEHOTO CITYXAaIllero pacCMaTpUBalOTCA [IaBOM CETbCOBETA.

5.4. XKanoba Ha pemieHus u AeiictBus (Oe3neiicTBue) AJIMHHHCTPAINH, JOHKHOCTHOTO
auna AAMUHHUCTPAIMK, MyHUIIMIAIBHOTO CIIY)KaIlllEr0o MOXKET ObITh HalpaBjeHa I10 MOYTE, Yepe3
MHOTO(YHKIIMOHAILHBIN IIEHTP, C HCIOJIB30BaHUEM HH(POPMAIIMOHHO-TEICKOMMYHUKAIIMOHHON
cetn «UHTepHeT», odunManbHOrO caita AJMHUHHCTpPAIMU, PErHOHAJIBHOTO MOpTana, a TakKkKe
MOJKET OBITh MPUHATA NP JIMYHOM MPUEME 3asBUTEIIS.

5.5. Kanoba moanexutr o0s3aTeTbHON PErucTpaliid B TEYCHHE OJHOrO pabodero JHS C
MOMEHTa OCTYIUICHHUS.

5.6. XKamoba omkHa conepikarh:

5.6.1. HaumeHOBaHWE AJIMUHHUCTPALUU, JOJDKHOCTHOTO JHIA AJIMUHUCTpAIUU, JUOO
MYHHIIMIIAIEHOTO CIYXKAIllero, pElIeHUs U AeicTBUs (Oe3/1elicTBHE) KOTOPBIX 00KaTyIOTCS,

5.6.2. damunuio, uMs, OTYECTBO (TOCHEAHEE - TpPHU HAJIUYMUM), CBEICHUS O MECTe
JKUTENIbCTBA 3asBUTENS, a Takke HoMep (HOMepa) KOHTAaKTHOro tenedoHa, aapec (agpeca)
AIIEKTPOHHOM IMOUTHI (TIPY HAJIWYWMK) U MOYTOBBIA JIpeC, MO KOTOPHIM JIOJDKCH OBITh HAIIPaBJICH
OTBET 3aBUTEIIIO;

5.6.3. cBefeHus1 00 OOKAITYEMBIX PEIICHUSX U NEeUCTBUAX (0€3AeiCTBUN) A IMUHUCTPALINH,
JTOJHKHOCTHOTO JIUIa A IMUHUCTPALIUU JTHOO MYHHUITUIAIBHOTO CITYKAIIero;

5.6.4. 10BOJbI, HA OCHOBAHUU KOTOPBIX 3asIBUTENIb HE COIIACEH C PELIEHHEM U JeHCTBHEM
(GezneiicTBEM) A TMUHUCTPALIUU, JOKHOCTHOTO JIMIIA AIMUHUCTPALUU JTHO0 MYHUIIMIIATEHOTO
cily)Kalero. 3asBUTEIEM MOTYT OBbITb TNpEACTaBICHbl JOKYMEHTHl (IIpM  HAJIWYUH),
MOJTBEPKAAIOIINE JOBOMBI 3asBUTENS, THOO UX KOIHU.

5.7. OcHoBaHHMEM [IJIsi Hauyaja MPOIEAYphl JOCYyneOHOTO (BHECYIEOHOro) 00KaJoBaHUS
SBIISIETCS TI0Za4ya 3asIBUTEIIEM KaJIOObI.

5.8. 3asgBUTENM UMEIOT MPaBO 0OPATUTHCS B AZIMUHUCTPALIUIO 32 OJyYeHUEM HHPOpMaLUU
U JIOKyMEHTOB, HEOOXOIUMBIX J11 000CHOBAHUS U PACCMOTPEHUS KAJIOObI.

