HPOEKT

AIMUHUCTPALIMA KOBBUJIBCKOI'O CEJIbBCOBETA
KNPCAHOBCKOI'O PAUOHA TAMBOBCKOH OBJIACTU

INOCTAHOBJIEHHUE

00.00.0000 . KpacHocnoboackuii Ne 00

06 YTBEPKIICHUU aJIMUHUCTPATUBHOTO periiaMenTa IPEI0CTaBIICHUS
MYHUIIUTIATBHOM yCIIyTH «CogepiiieHue HOTapUaJIbHBIX NENUCTBUH,
NPEAyCMOTPEHHBIX 3aKOHOJIATeNnbCcTBOM Poccuiickoit  ®enepanuu, B ciydyae
OTCYTCTBUS B TIOCEJICHMM M PACIOJOKEHHOM Ha MEXKCEJICHHON TeppUTOpPHUH
HACEJICHHOM ITYHKTE HOTapHyCca»

B coorBerctBun ¢ ®@enepanbubiM  3akoHOM OT 27 utonst 2010 ©. Ne 210-3
«O0 opraHuzaluy MPEeA0CTABICHUS TOCYJaPCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT»,
MOCTaHOBIIEHUEM aaMuHUCTpauuu Koswuibckoro cenbcoBera oT 01.06.2021 Ne 48
«O06 ytBepxkaenun llopsnka pa3paOOTKM U YTBEPXKACHHUS aIMUHUCTPATUBHBIX
pEIaMEHTOB  TMPENOCTABICHUS  MYHUUUIAIBHBIX  YCIyr  aJIMHHUCTpalueu
Kossuibckoro cenbcoBeta Kupcanockoro paitona TamOGoBCcKoi 001acT»,

angmuuuctpanus cenbcoera [IIOCTAHOBJIAET:

1. YTBEpAUTH aIMUHUCTPATUBHBIN perjiamMeHT MIPEIOCTABJICHUS
MYHULIMIATBHON YCIIyTH «CoBepuieHune HOTapUaJIbHBIX JCHCTBUH,
MPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickont ®Pepepanuu, B Ciydae
OTCYTCTBUSI B IIOCEJICHHMM M pPACIOJOKEHHOM HAa MEXCEJIEHHOW TEPPUTOPUHU
HACEJICHHOM ITYHKTE HOTapHyca» COTJIACHO NPHUJIOKEHHUIO.

2. Hacrosiiee mocTaHoBJIEHUE OMYOJMKOBATh B IEYaTHOM CPEJICTBE MAaCCOBOM
unpopmaruu  KoBwuibckoro cenbcoBeta «BecTHMK» W pa3sMecTUTh B CETH
«atepuer» Ha crpanuile KOBBUIBCKOTO celbcOBETa OQUIIMATIBLHOTO —cailTa
agMUHUCTpanu KupcaHoBCKOro panoHa.

3. KoHTposib 3a HCIOJHEHHMEM HACTOSILErO IOCTAHOBJIEHUS OCTaBJISAIO 3a
COOOI.

I'naBa cenbcoBeTa A.A. 3n100uH



[Ipunoxenue
YT1BepxkaeH
IIOCTAaHOBJICHHUECM

aaMuHucTpanuy KoBbIIbCKOTO ceIbcoBETa
ot 00.00.0000 Ne 00

AJIMUHUCTPATUBHBIN PETJTAMEHT
NpeAoCTABIEHUSI MyHHIMNIAJIbHON YCJIYTH
«CoBeplieHHe HOTAPHAJIBHBIX JeHCTBU, MPEIYyCMOTPEHHBIX 3aKOHOATEIHCTBOM
Poccuiickoii @enepanuu, B ciiydae OTCYTCTBUSA B IOCEJIEHUM U PACIIOJIOKEHHOM HA
MeKCeJIeHHOH TepPUTOPUH HACEJIEHHOM IIyHKTe HOTApHYyca)»

1. OBIIME NNOJIOKEHUA

AJMUHUCTPATUBHBIN pernameHT «CosepuicHue HOTAapHUaJIbHBIX JEICTBUH,
IIPEAYCMOTPEHHBIX 3aKkoHoxarenscTBOM Poccuiickoit @enepannu, B Cilydae OTCYTCTBUS B
IIOCEJICHUH U PACIIOJOKEHHOM Ha MEXCEJIEHHOW TEPPUTOPUH HACEIIEHHOM ITyHKTE HOTapuyca» Ha
tepputopun KoBplibckoro cenbcoBeta Kupcanockoro paifona TamOoBckoil obGiactu (nanee
COOTBETCTBEHHO - aJJMMHUCTPATUBHBIN periaMeHT, MyHULMIAIbHAS YCiIyra) pa3padoTaH B LEJSIX
MOBBILICHUS] KAa4eCTBA IPEAOCTABICHUS] M JIOCTYNHOCTH MYHULMIAJIBbHOM YCIYTH, MOBBIIICHUS
3¢ (EeKTUBHOCTH JAEATENIBHOCTH OPraHOB MECTHOIO CAaMOYIIPABICHMS, CO3AaHUS KOM(OPTHBIX
YCIIOBUHM JUIsl YYaCTHMKOB OTHOIIEHUN, BO3HUKAIOIIMX HPHU MPEJOCTABICHUM MYHUILIUIATbHON
YCIIYTH, ONpeAEsieT CPOKU U MOCIIEA0BATENIbHOCTh 1eHCTBUM (aIMUHUCTPATUBHBIX MPOLEAYD) NPH
OCYIIECTBJICHUU ITOJIHOMOYHUI IO MNPEIOCTABIECHUI0 MYHUIUNAIBHON YCIyrd, YCTaHABIMBAET
elrHble TpeOOBaHUS K MPOLESYpPEe PACCMOTPEHHs U MEPEYHI0 JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIICHUS] MyHUIIUIIAJIbHON YCITyTH.

1.1. Kpyr 3asiBuTeJieii.

3asBUTESIMA Ha TPEJOCTABICHUE MYHUIUMAIBHOW YCIYTH SBISIOTCS (DU3NYECKUE WU
IOpUINYECKHE JIMIIA (32 UCKIIFOYEHUEM OPIaHOB IOCYAAPCTBEHHOM BIIACTH), 3apErUCTPUPOBAHHbBIE IO
MECTY XKHUTEJIbCTBA WK NpeObIBaHUs Ha TeppuToprH KOBBIIBCKOTO cellbcoBeTa (Aajee - 3asiBUTENb),
a TaKKe WHbIE JMIA, HMMEIIIME INPaBO B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickoit
Qenepannun aM00 B CWIIy HaJeNeHUS HMX B TOPSJIKE, YCTAaHOBJICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickoit ®eneparum, NOTHOMOYHUSIMHU BBICTYIIATh OT UMEHH 3asiBUTENS (Aajiee — MpeICcTaBUTEIN
3asIBUTEISA).

1.2. TpeGoBanus K NOPSAAKY HH(POPMHPOBAHMSA O MPEIOCTABIEHMH MYHULIMIIATbHOI
YCJIYTH.

1.2.1. Undopmanus o npeaocTaBIeHUN MyHUIIUTIAIBHOW YCIYTH pa3MelaeTcs:

HETIOCPEJICTBEHHO B 3[aHUM aJMUHHUCTpanmu KoOBBUILCKOTO cenbcoBeTa KupcaHOBCKOTO
paiiona TamOoBckoif 06macTu (anee - AIMHUHHUCTpALKs) B BUJIE€ CPEACTB HAIMIATHONW HH(POPMAIUH,
B TOM YHCJIe HA MTHPOPMAITMOHHBIX CTEH/IaX, B BHJIE CPEICTB MHPOPMHUPOBAHUS C HCIIOIH30BAHNEM
UH(POPMAITMOHHO-KOMMYHHUKAITUOHHBIX TEXHOJIOTHIA;

Ha CTpaHUIIe CeTbCOBETA HAa OPHIMAIBHOM caiiTe agMUHHCTpanuu KupcaHoBCKoro paiioHa
B MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIIMOHHON ceTu «MHTepHeT» https://r37.tmbreg.ru/ss/kovylskij-
selsovet.html (nanee - oduumanbHBI callT AJMHHHCTpAIMM),B (QerepalbHOI Trocy/1apCTBEHHOMN
UHPOPMAITMOHHONW cucteMe «EQUHBIN TOpTam TrocyJapCTBEHHBIX W MYHHULIMOAIBHBIX YCIyT
(byHKITHI )Y https://www.gosuslugi.ru (manee - Engunbiii mopran), B TOCyIapCTBEHHOM
uHpopmarmonHoi cucteme «lloprad rocymapCTBEHHBIX W MYHMUIMNAIBHBIX yCayr ((QyHKITHIA)
TamboBckoit obmacTu» https://www.gosuslugi68.ru (mamee — permoHanbHBIN TOPTAN).

AnmvunucTpanus o0ecredrnBaeT akTyalu3aluilo WHPOPMAIMA B TEUCHHUE NECATH paboumx
JTHEW ¢ MOMEHTAa BOSHUKHOBEHMS HEOOXOIMMOCTH IaHHON aKTyaJlu3aliHy.



1.2.2. NUndopmanuio 1mo BOIpocaM MPEAOCTABICHUS MYHHUIIUITAJILHONW YCIYTH 3asBUTEIb
MONy4yaeT OOpaTHUBIINCh B AJIMUHUCTPAIMIO JIMYHO B YCTHOW WM MHCBMEHHOH Qopme, Ha
nH(pOpPMAITMOHHBIX CTeHAaX (MH(POPMAIMOHHBIX yToJIKax) B AJIMHHUCTpAIHH, Mo TenedoHy, mo
ANIEKTPOHHOM MOYTE, MOCPEICTBOM MOYTOBOW CBA3H, Ha OQUIIMAILHOM caiiTe AIMUHHCTpaLNH, Ha
Enunom noprarse, peruoHaibHOM MOpTale.

Nudopmaruss o Tmopsake ©  CpOKaxX TMPEAOCTaBICHHS MYHHIMITATBHOW  YCIYTH
MIPEOCTABIIACTCS 3aBUTEINIO OECIIaTHO.

1.2.3. Uadopmanus 0 MECTe HAXOXKICHUST A IMHUHUCTPAIIIH:

Anpec: 393380 TamboBckas oGmactb, KupcanoBckuii paiton, 1. KpacHocinoOomckuit, yir.
LenTtpanbHas, 46

[Ipuem 1OKyMEHTOB JUIs LIeJiel TPEeOCTaBIeHUsI MyHUIIMIAIBHON YCIYyTH OCYIIECTBIISAETCA
10 ajJpecy:

Anpec: 393380 TamboBckas oOmactb, KupcanoBckuii paiton, n. KpacHocinoOomckuit, yir.
LenTtpanbHas, 46

Tenedon: 8 (47537) 65-2-44

OdunmanesHelil caiit AnmunaucTparmu: https:/r37.tmbreg.ru/ss/kovylskij-selsovet.html

Anpec 3reKTpoHHON MoYThl AAMUHUCTpaluu: sskov@r37.tambov.gov.ru

1.2.4. TIpadpux paboTel AAMHHHCTpAIMHU: SKeAHEBHO ¢ 8 a0 16, kpome cyOOOTHI,
BOCKPECEHbA U Mpa3aHuyHbIX 1HEH. [lepepsiB ¢ 12 m0 12.48

1.2.5. Yacel npuema 3asBUTENEH 1O BOMPOCAM IMPEIOCTABICHUS MYHHUIIMIIATBHON YCIyTH
AnMuHUCTpanueil exeqHeBHO ¢ 8 10 16, kpoMe cyOOOTBI, BOCKPECEHbSI M MPA3THUYHBIX THEH.
[TepepriB ¢ 12 no 12.48

1.2.5. B npegocrapneHNN MyHUIIUIAIBHON YCIYTH Y4acTBYIOT:

1.2.5.1. Mexpaiionnas UOHC Ne 3 mo TambOoBckoit obnactu:

Anpec - 393250, TamboBckast o0nactsb, T. PacckaszoBo, yi. M. I'opbkoro, 37

tenedoH s cripaBok: 8 (47531) 2-01-88

Pexxum pa6oter: ITH 9:00-18:00; BT 9:00-20:00; CP 9:00-18:00; UT 9:00-20:00; IIT 9:00-16:45;
Cb ue pabotaet; BC He pabotaer

OdunuansHbIii cait - https://www.nalog.gov.ru/rn68/ifns/imns68_3/

Anpec 3neKTpOHHOM mouTHI - 0KP2.r6828@nalog.ru

1.2.5.2. Ynpasnenue denepanpHoro ka3Hayeiicta no Tam60BcKkoil obmacTu
Anpec: 392000, Tam60B, K. Mapkca yi1., om 132
Yacet pabotsr: [TH.-ut. ¢ 8.30 1o 17.30; IIt. ¢ 8.30 g0 16.15.

ITepepriB Ha 00exn ¢ 13:00 no 13:45

Ten.: 8 (4752) 71-32-17

E-mail: public@ufk68.ru

OdunmansHbIi cait - https://tambov.roskazna.gov.ru/

2. CTAHJIAPT IPEJOCTABJIEHUSA MYHUIIUTIAJIBHOM YCJIYTH

2.1. HammMeHOBaHMEe MYHUIIUNIAJIBLHOM YCIYTH.
HanmenoBanne MyHHOMNanbHONM ycinyru: «CoOBEpIIEHHE HOTapHANBHBIX JEHCTBHM,
IIPEAYCMOTPEHHBIX 3aKoHoAarenbcTBOM Poccuiickoit ®Pexepauuu, B Ciloydae OTCYTCTBUS B
IIOCEJICHUH U PACIIOJI0KEHHOM Ha MEKCEICHHON TEPPUTOPUH HACEICHHOM IIyHKTE HOTAPUYyCay.

2.2. HamMeHOBaHUEe OPraHa, Npea0CTABIAIOLIEr0 MyHUIIMIIAJIbHYI0 YCJIYTY
MyHununanbHas yciyra IHperocTaBisercd agMUHUCTpanuell KoBBUIBCKOTO CelbcoBETa
(manee — AIMUHHCTpAIHS).

2.3. Pe3yabTat npeaocraBjieHUss MyHUIUNIAJIbHON YCJIYIH.

2.3.1. Pe3ynbTaToM NpeAoCTaBICHUS MyHULIIMTAIBHON YCIYTH SBIISIOTCS:

- COBEpIIEHUE HOTAPUAIBHBIX JEHCTBUH, NPEAYCMOTPEHHBIX 3aKOHOJIATEIbCTBOM
Poccuiickoit @enepauuu, B cilydae OTCYTCTBUS B HAcCEJIEHHOM IIYHKTE€ HOTapuyca (IepeueHb
HOTapHAIIbHBIX JEUCTBUII NpUiIokeHHe 1 K aIMUHUCTPATHBHOMY PETJIaMEHTY);

- BBbIJaua yBEIOMJICHHS OO0 OTKa3e B MPENOCTAaBICHUM MYHHMLIMNAIBHOW YCIyTH C
yKa3aHWEM MPUYHMH OTKa3a (IprIokeHue 3 K a/IMUHUCTPATUBHOMY PETJIAMEHTY ).



JIOKyMEHT, TIOTBEPKAAIONTUN TTPEIOCTABICHNE MYHHUITUTIATLHON YCIYTH, BBIIACTCS JIUYHO
3agBUTENI0 B (opMe JOKyMEHTa Ha OyMaXHOM HOCHTEJE, €CIM WHOE HE YCTaHOBIICHO
3akoHoJaTenbcTBOM Poccuiickont denepanum.

[Tomyuyenue pe3ysbTaTa MyHULUIIAIBHON YCIYTH B DJIEKTPOHHOM BUJE HE IIPEyCMOTPEHO.

2.4. Cpok npeaocTaB/jeHHs MyHHIIUNIAJIbHON YCJIyTH, B TOM YHcJe ¢ y4eTOM He00X0AUMOCTH
o0paleHusi B OPraHU3alUM, YYACTBYIOLIME B MPeI0CTABJICHMH MYHUIIMNIAIbHON yCJIyTIH,
CPOK NPHOCTAHOBJICHHUS NPeJOCTABJICHUS] MyYHHIMIIAIbHOM YCJIYIH B cJIy4ae, ec/IH
BO3MOKHOCTH IPHMOCTAHOBJIEHUSI NPeyCMOTPEHA HOPMATUBHBIMHU PABOBBIMHU AKTAMH
Poccuiickoii ®egepauun 1 TamM00BCcKoi 00/1aCTH, MYHMIUIIAJIbHBIMH NIPABOBBIMH AKTAMHU,
CPOK BbI1a4H (HANIPaBJIeHHS) JOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJIbTATOM MpPe10CTABJIEHUS
MYHUIIUNIAJIbHOU YCJIYTH

2.4.1. MyHuuunanbHasi yciayra MOpeJoCTaBiseTCs NpU JUMYHOM OOpallleHUuu 3asiBUTENs B
aJMUHHMCTPALUIO CEJIbCOBETA.

2.4.2. MynununaibHas yciyra NpeJocTaBiseTcs B IeHb 00pallleHus, 32 UCKIIOYCHUEM:

1) npuHATHS K OXpaHE HACICICTBEHHOIO HMYIIECTBA M B Cilydae HEOOXOIMMOCTH
yOpaBIeHUS UM;

2) COBEpILCHUSI HOTAPHAIBHOTO JICHCTBUS BHE IIOMEUICHUS A IMUHUCTPAIHH.

2.4.3. CoBeplieHHe HOTApPUAIBLHOTO JEHCTBUS MOXKET OBITh OTJIOKEHO B ClTydae:

1) HeoOXOAMMOCTH HCTPEOOBAHUS JIONOJHUTEIBHBIX CBEICHHHA OT (U3MYSCKHX U
IOPUNYECKUX JTUIL;

2) HaTpaBJICHHS JOKYMEHTOB Ha SKCIEPTH3Y.

2.4.4. Cpok OTJIO)KEHHSI COBEPIICHUS HOTAPHAIBLHOTO JIEHCTBUS HE MOXKET MpeBblmaTh 30
JHEH cOo JHS NPUHATUS pelleHHs o0 OTJIOKEHUU COBEpIIEHUS HOTapuajabHOro neiicreus. B
yYKa3aHHBIN CPOK HE BKIIFOUAETCS BpeMsi HEOOXOIUMOE IS TIEPEChUTKA M MTPOBEACHUS SKCIEPTU3HI
JIOKYMEHTOB.

2.5. IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIINX OTHOIIEHNUS, BOSHUKAIOLIHE
B CBSI3H C NPEeJ0CTABJICHHEM MYHHMIMIIAJIBHON YCJIYIH, ¢ YKa3aHHEM UX PEKBH3HTOB
2.5.1. IlpenocraBneHne MyHUIIMIAIBHON YCIYTH OCYIECTBIISIETCS B COOTBETCTBUU C:

1. Koncruryuueit Poccuiickoit ®deneparuu.

2. I'paxxnanckum xonexcoM Poccuiickoii @eneparun (qanee — 'K PO);

3. HanoroBeim koaekcoM Poccuiickoit deneparuuy;

4. denepanpHbiM 3akoHOM Poccuiickoit @eneparuu ot 06.10.2003 Ne 131-D3 «O6 o6mmx
IIPUHIIAIIAX OPTaHU3aluy MECTHOTO camoynpasiieHus B Poccuiickoit @enepanumn»;

5. Ipukazom Munucrepcrsa roctuiun PO ot 7 pespans 2020 1. Ne 16 «O0 yTBepKIeHHH
WNHCcTpyKInU 0 MOPSIAKE COBEPILIEHUS HOTAPUAIBHBIX JIENCTBUH JOJKHOCTHBIMU JINLAMU MECTHOTO
CaMOYIIPaBIICHUSY;

6. Ilpuxazom MunuctepcrBa toctuuuu P® ot 30 centsOps 2020 r. Ne 226 «O6
yTBEpKACHUH (OPM  PpEeCcTpOB pErucTpali HOTApUAIbHBIX JIEHCTBUM, HOTApUAIbHBIX
CBUJIETENILCTB, yIOCTOBEPUTENBHBIX HAAIUCEN HA CIENKaX M CBUAETEIbCTBYEMBIX JTOKYMEHTaX U
nopsiaka ux opopMICHUS,

7. OcHoBamu 3akoHOJaTenbcTBa Poccuiickoit @eneparuu o Hotapuate oT 11 despans 1993
r. Ne 4462-1;

8. YcraBoMm Kosbuibckoro cenbcoBeta KupcanoBckoro paiiona TamOoBckoii o0nacTy;,

9. Hacrosimim A TMHHHACTPAaTHBHBIM PETIIAMEHTOM.

2.6. UcyepnbiBaommii nepevyeHb J0KYMEHTOB,
He00XOAUMBIX B COOTBETCTBMH C HOPMATHBHBIMH NPABOBBIMH AKTAMHU
JJIS1 MPeI0CTABIEHHS MYHHIIUNIAIbHON YCIYTH, MOAJ€KAIMUX NPeICTABICHUIO 3asiBUTeEIeM
2.6.1. 3asBneHue, cocTaBieHHOE MO (hopMe cOrTacHO MpHiIokKeHHo Ne 2 K HacTosleMy
AJMMHUCTPAaTUBHOMY PEIVIAMEHTY;

2.6.2. Jlns yIOCTOBEPEHUS JIOBEPEHHOCTEH
onsl pusuyeckux auy:
- ACTIOPT WJIM JIPYTHE JOKYMEHTBI, YJOCTOBEPSIOIINE JINYHOCTD 3asBUTEIIS;
- JOKyMEHT 00 yIlIaTe rocyAapCTBEHHOM MONIUIMHBI WJIM HOTApUaIbHOTO Tapuda.




07151 OPUOUYECKUX TUY.

- yIpeUTeIbHbIC JOKYMEHTHI FOPUAHMYECKOTO JINIIA;

- JIOKYMEHTBI, TOJTBEpXKAaroue ero wuzbpaHue (Ha3HAueHWE), COCTABICHHBIC B
COOTBETCTBUU C TOPSIKOM H30paHus (HA3HAYCHHS), YCTAHOBICHHBIM yCTaBOM HOPUIUYECKOTO
auna (HampuMmep, MPOTOKOJN OOIIero coOpaHMsl, MPOTOKOJI 3acelaHusl IpaBlieHUs 00 M30paHuu
(Ha3HaueHuu), NpUKa3 O HA3HAYEHUU JAUPEKTOpPOM (TEHEpaJbHBIM  JIupekTopoM). B
MOJATBEPXKJICHUE TOJHOMOYMN TPEJACTaBUTENS IOPUAWYECKOro JHIa, ACHCTBYIOLIEro IO
JIOBEPEHHOCTH IOPUAMYECKOTO JIMIA, JOJHKHOCTHOMY JIUIy MECTHOTO CaMOYMPAaBICHUS JTOJKHBI
OBITH IPEJICTABIICHBI:

- yIpeAUTEIbHBIC JOKYMEHTHI FOPUAMYECKOTO JINIIA;

- IOBEPEHHOCTh OT UMEHU IOPUIMYECKOr0 JIUIA 33 MOIUCHI0 €r0 PYKOBOAUTENS UM UHOTO
JUIa, YIIOJTHOMOYEHHOTO Ha ATO €r0 YUPEAUTEIbHBIMH JOKYMEHTAMH, C MPUIIOKEHUEM OTTHCKA
MeYaTy ATONW OpraHU3aIliHU.

- TOKYMEHT 00 yIuiaTe rocyJapCTBEHHOU MOIUTMHBI WM HOTapuaibHOro Tapuda.

2.6.3. 115 cBUIeTENbCTBOBAHUS BEPHOCTH KOMUH JIOKYMEHTOB U BBIMHUCOK U3 HUX:

- MaCMOPT WX JPYTHUE JOKYMEHTBI, YIOCTOBEPSIOINE TUIHOCTh 3asBUTEIIS;

- TOKYMEHTHI, MIPE/ICTaBICHHBIC JIJIsl CBUJCTEILCTBOBAHUS BEPHOCTH KOMMA HIIM BBIITUCOK U3
HUX, 00bEM KOTOPBIX MMPEBBIMIACT OJUH JIUCT, TOJKHBI OBITH IPOIIUTHI, IPOHYMEPOBAHBI

- TOKYMEHT 00 yriaTe rocyJapCTBEHHO MOIUIMHBI WM HOTapuaibHOro Tapuda.

2.6.4. J1ns cBUICTEIHCTBOBAHMS ITONIMHHOCTHU MOJITUCH HA TOKYMEHTAX:

-MacMOPT WM JPYTHe JOKYMEHTBI, yI0CTOBEPSIOUINE TNYHOCTh 3asBUTEIS;

-IIOKyMEHTOB 00 yIlIaTe roCyJapCTBEHHOM IMONUIMHBI MM HOTapuaibHOTro Tapuda.

2.6.5. JLiist ynocToBepeHHUs 3aBeIIaHuUs:

-ITaCTIOPT WM JPYTHE JOKYMEHTBI, yIOCTOBEPSIONIUE IMYHOCTh 3asBUTEIIS;

-IIOKyMEHTOB 00 yIjIaTe rocyJapCTBEHHOM MOIUTMHBI UM HOTapuaibHOro Tapuda.