5.9. Kanoba, noctynumas B AAMUHHCTPALUIO, MOJIEKUT PACCMOTPEHUIO B TeueHue 15
pabounx THEN co JHA ee perucrpaiuu, a B cliydae oOXKaloBaHHS OTKaza AJMHHHUCTpAIMH B
npueMe JOKYMEHTOB y 3asBUTENIS JTUOO B UCIPABICHUH JOIMYIIEHHBIX OTMEYaTOK M ONMIMOOK HIIA B
ciydyae oO)alloBaHUS HapyUIEHHS YCTaHOBIEHHOTO CPOKa TAaKMX HUCHpPaBIEHUN — B TEUCHHE S5
pabouunx JTHEH co JHS €€ perucTpalmi.

5.10. OcHoBaHuUs ISl IPUOCTAHOBICHUS PACCMOTPEHHUSI KAT00BI OTCYTCTBYIOT.

5.11. Tlo pesympraraMm pacCMOTPEHHUS KAJIOOBI TMPUHUMACTCS OJHO U3 CIEAYIOIINX
pELICHU:

5.11.1. xanoba ynoBieTBOpSiETCS, B TOM 4Hcie B (opMe OTMEHBI MPUHSATOTO pPELICHHS,
WCIIPABIIEHUS] JOMYIIEHHBIX OMEYaTOK W OIMOOK B BBIIAHHBIX B pe3ylbTare MpelOoCTaBICHUS
MYHHUIIMIIAJIBHOM YCIYT'M JOKYMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CpPEICTB, B3MMaHUE
KOTOPBIX HE MPEeIyCMOTPEHO HOPMAaTUBHBIMHU IMpaBOBbIMU akTamu Poccuiickoit ®denepamum,
HOPMAaTHUBHBIMU TPAaBOBBIMU akTamMu TamMOOBCKOW 007acTH, MYHHUITUHATHHBIMH TPABOBBIMH
aKTaMu;

5.11.2. B yIOBIETBOPEHUH KaJT00bI OTKAa3bIBACTCS.

5.12. He nmozgHee aHs, CIAEAYIOWMIETO 3a JTHEM MPHUHSTHUS PEIICHUs, YKA3aHHOTO B IMYHKTE
5.11 Hacrosimero agMHHHCTPATHBHOTO peErjaMeHTa, 3asBUTEII0 B MHCHbMEHHOW ¢dopMe U 0
JKEIIAHUIO 3aSBUTENS B AIEKTPOHHOU (POpMe HAMpaBIsSETCs] MOTUBUPOBAHHBIN OTBET O PE3yabTaTax
PaccMOTPEHHUS >Kao0BbI.



5.12.1. B cnydae mpu3HaHUs Kaja00bl MOJIEKAIICH YIOBICTBOPEHUIO B OTBETE 3asIBUTEIIIO,
YKa3aHHOM B IMyHKTE 5.12 HACTOSIIEr0 aJMUHUCTPATUBHOTO pErJIaMeHTa, naeTcs nHpopManus o
NENCTBUSAX, OCYIIECTBISEMBIX AJIMUHUCTpalUed, B IENAX He3aMeUIUTEIbHOIO YCTPAaHEHUs
BBISIBIICHHBIX HAPYIIEHUH TpPH OKAa3aHUM MYHHUIMIATBHOW YCIYTH, a TaKXe MPUHOCATCS
M3BUHEHHUS 32 JJOCTABIIEHHbIE HEY00CTBA U yKa3bIBaeTcsl HHGOpMAIHs O JabHEHIINX NEHCTBUIX,
KOTOPBIE HEOOXOAMMO COBEPIIUTDH 3aBUTEIIIO B LEJSIX MMOTYUYEHUSI MyHUIIUIIATBHON YCITyTH.

5.12.2. B cnyuyae mnpu3HaHUs >KaloObl HE TOJJICKAIIEH YIOBICTBOPEHUIO, B OTBETE
3asBUTENIO, YKAa3aHHOM B IyHKTE 5.12 HAcTOSIIEro agMUHUCTPATUBHOTO PETJIAMEHTA, JAI0TCS
apryMEHTHPOBAHHbBIC Pa3bsICHEHHUs] O MPHUYMHAX IPUHATOTO pElIeHUus, a Takxke HHpopmanus o
MOPsIIKE 00XKAJIOBAHUS IIPUHSATOTO PEIICHUS.