2.6.6. g TpUHATHAS Mep MO0 OXpaHEe HACJICACTBEHHOIO WMYIIECTBA W B CiIy4Yae
HEOOXOMMOCTH YIPABICHUS HM:

3asBUTENb TPEACTABISET JOKYMEHT, IMOATBEPKIAOMUN (DAKT CMEpTH HaceIoaaTens
(0OBSIBIEHHS €ro CyJIOM YyMEpIIMM), MECTO OTKPBITHS HACIEACTBA, (PAKT NPUHAMIEIKHOCTH
HACJICJIOIATEITI0 HMYIIIECTBA, O MPUHATHH MEpP 110 OXPaHe KOTOPOTO IMPOCHT 3asIBUTEIh, a TAKKE:

- HacJIeIHUK IOKyMEHTAJIbHO MOATBEPANI HAIUYNE OTHOLICHUH, SBIISIOMINXCS OCHOBAaHHEM
JUTSL HACJIeIOBAHUS TI0 3aKOHY, HJTH IPAaBO HA HACJICIOBAaHME UMYIIIECTBA IO 3aBEIIAHHUIO;

- UCIIOJIHUTENb 3aBEIIaHUs JOKYMEHTAJIbHO MOJITBEPAUII, YTO OH SBJISETCS MCIONHUTEIEM
3aBeIaHus;

- Apyroe JHIO, NEHCTBYIOIIEE B WHTEpEcaX COXPAHEHMsI HACIEICTBEHHOTO HMYIIECTBA,
JIOKYMEHTaJIbHO TOATBEPIWIO HAJIWYME IMPABOMOYHS JCHCTBOBATH B HWHTEpEcax COXpPaHCHUS
HACJIEJICTBEHHOTO UMYIIIECTBA.

2.7. UcyepnbiBaomuii nepevyeHb JOKyMEHTOB, He00X0IMMBIX B COOTBETCTBHH €
HOPMAaTHUBHBIMHU NIPABOBLIMHU AKTaAMU AJIA IPEAOCTABJICHUA MyHl/lIII/lHaJII)HOﬁ yciayru,
KOTOPbIe HAXOAATCS B PACIIOPSKEHUHU I'OCYIaAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO

caMoynpaBJICHUSI H HHBIX opraﬂmaum‘zi, Y4acCTBYHOIIUX B MIPEAOCTABJICHUH MYHHIII/IHaJIbHOﬁ
YCJIYTH, U KOTOPbIE 3asiBUTE/Ib BIIpaBe NMPeACTABUTH

2.7.1. TlepevyeHb JOKYMEHTOB, KOTOPBIE HAXOMATCS B PACIOPSHKECHHH TOCYAAPCTBEHHBIX
OpPTraHoOB, OpPraHe MECTHOTO CaMOYIIPABJICHUS U UHBIX OPTaHU3AIIHA:

[To Mepe HEOOXOIMMOCTH JJisi MIPEIOCTABICHNS MYHUIIMIAIBHON YCIyTru aJMUHUCTpPALUS
CEJIbCOBETA MOKET HAIIPABUTh 3aIIPOCHI IO KaHAITY MEXBEJOMCTBEHHOTO B3aUMOIECICTBUS:

- B DenepanbHy0 HATOTOBYIO ciTy:k0y Poccuu asis mosydeHus: CBeJeHUM, coiep Kaluxcs B
EamHoM rocyiapcTBEHHOM peecTpe IOpUINYECKUX JINII;

- B Ynpasinenne denepanpHoro xasHauencTBa mo TaMOOBCKOW 00JIacTH ISl TIOMYYECHHS
CBe/IeHUi 00 ymiaTe rocyJapCTBEHHOM MOIIIHHbI UM HOTapHaJIbHOTO TapHuda.

2.7.2. AnMUHUCTpalUs 3anpaliuBaeT JOKYMEHTBI, yKa3aHHbIC B TyHKTE 2.7.1. HacTosmero
AIMUHHUCTPATUBHOI'O PCIIIAMCHTA, B OpraHax I‘OC}’II&pCTBGHHOfI BJIAaCTU W HHBLIX OpraHU3aluiX,
YYaCTBYIOIIMX B MPEIOCTABICHUN MYHUIIMIIAIBHON YCIyTH, B PACIOPSHKEHUN KOTOPBIX HAXOIATCS
YKa3aHHBbIC TOKYMCHTBI (I/IX KOI1H, CBCACHUA, COACPIKAIINCCA B HI/IX).



3agBurenu (IPEeICTABUTENHN 3asIBUTENS) P IoJaue 3asBICHUS BIPABE MPUIOKHUTh K HEMY

JIOKYMEHTBI, YKa3aHHbIE B IyHKTE 2.7.]1 HAcTOALIET0 aIMUHUCTPATUBHOIO PETJIAMEHTA, €CJIN TaKHUe
JOKYMEHTBI HE HAXOJATCS B PAacCHOPsDKEHUHM OpraHa IOCyJapCTBEHHOM BJIACTH, OpraHa MECTHOTO
caMmoyTipaBJieHHUs! 00 MOJBEIOMCTBEHHBIX I'OCYIApPCTBEHHBIM OpraHaM MM OpraHaM MECTHOTO
caMOyIIpaBJICHUs] OpraHU3alui.

Henpencrasienue 3asBUTEIEM YKa3aHHBIX JOKYMEHTOB HE SIBJISIETCSI OCHOBAaHUEM JUIsl OTKa3a
3asBUTEIIIO B IPEJOCTABICHUN MyHULIUIIAIBHOM yCIYTH.

2.7.3. 3ampemaeTcs TpeOOBATh OT 3asIBUTEIIS:

2.7.3.1. mpexcrtaBieHUs] JOKYMEHTOB M HH(GOpPMAallUM WIM OCYIIECTBJICHUS JAEUCTBHIH,
IPEJICTAaBICHUE WM OCYILIECTBICHHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATHBHBIMHU IPaBOBBIMU
aKTaMM, PpEryJMpYyIOLMMH OTHOILEHMs, BO3HHMKAIOIIME B CBSI3M C IMPEAOCTABICHHEM
MYHMLMIIAJIbHON YCIIyTH;

2.7.3.2.npeacTaBieHusl JOKYMEHTOB M HH(POpPMALUU, B TOM 4YHCIE IOATBEPKIAOILUX
BHECEHHUE 3asBUTEJIEM IUIAThl 3@ IIPEIOCTABICHUE MYHUIIMIIAJIbHBIX YCIYT, KOTOPbIE HAXOJATCS B
pacHopsKEHUH OpPraHoB, NPEAOCTABIAIONIMX MYHULUNAIbHBIE YCIYyTH, OPraHOB MECTHOTO
caMmoyTipaBlieHHs], TU0O0 MOJBEAOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIPABJICHUS OpPTaHU3aIHi,
YUYacTBYIOLIMX B MPEIOCTABICHUU MPEIyCMOTPEHHbIX YacThio 1 ctatbu 1 denepanbHOro 3akoHa
or 27.07.2010 Ne 210-®3 «O6 opraHu3aluy MOPEJOCTaBICHUS TOCYJapCTBEHHbIX U
MYHULUIAIBHBIX YCIYT» MyHULIMNAIBHBIX YCIYT, B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU
aktamu Poccuiickoit @eneparun, TamO0BCKOM 001aCTH, MyHUITUITIAIBHBIMU TPAaBOBBIMU aKTaMH,
3a MCKJIIOYEHHEM JTOKYMEHTOB, BKJIIOUEHHBIX B OINpeJleIeHHbIH 4acTbio 6 cratbu 7 PenepaabHOro
3akoHa oT 27.07.2010 Ne 210-®3 «OO0 opraHu3zauuu NpeAoCTaBICHUsS] TOCYJApPCTBEHHBIX H
MYHUIUIAIBHBIX YCIYD» NepevyeHb J0KyMEHTOB;

2.7.3.3. ocymiecTBIeHUS IEHCTBUH, B TOM UYHCJIE COTIACOBAaHWUH, HEOOXOIUMBIX IS
HOJYYeHHUs MYHMLUIAIBHOW YCIYTM M CBS3aHHBIX C OOpallleHMeM B MHbBIE TOCYAApCTBEHHBIE
Oprasbl, OpraHbl MECTHOI'O CaMOYIIPaBJIEHUsI, OPraHU3alM1, 33 UCKIIFOUEHUEM IOJIyYEeHUS YCIYyT U
HOJYyYEeHUs JOKYMEHTOB U MH(OPMAIUH, IPEIOCTABISIEMBIX B PE3YJIbTaTe NPEJOCTABICHUS TaKHX
yCIIyT, BKJIIOYEHHBIX B IE€PEYHH, yKa3aHHble B 4yacTH | crtatbu 9 @DenepaibHOrO 3aKOHA OT
27.07.2010 Ne 210-®3 «O06 opranuzanuu MpeaoCTaBIeHUs TOCYy1apCTBEHHBIX U MyHHUIMIIATbHbBIX
YCIyIT»;

2.7.3.4. npeacraBiaeHus JOKyMEHTOB U MHGOpMAalLUU, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCH IPY NIEPBOHAYAIILHOM OTKAa3€ B MpUEMe JOKYMEHTOB, HEOOXOAUMBIX IS
IPEOCTaBIEHUS] MYHUIIUIIAIBHON yCIYTH, JIMOO B MPeIOCTAaBICHUN MYHHULMIAIBLHOW YCIyTH, 3a
UCKJIIIOYEHHEM  CIIy4aeB, YKa3aHHBIX B MOAMYHKTax «a» - «r» NyHKTa 4 uvactu 1 cratbu 7
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO0 opraHuzaluu MpeAOCTaBICHUS
rOCy/apCTBEHHBIX U MyHUIUNAIBHBIX YCIYT»;

2.7.3.5. mpenocraBieHuss Ha OyMaXHOM HOCUTENIE JOKYMEHTOB M HH(OpMaILuy,
NEKTPOHHBIE 0Opa3kl KOTOPHIX paHee OBLIM 3aBePeHbl B COOTBETCTBHH C MyHKTOM 72 wactu 1
ctatel 16 ®denepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu MperocTaBlIeHUs
rOCYy/IapCTBEHHBIX M MYHHMIMIIAJIBHBIX YCIYyr», 3a MCKJIIOUYEHHEM CIIydaeB, €cClii HaHECEHUe
OTMETOK Ha Takuhe JOKYMEHThl JHMOO UX HU3BATHE SBIAETCS HEOOXOIUMBIM YCIOBHEM
MPEIOCTAaBIEHUS MYHUIMIAIBHON YCIyTM, U WHBIX CIy4yaeB, YCTaHOBJIECHHBIX (eaepatbHbIMU
3aKOHAMH.

2.8. UcuepnpiBaomuii nepe4eHb OCHOBAHUM JJIsl 0TKa3a
B IpUEME NOKYMEHTOB, HBOﬁXO}IHMbIX AJIsl MpeaoCTaBJICHUSA MyHP[IIHHaJILHOﬁ yciayru
OcHOBaHMsI A OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX JUIsl TMPEIO0CTaBICHHS
MYHUIUIIAIBHON YCIIyTH, OTCYTCTBYIOT.

2.9. UcyepnbiBalonii NepeyeHb OCHOBAHMI /15l IPUOCTAHOBJICHHS NPEI0CTABICHHUS
MYHUIIUNIAJIbHOM YCJYTH WM 0TKA32 B MPEI0CTABJICHNH MYHUIMNIAJBHON yCIyru
2.9.1. HcueprnbIBalomuii NepeuyeHb OCHOBAHHMM JJISI TMPUOCTAHOBIICHUS TMPEIOCTABICHUS
MYHHMIMIIAJBHOW YCIYI'M B CIllydae, €CJIM BO3MOXHOCTb IPHOCTAHOBJIEHUS IIPENIOCTABIICHUS
MYHHUIIMTNIAJIBHON YCIYTH NMPEeyCMOTPEHA 3aKOHO1aTeNbecTBOM Poccuiickoit denepanum.
CoBepliieHne HOTApUAIBHOTO JACHCTBUS MOXKET OBITh OTIIOKEHO B CIIydae:



- HEOOXOAUMOCTH HCTPEOOBAHUS JIOMIOJHHUTEIBHBIX CBEACHHH OT (U3HYECKUX U
IOPUINYECKUX JINII;

- HallpaBJICHUS JJOKYMEHTOB Ha SKCIIEPTHU3Y.

CoBepilieHne HOTAPUATHHBIX JACUCTBUN JTOJDKHO OBITH OTIIOKEHO, €CIIM B COOTBETCTBHH C
3aKOHOM HEOOXOJMMO 3allpOCUTh 3aWHTEPECOBAHHBIX JIMI 00 OTCYTCTBHHM Yy HHX BO3pa)KeHUM
IIPOTHUB COBEPILIEHUS ITUX JIECUCTBUM.

Cpok OTJIOXEHHSI COBEpILICHUS HOTApHAIBLHOTO NEHCTBUS HE MoOKeT mnpesbimats 30
KaJCHJApHBIX JHEH CO JHS BBIHECCHUS TIOCTAHOBIICHUS 00 OTJIOKEHUU COBEPIICHUS
HOTApUAIBHOTO ICUCTBUS.

[To 3asBIEHUIO 3aMHTEPECOBAHHOTO JIMIA, OCIIAPUBAIONICTO B CyJe MpaBo Wiu (akrt, 3a
YAOCTOBEPEHUEM KOTOPOrOo OOpaTHIIOCh JpPyroe 3auHTEPECOBAHHOE JIUIO, COBEpLICHHE
HOTApUAJIBHOT'O JEHCTBUSI MOXKET OBITh OTJIOKEHO Ha CPOK He Oosee necatu qHel. Eciau B TeueHne
3TOr0 CpOKa OT cyAa He OyJeT MOJIy4eHO COOOIIEHUE O MOCTYIJICHUH 3asBICHUS, HOTapuaibHOe
JEHCTBHUE TOMKHO OBITH COBEPIIICHO.

B ciyuae momydenust oT cyAa cOOOIICHUS O MOCTYIJICHUH 3asBICHUS 3aMHTEPECOBAHHOTO
7, OCMaphBaIOMIer0 NpaBo WU  (PakT, 00 YAOCTOBEPEHUH KOTOPOTO IMPOCUT JPyroe
3aMHTEPECOBAHHOE JIMIIO, COBEPIIEHUE HOTApUAIBHOIO JCMCTBHUS MPHUOCTAHABIUBACTCA IO
paspelieHus aena CyJIoM.

2.9.2. HcuepnblBalolmMii TEpeyeHb OCHOBAaHWM JJIi OTKa3a B MPEJOCTaBICHHUH
MYHUIIUTIATEHON YCITyTH:

- COBEpIIECHUE HOTAPUATILHOTO JIEHCTBUS MPOTHBOPEUUT 3aKOHY;

- JIeUCTBHUE TIOMJIEKUT COBEPIICHUIO JIOJDKHOCTHBIM JIMIIOM OpraHa MECTHOTO
CaMOYIpPAaBIIEHUSI JAPYroro TMOCENCHHUS WIM MYHHUIUNAIBHOTO paioHa (MPUMEHHUTEIBHO K
NPUHITHIO MEpP K OXPaHE HACJICJICTBEHHOTO HMMYIIECTBA W B CIIy4ae HEOOXOIUMOCTH MeEp IO
YIOPaBIECHUIO UM) WU HOTAPUYCOM;

- ¢ Tpock0Oil O COBEPIICHHH HOTAPUAIBHOTO JCHCTBHS OOpaTWiICS TpakIaHUH,
MPU3HAHHBIN CYJIOM HEJIEECIIOCOOHBIM HIIM OTPAHHYEHHO JIeeCIIOCOOHBIM, JIMOO MPEACTaBUTENb, HE
AMEIONUH HEOOXOUMBIX ITOJTHOMOYHIA;

- B Clyyae HEyIUlaTbl TOCYJAapCTBEHHON TMONIJIMHBI 33 COBEPIICHHUE HOTAPUATIBHOTO
JIEUCTBUS,

- CJIeJIKa He COOTBETCTBYET TPeOOBaHUSAM 3aKOHA;

- colepkaHue JIOKYMEHTa, 3a CBHUJIECTEIbCTBOBAHUEM IOJIMHHOCTH TOJIMUCHA Ha KOTOPOM
oOpatuioch (U3MYECKOe WU FOPUIUYECKOE JIUIO0, MPOTUBOPEUYUT 3aKOHOAATEIHHBIM aKTaM
Poccuiickoit @enepanuu;

- JIOKYMEHTbI, TPEJICTAaBICHHbIE Jisi COBEPIICHUS HOTAPUAIBHOTO JACHCTBUA, HE
COOTBETCTBYIOT TPEOOBAaHUSIM 3aKOHOATEIIHCTBA,;

- HaJIMYME B NPEJICTABICHHBIX JOKYMEHTAX HCIPABICHUW, CEPhE3HBIX MOBPEXKICHUM, HE
MO3BOJISIOIINUX OJTHO3HAYHO UCTOJIKOBATh X COJCpPIKAHUE.

2.10. IlepeyeHb yciayr, KOTOpPbI€ SIBJISIIOTCA HEOOXOAUMBIMH M 00513aTeJILHBIMH J1JI51
NPeJ0CTABJICHUSI MyYHUIMNIAJILHON YCJIYTH, 4 TAK/Ke CBeleHHs 0 JOKYMeHTe (IOKyMeHTAax),
BbI/IaBA¢MOM (BbIIABA€MbIX) OPraHU3ALMAMH, YYACTBYIOLIUMH B IIPEI0CTABJICHUHN
MYHHUIUNATBHOH YCJIYIH

[lepeuenb yciyr, KOTOpbIE SBISIOTCA HEOOXOAMMBIMH U O0SI3aTENbHBIMU IS
IIPEIOCTABICHNs MYHULIUIIAIBHON YCIIyTH, HE IIPENYCMOTPEH.

2.11. Pa3mep n 0CHOBaHUE B3UMAHMS IJIATHI € 3asiBUTEJIS 32 MPEIOCTABICHHE
MYHUIIUNIAJTbHOM YCIAYTH

2.11.1. Onnarta 3a MYHUIUIATBHYIO YCIYTy 1O COBEPIICHHUI0 HOTApPHAIBHBIX IEHCTBHA,
COBEpIIaeMbIX JOKHOCTHBIM JIMIIOM aJMMHUCTPALIMU CEIbCOBETA, MPOU3BOIUTCS B IOPSIIKE,
yCTaHOBJIEHHOM cT. 22 OcHOB 3akoHojaTenbcTBa Poccuiickoit @enepauuu o HoTtapuate or 11
deBpans 1993 r. No 4462-1.

2.11.2. Tlopsgok u crmocoObl B3MMaHUS OIUIATBl B CIyYasX, HPEAyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMU, IPUHUMAEMBIMU B COOTBETCTBUU C MHBIMU HOPMATUBHBIMU ITPABOBBIMU
aktamu Poccuiickoit deneparnu, npaBoBbIMUA aKkTaMu TaMOOBCKOW 00JACTH, MyHHIIMITATbLHBIMU
MIPaBOBBIMHU aKTaMH.



3a COoBepIlICHHE HOTApUAJIbHBIX NEUCTBUH, JJII KOTOPBIX 3aKOHOAATEIHLCTBOM Poccuiickoi
Oenepanii  PeIyCMOTpPeHAa  oOs3aTrenbHAas HOTapuaidbHas (opma, JODKHOCTHOE — JUIO0
aIMUHUCTPAIIMU CEITbCOBETA B3MMACT T'OCYJAapCTBEHHYIO TMONLIMHY MO CTaBKaM, YCTaHOBJICHHBIM
crarbeit 333.24 HanoroBoro kozaekca Poccuiickoit denepanyu, ¢ yuetoM 0coOOCHHOCTEH YIIaThI
rOCYyIapCTBEHHOW TONUIMHBI, MPEayCMOTpeHHbIX cTathbed 333.25 HamoroBoro kojekca
Poccuiickoit ®enepanuu;

3a coBepllIeHUE HOTApUAIbHBIX NEHCTBUH, JJII KOTOPBIX 3aKOHOAATEIHLCTBOM Poccuiickoi
Oenepanii HE TPEIYyCMOTpeHA OOs3aTeNlbHAs HOTapuaidbHas ¢(opMa, JODKHOCTHOE JIHUIIO0
TEPPUTOPUATBHOTO OTJENa B3UMAeT HOTApUAIbHBIM Tapud B pa3Mepe, YCTAHOBJICHHOM B
COOTBETCTBUU ¢ TpeOoBaHUsMU cTaThu 22.1 OcHOB 3akoHOAaTenscTBa Poccuiickoit deneparnuu o
HOTapuare.

[Ipu coBepiieHUH TOJPKHOCTHBIMHM JIMIIAMU aJIMUHHUCTPALIMUA CEJIbCOBETAa HOTAPUAIbHBIX
JEHCTBUI TPEIOCTABIISAIOTCS JIBIOTHI 1O YIIATE TOCYJApPCTBEHHOM IMOIUIMHBI I (PU3NYECKUX H
IOPUAMYECKUX JIML, YCTaHOBJIEHHbIE noAnyHkraMu 11, 12 nmynkra 1 crareu 333.35, crareeit 333.38
HanoroBoro konekca Poccuiickoit @enepanuu.

3a HOTapuabHbIC IEUCTBHS, COBEpIIAEMbIC BHE MOMEIICHHUS aJMUHUCTPAIIUU CEJIbCOBETA,
rocy/apcTBEHHAs MOIUIMHA YIJIAYMBAETCS B pa3Mepe, yBEIIMYEHHOM B MOJITOpA pasa.

[Ipu ynocTroBepeHMH JTOBEPEHHOCTH, BBIJAHHOM B OTHOIICHUM HECKOJBKHX JIMII,
rocy/apcTBEHHAs MOUUIMHA YIIAYMBAECTCA OJHOKPATHO.

2.12. MakcuMaJIbHBIN CPOK OKHIAHUS B 0O4epeaH NMPHU moaade 3anpoca
0 NMpeJoCTABJICHMH MYHMIMIIAJIbHOM YCJYIH H NPHU NOJY4YeHHH Pe3yJbTaTa NpeaocTaB/IeHus!
MYHHUIUNIAJIbHON YCIYTH
MaxkcuManbHbI CPOK OXKUAAHMSI B OUEpEd IPHU I10/1aue 3asBUTEJIEM 3asBJICHUS U KOIHM
JIOKYMEHTOB, HEOOXOMUMBIX IJI MPEIOCTABICHUS MYHUIUNAIBHON YCIYTd U IpPU MOJYYESHUU
pe3yabpTrara MyHULIUIIAIbHON YCIyTH COCTABISAET 15 MUHYT.

2.13. Cpok peructpanum 3anpoca 3asiBUTeJ/Isl 0 IPe10CTABJIeHMH MYHMIMIIAJIbHOMN YCJIYId, B
TOM YHCJIe B JJICKTPOHHOU (popme
2.13.1. Cpok perucrpanuu 3asBJI€HUs, B TOM YUCIIE€ B AIEKTPOHHOU (hopme, cocTapiuseT 1
paboumii IeHb CO JHS €ro MOJTyYeHHUs.
2.13.2. 3asBieHHE pEruCTpUpYEeTCs B YCTAHOBJIEHHON CHCTEME JOKYMEHTO00OpoTa C
IIPUCBOEHUEM 3aIIPOCY BXOASILEr0 HOMEPA U YKa3aHUEM JIaThl €0 MOITYYCHHUS.

2.14. TpeOoBaHusl K MOMEIICHUSIM, B KOTOPBIX NPEJ0CTABJIACTCH MYHHIMIIATbHASA
yCJIyra, K 3aj1y 0KMJIaHMsl, MeCTaM /JIsl 3210 THEHH S 3alPOCOB 0 NMPe0CTaBIeHUN
MYHMIHMIAJIbHON yCJIYrd, HH(POPMALMOHHBIM CTeHAaM (MH(pOPMalMOHHBIM YIoJIKaM) ¢
o0pa3uaMu KX 3aI10JIHEHHMS M NlepeYyHeM JI0KYMEHTOB, He00X0AMMBIX /ISl IPe0CTABJIeHHA
MYHMIHMIAJTbHON yCJIYTH, B TOM YHCJIe K 00eCIe4eHUI0 JOCTYITHOCTH /ISl HHBAJIN/10B
YKa3aHHbIX 00bEKTOB B COOTBETCTBHH € 3aKOHOAATEJIbCTBOM Poccuiickoii denepauun o
COLMAJIbHOM 3alTe HHBAJIN/A0B

2.14.1. Ilomenienus, mpegHa3HauE€HHbIE JJIs1 paOOThI C 3aBUTEISIMU T10 MIPUEMY 3asiBJICHHUM
U Bblau€ JOKYMEHTOB, 0O0ECHEUMBAIOTCS HEOOXOOUMBIM O00OpYIOBaHHUEM, KaHIEIIPCKUMU
MPUHAJJICKHOCTSIMH, OPUCHONW MeOesbIo, CHCTEMOI BEHTUJISIIUHN BO3/yXa, Teae(OHOM, TOCTYIIOM
K rapaepooy.

B yka3zaHHBIX MOMEIIEHUSX pa3MeNIaroTcsl MHPOPMALMOHHBIE CTEHJIbI, 00ecIeunBaloIIye
NOJTy4YeHHUE 3aBUTENIMHI HH(OPMALIMU O TIPEAOCTaBICHUH MyHULIUTIAIEHON YCITyTH.