5.13. B cnydae ycTaHOBIEHHS B XOA€ WM IO pE3yJlbTaTaM pPAacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOTO IPABOHAPYIIECHUS WM MPECTYIUICHUS JOKHOCTHOE
JUI0, paOOTHUK, HaJeNEHHbIE MOJTHOMOYMSIMH IO PACCMOTPEHHUIO >Kalol, He3aMeIIUTEIbHO
HaIMpaBJIsIIOT UMEIOIIMECS MaTephasibl B OpraHbl MPOKYyparypbl, U B OpraH, yHOJHOMOYECHHBIN
COCTaBIIATH MPOTOKOJ 00 aJMUHHCTPATUBHOM IIPAaBOHAPYUICHHUH B COOTBETCTBUU C 3aKOHOM
obmactu ot 29.10.2003 Ne 155-3 «O0 agMHMHUCTpPATHBHBIX NpPaBOHAPYLICHUSAX B TamMOOBCKOM
obmacTu.

[Tpunoxenue 1

K aJIMUHHCTPATUBHOMY PETIaMEHTY

«CoBeplieHre HOTapualbHbIX JEHCTBUM,
MPEIYCMOTPEHHBIX 3aKOHOIATEILCTBOM

Poccuiickoit @eneparuu, B cydyae OTCYTCTBHSI B IOCEJIEHUU
Y PACIOJI0KEHHOM Ha MEXCEICHHOW TepPUTOPUH
HACEJIEHHOM IyHKTE HOTapHyCa»

IHEPEYEHb
HOTAPHAJIbHBIX [1efiCTBHI, NPEe1yCMOTPEHHbIX 3AKOHOAATEIbCTBOM
Poccuiickoin @enepauuu, B c1y4ae OTCYTCTBUS B IIOCEJTCHHH H PACIIOJI0KEHHOM
HA MEKCEeJICHHON TePPUTOPHHU HACEJEHHOM IIyYHKTE HOTApHyca

1. YnocroBepeHne NOBEPEHHOCTH, 3a UCKIIOUYEHHEM JOBEPEHHOCTEH Ha paCIOpPSKEHHE
HEABM>KMMBIM UMYLIECTBOM.

2. IlpunsTHE MEpBI IO OXpaHE HACIEACTBEHHOIO UMYIIECTBA IIyTEM MPOU3BOJICTBA OIUCH
HaCJIECTBEHHOTO UMYIIIECTBA.

3. CBuzeTENbCTBOBAHNE BEPHOCTH KOMMM TOKYMEHTOB U BBIITUCOK U3 HUX.

4. CBuAETENBCTBOBAHHE MTOAJIMHHOCTH MOAIMCH HAa JOKYMEHTaX.

5. YocroBepeHue CBEICHUN O JHIAX B CIydasX, IPeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccutickon denepanum.

6. YmocroBepenne (akTa HAXOXKICHUS TPAXKTaHUHA B KHUBBIX.

7. Yi0cTOBEpeHHE TOXIECTBEHHOCTH COOCTBEHHOPYUYHOW MOJNKMCH MHBAIUAA 1O 3PEHHUIO,
MPOXKHUBAIOLIET0 HA TEPPUTOPUU COOTBETCTBYIOLIErO MOCEICHUS MM MYHULIUIIATBHOTO paiioHa, ¢
(aKCUMHIBHBIM BOCIIPOM3BEACHUEM €0 COOCTBEHHOPYUHOU MOIHCH;