Nudopmanmonnble CTEHABI, CTONbI (CTOMKM) JUIsi THChbMa pPa3MELIAIOTCS B MeECTax,
o0ecreYnBaoNX CBOOOIHBIN TOCTYN K HUM JIMLIAM, UMEIOIIUM OIpaHHUYEHUS K MepeIBUKECHUIO, B
TOM YHCJI€ HHBAJINU]IaM, HCIIOJIb3YIOLIUM Kpecia-KOJSCKU.

B ciny4yae HeBO3MOXKHOCTH pa3MeleHHsI HH(POPMAIIMOHHBIX CTEH/I0B UCTIONIB3YIOTCS IpyTrHe
crocoObl  pasmenieHuss uMH(oOpmaruu, oOecrneyuBalImue CBOOOMHBIA  JOCTYNT K  HEH
3aMHTEPECOBAHHBIX JIMII.

Mecrta okumaHus AOJKHBI COOTBETCTBOBAaTh KOM(OPTHBIM YCIOBHSAM Ul 3asBUTENEH U
ONTUMAJIHBIM YCJIOBUSAM PabOTHI CIICIIUAINCTOB.

Mecta oxuIaHus TODKHBI ObITH 000PYJOBaHbI CUITYMMU MECTAMU JJIS IOCETUTENEH.


consultantplus://offline/ref=32CA0115E2BAA0C75B55082FDDA775828AE4A499242C15627E74FF3055B785FB89E88EC14DA79E02768665772D37120D5E7EC0A4C4EFTAJ
consultantplus://offline/ref=32CA0115E2BAA0C75B55082FDDA775828AE4A499242C15627E74FF3055B785FB89E88EC04BA79E02768665772D37120D5E7EC0A4C4EFTAJ
consultantplus://offline/ref=32CA0115E2BAA0C75B55082FDDA775828AE4A499242C15627E74FF3055B785FB89E88EC043AF965D7393742F20340F135769DCA6C6F8E6T9J
consultantplus://offline/ref=32CA0115E2BAA0C75B55082FDDA775828AE4A499242C15627E74FF3055B785FB89E88EC849A99D5E2C96613E78390C0E4960CBBAC4FA6BE6T4J
consultantplus://offline/ref=32CA0115E2BAA0C75B55082FDDA775828AE4A499242C15627E74FF3055B785FB89E88EC848A6975D7393742F20340F135769DCA6C6F8E6T9J

Mecta pans  3amojHEHMsI 3alpocoB O MPEJOCTaBIEHUH TOCYIapCTBEHHOM —YCIIyTH
000pYIYIOTCS CTYNBSIMH, CTOJIaMU (CTOWKamMH) H 0O0OeCmednBaloTCs OOpa3laMHu 3aloHCHUS
JIOKyMEHTOB, OJJaHKaMU 3asiBJICHHH, pydKamMHu ¥ OyMaroi.

2.14.2. BwusyanbHas, TEKCTOBas M MYJIbTUMEAMWHAsA UWHPOpMaLUs O MOpPSAKe
NPEIOCTaBICHUS] MYHUIMNAIBHON YCIYrM pa3MeIlaeTcs Ha HH(OPMALMOHHOM CTEHJAE WU
UH(POPMAITMOHHOM TE€PMHUHAJIE B MOMEIICHUH Uil OKUJAHUA M IpUeMa 3asBUTENCH, a Takke Ha
ouunanbHOM caiite AAMUHUCTpAUK, Ha EqMHOM 1 pernoHaabHOM Mopraiax.

2.14.3. Ha unopManmoHHBIX CTEHaX B IOMEIEHUY JIJIsl OXKHUIaHUS U TIpUeMa 3asBUTETICH,
Ha O(UIHUAIBHOM caiiTe AAMUHUCTpAlK, Ha EQMHOM M pernoHajabHOM MOpTalax pa3MeIarTcs
cieayonme nHPOPMaIMOHHBIE MaTEPUAIIbI:

2.14.3.1. uadopManus 0 MOPSJIKE MPEAOCTABICHUS MYyHHUITUTIATBHON YCIYTH;

2.14.3.2. nepeyeHb HOPMATUBHBIX IIPABOBBIX aKTOB, PEIIAMEHTHUPYIOIIUX MPEAOCTABICHHUE
MYHULUIAJIBHON YCIIyTH;

2.14.3.3. mepedeHb AOKYMEHTOB, HEOOXOAMMBIX Ul INPEIOCTABICHUS MYHMIMIIAJIbHOU
YCIIyTH, a TaK)Ke TPeOOBaHUsI, IPEAbABISIEMbIE K 3TUM JOKYMEHTaM;

2.14.3.4. cpoku MpeAOCTABICHUS] MYHUIMIAIBLHON YCIYTM W OCHOBAaHUS /i1 OTKa3a B
IPEAO0CTaBICHUN MyHULIMIAIBHON YCIyTH;

2.14.3.5. ¢popMbl 3asiBIIEHUH O MIPEIOCTABICHUN MYHUIIUIIAJIbLHON YCIIyTH;

2.14.3.6. nopsaok MHGOOPMUPOBAHUSA O XON€ MPEAOCTaBICHUS MYHUIUIAIBHON YCIYTH,
MOPSIZIOK  OOKAJIOBaHUSI pEUICHUNW U JeWcTBHM (Oe31eMCTBUS) oOpraHa, IPeI0oCTaBIISIONIETO
MYHULUNAIBHYIO YCIYTY, JODKHOCTHOTO JIMLA OpraHa, HpeAOoCTaBIIAIOLIET0 MYHUIUNAIbHYIO
ycuyry, 700 MYHHIUIAIBHOTO CIIY’)Kallero, MHOTO(QYHKIMOHAJIBHOTO IIEHTpa, pabOTHHKA
MHOTO(YHKIHOHAJIBHOTO LIEHTpA.

I[Ipu w3mMeHeHMun WHGPOPMALUU 1O TPENOCTABICHUIO MYHUIUNAIBHOW  YCIyTH
OCYILECTBIIETCS €€ OOHOBIICHHE.

2.14.4. Tlpuem 3asBuTeneil 0e3 MpeNBApUTEIHLHOM 3alKUCH OCYLIECTBISETCA B IMOPSIKE
04epEeHOCTH.

B nmensx oOecriedeHHss JOCTYNHOCTH MYHHIMIAIBHOM yCIyrM Ui WHBaJIUAOB
OCYILECTBIIETCS MpeBapUTeNbHas 3alUCh 3aUHTEPECOBAHHBIX JIUI, MO3BOJISAIONIAs 00ECIEeUYNTh
MOMOIIIb TPOBOJHUKOB U TMPO(ECCHOHANBHBIX CYpIONEPEBOTUMKOB B paMKax IpPEJOCTaBICHUS
MYHUIIUIAIBHON YCIyTH.

2.14.5. Bxon B 37aHME M TOMELIEHHUS, B KOTOPBIX MPOBOAMUTCS IMpUEM 3asBICHUN U
JIOKYMEHTOB, HEOOXOJMMBIX JJs IMPEeIOCTABICHUS MYHUIUMAILHOM YCIyTH, a TaKkKe BblJada
Pe3yabTaTOB MPEAOCTAaBICHUS MYHULUIIATBHON yCIyTH, 000OPYAYIOTCS CPEICTBAMH, CO3JAI0IIMMHU
yCIOBHS Ul OecCTpensTCTBEHHOIO J0CTyNa M MepeMelleHUs WHBAINIOB (BKJIIOYas MHBAJIMJIOB,
UCIIOJIB3YIOIIUX KPeCia-KOJSICKU U COOaK-TIPOBOTHUKOB).

2.14.6. Ha TtepputopuM, NpUIETAOEN K 34aHUI0, B KOTOPOM IIPOBOIAUTCS IPHEM
3asiBJICHUN M TOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHNS MyHUIMIIAIILHON YCIIyTH, a TaKkke
BbIIaya PE3YJIbTAaTOB MPEAOCTABICHUS MYHULMUMNAIBHON YCIYyTH, OIPENENSIOTCS MecTa s
MapKOBKH CIIELUATbHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIN]IOB.

JlocTyn  cHeuuanbHOTO aBTOTPAHCHOpTa TMOJdydaTeledl MyHHIMIAIBHOM yCIyru K
MapKOBOYHBIM MECTaM U CTOSIHKA SIBJISIOTCSI O€CIUIaTHBIMHU.

2.14.7. Tlpn oOpalleHMM WHBAJIUAA 33 TOJIY4YEHHEM MYHULMOAIBHOW YCIyrdu (BKIIOYas
WHBAJINJIOB, UCTIOJIB3YIOLINX Kpecaa-KOJIACKH U cOOaK-POBOHUKOB) 00eCTIeYnBaeTCs:

2.14.7.1. BO3BMOXXHOCTb ITOCAIKU MHBAJIUA0B B TPAHCIIOPTHOE CPEJACTBO M BBICAJIKH U3 HETO
nepes BXOJOM B IIOMEIIEHHE C TOMOIIBI0O TEXHHYECKHUX CPEACTB peadbuiuTauuud U (Wih) ¢
MIOMOIIIBIO COTPYIHHKA;

2.14.7.2. copeiicTBME WMHBaIWJIaM IIPU BXOJIE B 3/IaHHE, B KOTOPOM IPOBOJAUTCS IPUEM
3asBJICHUNA M JJOKYMEHTOB, HEOOXOJUMBIX JJIS PEIOCTABICHNUS MYHUIUIIAIBLHON YCIIYTH, a TaKXke
BbIJIauya Pe3ysibTaToB MPEIOCTaBICHNS MyHUIIUITAIILHON YCIIyTH, U BBIXO/IE€ U3 HETO;

2.14.7.3. conmpoBOX/I€HUE WHBAIHUIOB, UIMEIOIINX CTOMKHE paccTpoiicTBa (YHKLIMHU 3pEHUS
U CaMOCTOSITEIIbHOT'O NIEPEBIKEHUS, U OKa3aHUE UM IIOMOLIM BHYTPHU MIOMELICHHUS;

2.14.7.4. Haanmexamiee pasMelleHHEe O0O0OpyZOBaHHMS M HOCHTeNedl HuH(opMaimu,
HEOOXOMUMBIX Ui oOecredeHuss OecHpensTCTBEHHOINo JOCTyNa HHBAIMJIOB C  Y4ETOM
OTrpaHMUYEHUN UX KU3HEAEATEIbHOCTH;



2.14.7.5. nyOmupoBaHue HEOOXOMMMOW JUIsi WHBAJUIOB 3BYKOBOM W 3PHUTEIBHOU
UHPOpPMAIIMK, a TaKKe HAJIMHCeH, 3HAKOB M MHOW TEKCTOBOM W rpaduueckoi MHPOpMAIUH
3HAaKaMHM, BBIIIOJHEHHBIMU pelibe(pHO-TOUeUHBIM HipudTOoM bpaiins, Aomyck cypaonepeBoauuKka u
TUIIOCYPIOTIEPEBOTUHKA;

2.14.7.6. 1OoCTyIl K IOMEIIEHUIO, B KOTOPOM IPEAOCTABIIACTCS yCIIyra, COOaKU-POBOTHUKA
[P HAJIMYUU JOKYMEHTA, TOATBEPKIAIOIIETO €€ CIeIHaTbHOE 00yICHNUE;

2.14.7.7. BO3MOXXHOCTb CaMOCTOATEJIBHOIO IEPEABUKEHUS HWHBAJIMIOB, B TOM YHCIIE
MEPEIBUTAIOIINXCS B KPECIIE-KOJISICKE, B IIEJISIX JOCTYIA K MECTY MPEAOCTABICHUS MyHHUIIUIATBHOM
YCIIyTH, B TOM YHCJIE C TOMOIIbIO COTPYAHUKA AJIMUHUCTPAIIHH;

2.14.7.8. okazaHue TIOMOIIM WHBAJHJAaM B NPEOJOJICHUU OapbepoB, MEIIAIOUINX
MOJyYEHHUIO0 UMU MYHULIUMTIATBHON YCIyTy HapaBHE C IPYTUMH JIMIAMHU.

2.15. Iloka3aTejn 1OCTYITHOCTH M Ka4eCTBA MYHUIIUNIAJIbHOM YCIyTH

2.15.1. IlokazarensiMi TOCTYITHOCTH MPEIOCTABICHUS MYHUIUIIAILHON YCIIyTH SBISIOTCS:

2.15.1.1. npemocrtaBieHHWE BO3MOXHOCTH TIOJYYCHHS MYHHUIIUNAIBHOW YCIyTH B
AIIEKTPOHHOU (opme;

2.15.1.2. TpaHcmopTHas WM Tewmas JOCTYMHOCTh K MecTaM MpeIoCTaBIICHUs
MYHHIIUITAIEHOW YCIIYTH;

2.15.1.3. olecneueHue OeCHPENMSITCTBEHHOTO [OCTyNa JIMIAM C OTpaHUYECHHBIMH
BO3MO)KHOCTSMHU TIEPEABIKEHHUSI K TIOMEIICHHUSIM, B KOTOPBIX IMPENOCTABISIETCS MyHHIMTIAIbHAS
yCIyTa;

2.15.1.4. coOmoneHnne TpeOOBaHUM aJIMUHUCTPAaTUBHOIO perIaMEHTa O TOpPSAKe
MH(OPMUPOBAHUS O MPEIOCTABICHUN MYHHUIIMIIATBHOW YCIIYTH.

2.15.2. TlokazarensiMu KadecTBa NPEIOCTaBICHNUSI MyHULIUIAIbHON YCIYTH SIBJISIOTCSL:

2.15.2.1. orcyrctBue (HaKTOB HapyIIEHUS CPOKOB IMPEIOCTABICHUS MYHHUIIMIIAIBLHOM
YCIIyTH;

2.15.2.2. orcyTcTBHE OMNEYaTOK W OIIMOOK B HAMpaBICHHBIX (BBIOAHHBIX) B peE3yibTaTe
NPEIOCTABICHUS MyHHUIIUTIATBHON YCITYyTH IOKYMEHTaX;

2.15.2.3. orcyTrcTBHEe OOOCHOBAHHBIX KAJI00 3asBUTENS MO pe3yjibraTaM IMPea0CTaBICHHUS
MYHHUILIMTIAJIBbHON YCIYTH.

2.16. Unble TpeGOBaHUS, B TOM YHCJ€e YYUTHIBAIOLIHE 0COOEHHOCTH NMPEA0CTABIEHUS
MYHHIUNIAJIbHOM! YCJIYITH B MHOTO()YHKIIMOHAJbHOM LeHTPe NpeaocTaABIeHUs
roCyI1apCcTBeHHbIX 1 MYHUIMNAJBHBIX YCJIYT H 0COOEHHOCTH MPe10CTABIEHHS

MYHHIUIIAJTBHOH YCIYIH B 3JIEKTPOHHOH (popme

2.16.1. MyHunmmandbHas yciiyra B MHOTO(YHKIIMOHAJIBHBIX IIEHTPaX MPEIOCTaBICHUS
rOCY/IapCTBEHHBIX U MYHUIUIAIBHBIX YCIYT HE IPEI0CTaBIAETCS.

2.16.2. B nnexTpoHHOH (opme 3asBICHHWE M ITOKYMEHTHI IONAIOTCSI B COOTBETCTBHU C
@®enepanbHbiM - 3akoHOM  OT 27.07.2010 Ne 210-®3 «O06 opraHuzanudy MOpeaoCTaBlICHUS
TOCYIapCTBEHHBIX U MYHUIIUITATIBHBIX YCIYT».

2.16.3. 3asBneHue B (opMe MEKTPOHHOTO TOKYMEHTA MPEACTABISAETCS B AJMUHUCTPALIUIO
0 BBIOOPY 3asBUTEIIS:

IyTeM HalpaBlIeHHs uYepe3 JUYHBIH KaOMHET peruoHalbHOro noptana u (wim) EnmHoro
nopTania;

MyTeM HaNpaBJIeHUs HICKTPOHHOTO IOKYMEHTa B AJMHMHUCTPALUIO HAa O(UIHATbHYIO
AIIEKTPOHHYIO TIOUTY.

2.16.4. 3asBnenue B (opMe DIEKTPOHHOTO JOKYMEHTa HOANUCHIBACTCS HIEKTPOHHOM
NOJANUCHIO0  (IIPOCTOM WM YCHJIEHHOM KBaJM(UUMPOBAHHOM) 3asBUTENS (TIpeAcTaBUTENs
3asBUTEIIA).

3asBneHne, TmoAaBaeMoe B (OpME IUIEKTPOHHOTO JOKYMEHTa, C HCIIOJIb30BAHUEM
peruoHanbHOro nopraja u EquHoro moprasa, mOANMUCHIBAeTCS 3asBUTENIEM MTPOCTON 3IEKTPOHHOU
HNOANKCHIO, a MpHJIaraeMble K HEMY OJJIEKTPOHHbBIE JOKYMEHTHI JOJDKHBI OBITh IOANUCAHBI
JOJDKHOCTHBIMU  JIMIIAMU OPTaHoOB (OpraHU3alfii), BBINABIIMX OTH JOKYMEHTBI, YCUJICHHOU
KBATH(UITUPOBAHHON JIEKTPOHHOM MOAMHUCHIO (€N 3aKOHOAAaTeIbCTBOM Poccuiickoit denepanun
JUTSL IOATIMCAHUS TAaKUX IOKYMEHTOB HE YCTAHOBJICH MHON BHUJI AJICKTPOHHOM MOIIKCH).

2.16.5. 3asBieHNE OT UMEHHU IOPUINYECKOTO JIUIIA 3aBEPSIETCS IIEKTPOHHOM MOITUCHIO:



Juna, JeHCTBYIOLIETO OT UMEHHU I0OPUANYECKOTO JIHila 6e3 JOBEPEeHHOCTH;

MIPEJICTABUTENS FOPUIMYECKOTO JIUIA, JCHCTBYIOIIETO HAa OCHOBAaHUHM JIOBEPEHHOCTH,
BBIJJAHHOM B COOTBETCTBHUU C 3aKOHOAATEILCTBOM Poccuiickoit denepanumu.

2.16.6. K 3asBneHMio mnpuiaraercsi KOMUS JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTh
3agBUTENsT  (YOOCTOBEPSIOIIETO JIMYHOCTh  MPEACTABUTENS  3asBUTENs, €CIU  3asBIICHUE
NPEACTaBISIETCS TIPEACTAaBUTENIEM 3asiBUTENIS ), B BUJIE 3JICKTPOHHOTO 00pa3a Takoro JTOKyMEHTA.

[IpencraBieHne yka3aHHOTO B HACTOSIIEM ITyHKTE JOKyMEHTa He TpeOyeTcsi B ciydae
MIPEICTABJICHUS 3asIBIICHUS TOCPEACTBOM OTIPAaBKU Yepe3 EquHbIN mopTa, peruoHaIbHBINA MOpTal,
a TaKXKe e€CJIU 3asBJICHHE MOMUCAHO YCHICHHON KBAIN(DUIIMPOBAHHOMN 3JIEKTPOHHON MOJIHUCHIO.

B ciyuae mpencraBneHHs 3asBICHUS TPEACTABUTENEM 3asBUTEINA, JEHCTBYIOIIMM Ha
OCHOBaHHUU JIOBEPEHHOCTH, K 3asIBIICHUIO TaKXKe MPUIIAraeTcs TOBEPEHHOCTh B BUJIE 3JIEKTPOHHOTO
o0pa3a Takoro J10KyMeHTa.

2.16.7. 3asBuTento B 1EJAX MONTYYCHHUsS] MYyHHUIMIIAJbHOW ycimyru uepe3 Enunblii moprad,
PETHOHAIBHBIN MOPTaJl, 00€CIIeYNBACTCS BOZMOKHOCTH!

MIPEJICTABICHUS JOKYMEHTOB B AJIEKTPOHHOM BUJIE;

OCYILIECTBIICHUS] KOMMPOBAaHUS (POPM 3asIBICHUMH;

MOJTy4eHUs 3aBUTEJIEM CBEJICHUH O XOJIe MPEAOCTaBICHUS MyHUIIUTIATbHON YCIYTH;

MOJyYeHHS 3JIEKTPOHHOTO COOOMIEHHsSI OT AIMHUHHUCTpAllMM B Ciy4ae oOpaimieHus 3a
NPEeJOCTaBICHUEM  MYHHIMIIANBHOW  yciuyru B ¢dopMe  DIEKTPOHHOTO  JIOKYMEHTa,
MOATBEPIKIAIOIIETO IMPHEM 3asBJICHUS K PACCMOTPEHUIO.

2.16.8. 3agBnenue B popMe MEKTPOHHOTO JOKYMEHTA MPEACTABIACTCA B AJMUHUCTPAIUIO
B Bujae (aiiioB B Qopmare doc, docx, txt, xlIs, xlIsx, rtf, ecim ykasanHOoe 3asBiICHHE
penocTaBiseTcs B (hopMe AEKTPOHHOTO IOKyMEHTa OCPEACTBOM 3JIEKTPOHHOM MOUTHI.

2.16.9. DneKkTpoHHBIE TOKYMEHTHI (JEKTPOHHBIE 00pa3bl JTOKYMEHTOB), NpHJIaraeMble K
3asIBJICHHUIO, B TOM YHUCJIC JIOBEPEHHOCTH, HAMPaBIIAIOTCS B BUe (aitsioB B popmarax PDF, TIF.,

KauecTBO mpenocTaBisieMbIX —OJEKTPOHHBIX JOKYMEHTOB  (2JIEKTPOHHBIX  00pa3oB
nokymeHnToB) B Qopmarax PDF, TIF momkHO Mo3BONATH B IMOJHOM OObEME MPOYUTATh TEKCT
JOKYMEHTa M pacrio3HaTh PEKBU3UTHI IOKYMEHTA.

2.16.10. CpencrtBa »NMEKTPOHHOM MOANKMCH, NPUMEHSEMbIe INpU Mojade 3asBICHUS U
MPWJIAraeMbIX K 3asBJICHUIO JJIEKTPOHHBIX JOKYMEHTOB, JOJDKHBI OBITH CEePTH(HUIIMPOBAHBI B
COOTBETCTBHUU € 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

2.16.11. JIoKyMeHTBI, KOTOpBIE WPEIACTABIAIOTCS AJIMUHUCTpAMEd IO pe3yibTaraM
paccMOTpEHHUs 3asBIEHUS B DIEKTPOHHON (opme, MOMKHBI OBITh JOCTYIHBI AJS MPOCMOTpa B
BUJIE, IPUTOTHOM JJISI BOCIIPHSITHSI YEJIOBEKOM, C HCIIOIb30BAHUEM DJICKTPOHHBIX BEIYACITUTEILHBIX
MaIlliH, B TOM 4ncie 0e3 UCMoNb30BaHus ceTH MHTepHeT.

3. COCTAB, HOCJIEJOBATEJIBHOCTb 1 CPOKHA BBIITIOJIHEHUSA
AIMUHUCTPATUBHBIX ITPOLUEAYP, TPEBOBAHMUSA K ITOPAAKY UX
BBIIIOJIHEHU A, B TOM YUCJIE OCOBEHHOCTH BBIITIOJTHEHU A
AJIMUHUCTPATUBHBIX ITPOIEJYP B SJIEKTPOHHOM ®OPME, A TAKKE
OCOBEHHOCTH BBIITOJTHEHUA A/IMUHUCTPATUBHBIX ITPOLIEAYP B
MHOTI'O®YHKIHUOHAJIBHOM HEHTPE NNPEJOCTABJIEHUSA
I'OCYJAPCTBEHHBIX U MYHUIIUITAJIBHBIX YCJIYT

3.1. [lepeyeHb AAMMHUCTPATHBHBIX NPOLEAYP

3.1.1. [IpenocraBienue MYHHIUTIAJTbHON YCIIyTH BKJIFOYAET CIIETYFOIINE
aJMUHHMCTPATUBHBIE IPOLIEAYPBIL:

3.1.1.1. npuem U peructpanusi 3asBICHUSA W JOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIEHUS MyHULIUIIAIbHON YCITYTH;

3.1.1.2. dbopMupoBaHuE U HampaBiIeHNE MEKBEJOMCTBEHHBIX 3alIPOCOB;

3.1.1.3. coBepuieHHEe HOTApPHAILHOIO JEHCTBUSA, JUOO MPHUOCTAHOBIEHHE, OTKa3 B
COBEPIIECHUHN HOTapUaIbHBIX ICHCTBUIA;

3.1.1.4. Bp1aya pe3ysbTara NpeoCTaBICHU MyHUIUTIATBHON YCITyTH.

3.2. [lpuem u perucrpanus 3asiBJ1eHUs] U JOKYMEHTOB, He00X0AUMBIX /Il PEeI0CTABJICHUSA
MYHMIHMNAJIbHON yCJIyru



3.2.1. OcHoBaHnueM i Havyajlla aAMHUHUCTPATHUBHON MPOIEAYPHI SBISETCA oOparieHue
3agBUTENS K JOJDKHOCTHOMY JIMIy aJMUHHCTpAllUd, OTBETCTBEHHOMY 3a HCIIOJIHEHHE
MYHHUIMTIAJIBHON YCIYTH 10 COBEPIICHUIO HOTAPUAIBHBIX IEUCTBUM.