8. YnocroBepenne (akta HaXOXKICHUS TPaXKIaHUHA B ONIPEICIICHHOM MECTE.

9. VYnaocroBepeHue TOXKIECTBEHHOCTH TpaKJIaHWHA C JIMIOM, H300paKEHHBIM Ha
dororpadumn.

10. Y nocroBepeHue BpeMEeHU NPEAbBICHNUS JOKYMEHTOB.

11. YnocToBepeHue paBHO3HAYHOCTH JIEKTPOHHOTO JOKYMEHTa JOKYMEHTY Ha OyMa)kKHOM
HOCHUTEIIE.

12. YaocToBepeHnEe paBHO3HAYHOCTH JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE JJICKTPOHHOMY
JIOKYMEHTY.



[Tpunoxenue 2

K aJMUHUCTPATUBHOMY PEIVIAMEHTY

«CoBeplieHNEe HOTapUalbHbIX EHCTBU,
IIPEyCMOTPEHHBIX 3aKOHOJATEILCTBOM

Poccuiickoit ®enepaiuu, B ciydyae OTCYTCTBUS B IOCEIEHUN
U PACIIOJIOKEHHOM Ha MEXKCEJIIEHHON TEPPUTOPUN
HACEJICHHOM ITYHKTE HOTapHyca»

I'naBe KoBLUILCKOT'O CelbcoBeTa
oT

(nonnvie @.1.0. gusuveckozo ruya)

JIOKyMEHT, yIOCTOBEPSIOLINI JIMYHOCTD:

(610 OoKymenma, cepusi, Homep OOKyMeHma,

KeM U Ko20a 8bl0aH,)

Konrakrnas nadopmarus:
Tenedon:
Anpec (MecTo peructpanuu) Gpu3nIecKoro JInna:

[ToutoBBIi aapec:

3ASBIJIEHUE
0 COBEpUICHUE HOTAPUAJIBHBIX JECHCTBHH,
IPEAYyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoint @enepanuu

[Tpomry

(yxa3aTh HEOOXOAMMOE HOTApHAIBHOE ICHCTBHE)

1. TlpemocraBnsiemblii TepedyeHb TOKYMEHTOB, HEOOXOMUMBIX JUIS COBEPIICHHUS YKa3aHHOTO
HOTapUaJbHOTO IEUCTBUS:

Iloamuce

(pacuwugposka noonucu)

[ara




[Tpunoxenue 3

K aJMUHUCTPATUBHOMY PEIVIAMEHTY

«CoBeplieHNEe HOTapUalbHbIX EHCTBU,
IIPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM

Poccuiickoit ®enepaiuu, B ciydyae OTCYTCTBUS B IOCEIEHUN
Y PaCIIOJIOKEHHOM Ha MEXCEIIEHHOM TeppUTOpUN
HACEJICHHOM ITYHKTE HOTapHyca»

BJIAHK
AJIMUHUCTpALIMKI
KoBrl1bcKkOro censcoBeTa

anpec, ®UO 3aaBurens

YBEJIOMJIEHUE Ne
00 OTKa3e B IPeJAO0CTaBICHUY MyHUIIUNIAJIbHON YCIIyTH

Anmunuctpanusi KoBbUTBCKOTO cellbcoBeTa yBeaomisieT Bac 00 oTkasze B MpeaoCTaBICHUN
MYHHIUITATbHOW  ycnyrd  «CoBepiieHne  HOTapUaldbHBIX  JCHCTBHM, IPEIyCMOTPEHHBIX
3aKoHOJATeabCTBOM Poccuiickoit  denepanuu, B cilydae OTCYTCTBHS B IIOCCJICHUU H
PaCTONIOKEHHOM Ha MEXKCEIICHHOU TEPPUTOPUHU HACCIICHHOM ITyHKTE HOTAPHYCay.

OcHoBaHus 17151 0TKa3a (000CHOBaHHUE OTKAa3a):

I[aTa BblJIa4YX YBCIOMIICHU A

PykoBonurens

(oamuce) DUO

YBegomieHue noayqm

(bammust, MMs1, OTYECTBO - MTOTHOCTHIO)