3.2.2. Bpemsi oxuJaHus 3asBUTENS NpU OOpallCeHUMH K JOJDKHOCTHOMY JIMIY HE MOXKET
MpeBbIIATh 15 MUH.

3.2.3. JIomKHOCTHOE JIUIO aIMUHHCTPAINH, K KOTOPOMY OOpaTHIICS 3asBUTENb, 00sS3aH
Ha3BaTh JOJKHOCTh, (PaMUIINIO, UMS OTUYECTBO MPEAJIOKUTD MPEICTABUTCS 3aBUTEIIO, BHISICHUTD B
[ENIAX COBEPIICHHsS] KaKOr0 HOTapHUalIbHOTO ACUCTBUS oOpamaercss 3asBUTEIb U MPEUIOKUTh
MPEIOCTaBUTh HEOOXOIMMBbIE JOKYMEHTHI JIJIsl COBEPILIEHUSI HOTAPUAIBHBIX JEHCTBHIA.

3.2.4. JIo;KHOCTHOE JUIO aJIMUHHUCTPALMK YCTaHABIMBAET JIMYHOCTh OOpaTUBIIETOCs 3a
COBEpUICHHEM HOTApUAIBHOTO JEHCTBUS 3asBUTEIS.

3.2.5. YcraHoBieHHE JMYHOCTU AODKHO MPOU3BOAUTHCS HAa OCHOBAHMM MAclopTa MU
JIPYTUX JOKYMEHTOB, UCKITIOYAIOIINX JIFOObIE COMHEHHUS! OTHOCUTEIBHO JTMUYHOCTH IPaXKIaHUHA.

3.2.6. Bpemst s mpuema 3asBUTENS U PACCMOTPEHHS TOKYMEHTOB, MPEIOCTaBICHHBIX
3asBUTENIEM, HE MOXKET IIPEBBIIATh 15 MUHYT.

3.2.7. Pe3ynbTaToM aJIMUHHCTPATUBHOW TMPOLEAYPHI SBISAETCS MPUEM MPEIOCTaBICHHBIX
3asgBUTENIEM JOKYMEHTOB Uil MPEAOCTaBICHHUS MYHUIIMIAIBHOW YCIYTH 1O COBEPLICHUIO
HOTapHUAIbHBIX JCUCTBUM MM OTKa3 JOJDKHOCTHOTO JIMIA aJMUHHCTPAlMM B COBEPIICHUH
HOTApUaAJIbHBIX JICICTBUH.

3.3. ®opmMupoBaHMe U HATIPABJEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB

3.3.1. OcHoBaHueM Juisl Hayaja aJMUHHUCTPATUBHOM NPOLEAYpPHI SBISETCS MNPUHATHE K
JaJibHEeHIeMy pacCMOTPEHHIO 3asBJICHUs 03 MPUJIOKEHUS TOKYMEHTOB, KOTOPbIE B COOTBETCTBUU
C IyHKTOM 2.7.1 HacTOSIIEro aJMUHUCTPAaTUBHOIO pEIIaMEHTa HaXOIATCS B PacHOpsHKEHUU
rOCYapCTBEHHBIX OpPraHOB, W MHBIX OpraHU3alMil, YYacTBYIOIIUX B IPEIOCTABICHUU
MYHULIMNAJIBHOM  YCIYrM, €ClId 3asBUTENb HE IMPEACTaBWII  YKa3aHHbIE  JOKYMEHTBI
CaMOCTOSITENILHO.

3.3.2. B sTOM citydyae B 3aBUCMMOCTH OT IPEJICTABICHHBIX JTOKYMEHTOB OTBETCTBEHHBII
UCTIOJIHUTENb B TeyeHHe 2 padouyux JAHEH OT JAaThl PErucTpalliy 3asBIECHUS OCYIIECTBISET
MOJTOTOBKY M HAampaBieHHE MEKBEIOMCTBEHHOTO 3alpoca B OpraHW3alMd, y4YacTBYIOLIUE B
NPEAOCTaBIEHUN MYHUIUMAIBHON YCIyTH, AN MOJY4YeHHs JIOKYMEHTOB, HEOOXOTUMBIX IS
pelIeHus BOIpoca O Mpel0CTaBICHUN MyHUIIMIIAIbHON YCIIyTH.

3.3.3. HanpaBieHue MeXBEJOMCTBEHHOTO 3allpoca OCYIIECTBISIETCS B AEKTPOHHON popme
MOCPEJICTBOM CHUCTEMBI MEKBEIOMCTBEHHOTO JIEKTPOHHOTO B3auMojiericTBus (nanee - CMOB).

3.3.4. HanpaBneHue MeXBEIOMCTBEHHOTO 3ampoca Ha OyMa)KHOM HOCHTEJE JOIyCKaeTcs
TOJIKO B CIy4yae HEBO3MOXXHOCTH HAlpaBIECHHUsS MEKBEJOMCTBEHHBIX 3allpOCOB B 3JIEKTPOHHOMU
(dopme B CBSA3M C MOATBEPKIECHHON TEXHUUECKON HEOCTYIMHOCTBIO MM HEPAaOOTOCIOCOOHOCTHIO B
TE€YEHHE CYTOK CEpBHUCOB OpraHa, B KOTOPBIM HalpaBisieTCsl MEXBEIOMCTBEHHBIH 3ampoc IO
azapecy, 3apeructpupoBanHHoMy B CMDOB, mmubo HepaGoTOCIOCOOHOCTBIO 3alUIIEHHOW CETH
nepesayy JaHHbIX, JIMOO B OpraHbl M OpraHu3aliy, He 3apeructpupoBanubie B CMOB.

Me>XBe1IOMCTBEHHBIH 3alpoc Ha OyMa)XHOM HOCHTENE 3alloJIHAETCS B COOTBETCTBUHU C
TpeboBanusMu ctarbu 7.2 @epepanpHOoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHH3aiuu
NPEA0CTaBIEHUS TOCYAaPCTBEHHBIX U MYHUITUTAIBHBIX YCIYT).

3.3.5. Cpok NOArOTOBKM M HAaNpaBJIEHHWs OTBETa HAa MEXBEIOMCTBEHHBIH 3alpoc O
NPEIOCTaBIEHUN JOKYMEHTOB U HMH(GOpPMALMU Ui MPEeJOCTaBICHUS MYHMIMNAIBHOW YCIyTU C
HCIIOJIb30BaHMEM MEKBEOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJIEHCTBUS HE MOXKET MTPEBBILIAThH
5 pabouux THEH co JHS MOTYyYSHHs COOTBETCTBYIOIIETO MEKBEAOMCTBEHHOTO 3apoca.

3.3.6. Pe3ynbraThl MOTy4YeHHsT OTBETOB HAa MEXBEIOMCTBEHHBIE 3alIPOCHI O TMPEIOCTABICHUN
JOKYMEHTOB M HMH(OpPMAIMM Uil NPEAOCTABICHUS MYHUIUNAIBHONH YCIYyTrd OTMEYaloTCs B
3asBJICHUU M 3aBEPSIIOTCS MOAMKMCHIO MCIIOIHUTENS, HAIIPaBIISIBIIETO MEXBEJOMCTBEHHBIN 3ampoc,
C YKa3zaHueM ero (paMHJIui U UHULIMAIOB, ATl U BPEMEHU HX TOTy4EHUsI.

3.3.7. OTBeTHI Ha 3aMPOCHI B OyMaKHOM BHJI€ MPHUOOIIAIOTCS K 3asBICHUIO.

3.3.8. IIpooKNUTENBHOCTh AIMUHUCTPATUBHOM NPOLEAypbl (MAKCUMAJIbHBIN CPOK €€
BBITIOJIHEHHSI) COCTABIISIET 6 pabounx JTHEH.



3.3.9. Pe3ynbTaToM aIMUHHCTPATUBHOM MPOLEIYPHI SIBISETCS MOJYYEHHE OTBETOB Ha
MECXKBCAOMCTBCHHBIC 3aIIpOChI (0] npeaoCTaBJICHUN JAOKYMCHTOB )41 I/IH(I)OpMaLII/II/I JJIA
MPEIOCTABICHUSI MYHHUIIUIIAIbHON YCITyTH.

3.4. CoBepiieHHe HOTAPUAJIBLHOIO 1€ CTBUS

3.4.1. OcHoBanueM JUIsi Hayala aJIMHHHUCTPATUBHOW TPOLEAYpPHI SBISCTCS NPUHITHE
pellIeHus O COBEPIICHUH HOTaPUAIBLHOTO JIEHCTBUSI.

3.4.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 INPEJOCTABICHWE MYHHLMNAIBHOW yCITyTH, Ha
OCHOBaHUH TPUHATOTO PELICHHS, COBEPIIACT HOTApUabHOE NEWUCTBUE, PErUCTPUPYET JOKYMEHT U
3aBepsieT ero NevaThio.

3.4.3. HorapuanbHble IEHCTBUSI COBEPIIAIOTCS MPHU MPEABIBICHUH BCEX HEOOXOAUMBIX ISt
3TOTO JOKYMEHTOB U YIUIaTe TOCY/1apCTBEHHOMN MOILIHHEI.

3.4.4., MakcuMabHBI CPOK WCIOJIHEHHSI aJIMUHUCTPATUBHOW Tpouexypbl coctabisser 20
MUHYT.

3.4.5. KpureprieM NpHUHATHS pEIICHUS SIBJISIETCS HAMYKME y 3asBHUTENS MpaBa Ha IOy4YeHUE
MYHULIMIIAIIGHOM YCITYTH.

3.4.6. Pe3ynpTaToM aJIMUHUCTPATHBHON IMPOLIEAYPHI SIBISIETCS HOTApUAIIBLHO YJOCTOBEPEHHBIM
JOKYMEHT, JIMOO BbIZa4ya YBEIOMJICHHS 00 OTKa3e B MPENOCTABJICHHMHA MYHHIMIIAIBHOH YCIYTH C
yKa3aHHeM MPUYMH OTKa3a

3.4.7. Cnocobom (pukcarmu pe3yIibTara BBITOJIHEHUS aJMUHUCTPATUBHONW POLEAYPHI SBISIETCS
PETUCTpaLUsl B PEECTPE PErUCTPAIMU HOTAPHATBHBIX ICHCTBUIA.

3.5. Beiiaua pe3y/ibTaTa npeaocTaBjieHusi MyHUIUIIATBHOM YCIYTH 3asBUTEJII0

3.5.1. OcHoBaHumeM mJisi Havajga aIMHUHHCTPATUBHOW MPOLEAYpPHI SBISCTCS HaIUYNe
HOTapHUalbHO YJOCTOBEPEHHBIX JOKYMEHTOB WM YBEJOMJIEHUS 00 OTKa3e B HpPeA0CTaBIECHUU
MYHUIUTTATEHON YCITYTH.

3.5.2. JIOJKHOCTHOE JIMIO, MPEJOCTaBISIONME MYHHLIUNAIBHYIO YCIYry, BBLIAET
3asBHTENIO pe3yJIbTAT MyHHIMTIAIBHOW YCIYTH JUYHO. B peectpe perucrpanuy HOTapHaIbHBIX
JeMCcTBUI MPOCTaBISIETCS] COOTBETCTBYIOLIAS 3AUCH.

3.5.3. MakcuManbHBII CPOK HMCIOTHEHHS aJIMHUHHCTPATHBHOW Mpouenypsl cocrasiser 10
MUHYT.

3.5.4. Pe3ynpraroM aIMHHUCTPATHBHOW TPOLEAYpHl SBISIETCS BbIJadya 3asBHTEIIO
HOTapUaIbHO yJOCTOBEPEHHOIO JIOKYMEHTa, JIMOO Bblaua yBEIOMJICHUsSI 00 OTKa3e B MPEAOCTABICHUH
MYHUIATIATEHON YCITYTH C yKa3aHUEM MIPUYHH OTKa3a

3.5.5. CnocoboM ¢ukcauu pesysibrara aaMHHHUCTPAaTUBHOM IPOLETYPhl SBISETCS POCIHUCH
3asIBUTEIIS B TIOJTYYCHUH JIOKYMEHTA.

3.5.6. Bce HoTapuanbHble JEHCTBMs, COBEpIIaeMble  JODKHOCTHBIM  JIMIIOM,
PErUCTPUPYIOTCS B pPEECTpe PErucTpalvyd HOTapualbHBIX JAEWCTBUU (manmee - peectp), (popma
KOTOpOro yTBepxkjaeHa npukazom Muntocta PO ot 04.03.2005 Ne 16 «O06 ytBepxkaenuu [Ipasui
BHECCHUS 3allUCel O MpaBax Ha MPEANPHITHE KaK UMYIICCTBEHHBI KOMILJIEKC U CHIEIOK C HAM B
Enuuelii rocynapcTBEHHBI peecTp IMpaB Ha HEABMKMMOE HMMYIIECTBO M CIEIOK C HUM U
B3auMOJecTBUs Mexny DenepanbHON PErUCTPallMOHHONW ClTy>)k00i1 U ee TeppuTOpUaTbHBIMU
OpraHamm.

4. ®OPMbI KOHTPOJIA 3A HCITOTHEHUEM AIMUHUCTPATUBHOI'O
PETJIAMEHTA

4.1. Texymuil KOHTPOIb 32 COOIIOCHUEM MOCIE0BATEILHOCTH JICHCTBUM, ONpeeeHHbIX
aMUHUCTPAaTUBHBIMU MPOLEAYpPaMU IO MPEIOCTABICHUI0 MYHHUIMNAIBHOW YCIYTH, CPOKOB
UCIIOJIHEHMS aJMUHUCTPATUBHBIX NPOLEAYP IO IMPENOCTABICHUI0 MYHULMIIAIBHON YCIYTd, 3a
IIPUHATUEM PELICHUH, CBA3aHHBIX C MPEJOCTABICHUEM MYHUIMIIAIBHON YCIYTH OCYIIECTBISAETCS
IIOCTOSIHHO YIIOJIHOMOYEHHBIM JOJKHOCTHBIM JIMLIOM OpPraHa MECTHOI'O CaMOYIIPABJICHMS, a TaKXKe
MYHMIMIIAJIBHBIMA CITY’KaIllUMH, OTBETCTBCHHBIMU 34 BBIIIOJIHEHUE aJMUHUCTPATUBHBIX NCHCTBHH,
BXOZSAIIMX B COCTAB aIMUHUCTPATUBHBIX IIPOLELYP, B PAMKAX CBOCH KOMIIETCHIIUH.

Tekymmii KOHTPOJIb OCYIIECTBISIETCA IIyTEM IPOBEACHHS IIPOBEPOK HCIOJHCHMS
IIOJIOKEHUM aJIMMHHUCTPATUBHOIO pEIIaMEHTa, UHBIX HOPMAaTUBHBIX NPABOBBIX AKTOB Poccuiickoi
®denepanyy, peryaupyrOIUX BOIPOCH!, CBI3aHHBIE ¢ IPEJOCTABICHNEM MYHHIIAIIAIBHON YCITyTH.



4.2. B AaMuHHCTpald MOPOBOISATCS IIJIAHOBBIE M BHEIUIAHOBBIE MPOBEPKHU IOJHOTHI U
KauecTBa NIPEJOCTaBICHNUS MyHUIIMITAIbHOW YCIIyTH.

IIpy npoBeneHUM IUIAHOBOW IIPOBEPKM PACCMATPHUBAIOTCS BCE BOIPOCHI, CBA3AHHBIE C
IIPEIOCTABIEHUEM MYHHUIIMIIAJILHONW YCIIYTH (KOMIUIEKCHBIE IIPOBEPKH ), UM BOIIPOCHI, CBSI3aHHBIE C
BBINOJIHEHUEM TOM WJIM MHOM aAMMUHUCTPATUBHOM MpoLenypsl (TEMaTUYECKUE TPOBEPKH).

[InaHoBBIE TPOBEPKM IIOJHOTHI M KAa4e€CTBA MPEAOCTABICHUS MYHHUIMIAIBHOM YCIyru
IIPOBOJATCS. HA OCHOBAaHUU PACIOPSKEHUS INIABBI CEJIbCOBETA, HE PEXKE OAHOIO pasa B IO,

BHerutaHoBble TIPOBEPKH IMPOBOJATCS B Clydyae HEOOXOJUMOCTH NIPOBEPKU YCTPAHEHUS
paHee BBISBIECHHBIX HapyIIEHWH, a TakXke NpPU MOCTYIUIEHUH B AJIMHMHUCTpALMIO, OOpalieHui
(>kas100) rpaXkaaH, CBSI3aHHBIX C HAPYIICHUSMH ITPU IPEIOCTABICHUN MyHHUIIMIIATBHOMN YCITyTH.

4.3. Ilo pesynbraraM IpPOBEACHHBIX IPOBEPOK B CIy4yac BBIABICHHsS HApyLICHUN IpaB
3asiBUTEJIC BUHOBHBIC JIMLIA IIPUBIIEKAIOTCS K OTBETCTBEHHOCTU B IOPSAIKE, YCTaHOBJIECHHOM
3akoHoJaTenbcTBOM Poccuiickoit denepanuu.

4.4. TlepcoHanpHasi OTBETCTBEHHOCTh MYHHUIMMNAIBHBIX CIy)KalUX AJMUHHCTpALUU
3aKperuiieTcss B MX JIOJDKHOCTHBIX — pElIaMEHTax B  COOTBETCTBUM €  TpeOOBaHUAMHU
3aKkoHozarenscTBa Poccuiickon denepanun.

4.5. OTBETCTBEHHBIE UCIIOJIHUTENN HECYT IIEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

4.5.1.  CcOOTBETCTBHE  PE3YyJAbTaTOB  PACCMOTPEHHUS  JOKYMEHTOB  TpeOOBaHHSIM
3akoHozarenbeTBa Poccuiickon denepanny;

4.5.2. coOmofeHue CPOKOB  BBINIOJHEHHS  aJIMUHHCTPATUBHBIX  OpPOLELYp  IpH
IIPEOCTABIEHUN MYHHULIUIIAIBHON YCIYTH.

4.6. I'paxnane, uX 0ObEAMHEHUS U OpraHU3alMU MOTYT KOHTPOJMPOBATh MPEJOCTABICHUE
MYHULUNAJIBHOW YCIIyTH IyTeM IMOJMyuyeHus HHPOpManuu 1o TenedoHy, MO0 NHCbMEHHBIM
oOpallleHusIM, TI0 IEKTPOHHOM 1no4uTe U uepe3 EnuHblil mopran win peruoHajabHbIN OpTal.

5. IOCYJIEBHBIN (BHECYJIEBHBIN) ITOPSAIOK OB)KAJTOBAHMS PEINEHUM 1
JEACTBUM (BE3JIEMCTBHUS) OPTAHA, IIPEJOCTABJISIIOIIETO
MYHUIHUIIAJBHYIO YCIYTY, A TAKXKE UX JOJIZKHOCTHBIX JIUILL,
MYHUIHUITAJBHBIX CJIYXKALINUX, PABOTHUKOB

5.1. 3asgBuTenb MMeEET NpaBO Ha JaocyneOHoe (BHecylneOHOe) 00)kaloBaHWE pPELIECHUH U
neiictBuil  (O6e3nelcTBUsA) AIMUHUCTPALMU, TOHKHOCTHBIX IHIl, MYHHUIIMMAIBHBIX CIy>KaIlHX
AJIMUHUCTpALMU Ha JIF0OOOM ATare MpeloCTaBIeHNs MyHUIMITATILHON YCIIyTH.

5.2. 3asgBUTENb MOXKET OOPATUTHCS C KAIOOOH B TOM UKCIIE B CIACIYIONINX CIyJasiX:

5.2.1. HapyllIeHHE CPOKa PETUCTPAIHU 3asiBICHUS (3ampoca) 3asBUTENS O MPEIOCTABICHUN
MYHULUIIATBHON YCIYTH;

5.2.2. HapyuieHue cpoKa NpeA0CTaBICHUs] MyHUIIUNIATbHON YCIYyTH;

5.2.3. TpeGoBaHue y 3asBHUTENS JAOKYMEHTOB WM WH(GOpMAIMU JMOO OCYIIECTBICHUS
NEeNCTBUI, NMpPEICTaBICHUE WM OCYIIECTBIECHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMAaTHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit denepannu, HOpMaTUBHBIMU IPAaBOBBIMU akTaMu TaMOOBCKOM
0071aCTH, MYHHUIIUTIATHHBIMU MTPABOBBIMHU aKTaMH JIJIS1 IPEIOCTABICHUS MyHUIIUIIAIEHON YCITyTH;

5.2.4. orTka3 B TIpueMe JOKYMEHTOB, IPEIOCTABIECHUE KOTOPHIX IPEAYCMOTPEHO
HOpPMaTHUBHBIMH MPABOBbIMU akTaMu Poccuiickoin denepannu, HOpMaTUBHBIMU MTPABOBBIMHU aKTaMU
TamOOBCKOM  007aCTH, MYHUIMIAIBHBIMH  TPABOBBIMH  aKTaMd  JUIsl  TPEJOCTaBICHUS
MYHUITUTIAIEHON YCITyTH, y 3asBUTEIIS,

5.2.5. oTka3 B MpPEAOCTABICHUM MYHULMUIAIBHON YCIyrd, €CIM OCHOBAaHMS OTKa3a He
MPEAyCMOTPEHBI (efAepaTbHBIMA 3aKOHAMH M TPHUHSATHIMH B COOTBETCTBHM C HUMH HWHBIMH
HOPMaTUBHBIMU MPAaBOBbIMU akTamu Poccuiickoit denepanuu, 3aKOHaAMU U UHBIMA HOPMATUBHBIMU
MPaBOBBIMH aKTaMu TaMOOBCKOW 00JIaCTH, MyHHUITUTIATFHBIMH IPABOBBIMU aKTaMH;

5.2.6. 3arpeboBaHUE C 3aBUTENS IPU MPEJOCTABICHUN MYyHHUIIMITATLHOW YCIYTH TIJIaThl, HE
MPEIyCMOTPEHHON HOPMATUBHBIMHU MPAaBOBBIMU akTamu Poccuiickoit denepannu, HOpMaTUBHBIMHU
MPABOBBIMH akTamMu TaMOOBCKOM 00aCTH, MyHHUIIMITAILHBIMU ITPABOBBIMU aKTaMU;

5.27. otka3  AJIMUHHCTpalMd, JOJDKHOCTHOTO — Jula  AJMUHHCTpalMd  WIH
MYHHIIUIIAIEHOTO CITYKAIEro B HCIIPABICHUH JOMYIICHHBIX UMU OINEYaTOK W OMIMOOK B BBIIAHHBIX
(HampaBJIEHHBIX) B pe3yabTaTe NpPEJOCTaBICHUS MYHHUIMMIAIbHOM YCIYrd AOKyMEHTaX, Ju0o
HapylleHHEe YCTAaHOBJIIEHHOTO CPOKa TAKUX MCIPABIICHUI;



5.2.8. HapylieHue cpoKa WU MOPSAIKa BblIauu (HAIpaBlIeHUs) JOKYMEHTOB IO pe3yJbTaraM
NPEAO0CTABICHUS MyHHUIIMITAIbHOHN YCIIyTH;

5.2.9. TpUOCTAHOBJIEHUE MPENOCTABICHUS MYHUIIMIAIBHONW YCIYTH, €CJIM OCHOBAHMS
NPUOCTAHOBIICHUS HE TPEAyCMOTPEHBI (peepanbHbIMUA 3aKOHAMH M TIPUHATHIMH B COOTBETCTBUU C
HUMHU WHBIMM HOPMaTHUBHBIMU NPaBOBBIMU akTamu Poccuiickoit denepainuu, 3akOoHAMH U UHBIMU
HOPMATHBHBIMH IPABOBBIMU aKTamMu TaMOOBCKOW OOJACTH, MYHHUIIMIIAJIBHBIMH IPABOBBIMHU
aKTaMu;

5.2.10. TpeOoBaHue Yy 3asBUTENS MpPU MPEAOCTABICHUM MYHULUNAIBHON YCIyIH
JIOKYMEHTOB HJIM MH(OpMAIMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHUCH
Opyd TEpPBOHAYAIBHOM OTKa3e B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX ISl TPEHOCTaBICHUS
MYHHIIMIIATBHOM yCIyTH, MO0 B NPEIOCTABICHUU MYHUIUMIAIBHON YCIYTH, 32 UCKIIOYEHHEM
CIIy4aeB, NMPeayCMOTpPEHHBIX MyHKTOM 4 yactu 1 crarbu 7 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opranuzanuu NpeaoCcTaBICHUS TOCYIapCTBEHHBIX U MYHULIUTIATBHBIX YCIIYT».

5.3. XKanoba mopmaercst B MUCHbMEHHOHM (opme Ha OyMa)kHOM HOCHUTEJE, B AJIEKTPOHHOMN
dbopme B AIMUHUCTpALIHIO.

XKanoOwsl Ha pemrenust u neiicTBus (Oe3neiicTBHE) IaBBl CEIBCOBETa PAcCMaTpPUBAIOTCA
HEMOCPEACTBEHHO IJaBoi cenbcoBera. JKanoObl Ha perieHuss W jaelcTBus (Oe3neiicTBue)
MYHHUIIUTIAIFHOTO CITYXKAIETO0 PACCMaTpPUBAIOTCA IJ1aBOM CEIbCOBETA.

5.4. Kanoba nHa pemenuss u pAeiictBus (Oe3neiicTBue) AJIMHUHUCTPAIMH, JOHKHOCTHOTO
auna AJMHHUACTPALUN, MyHHIMIIATBHOTO CIY)KALIer0 MOXKET OBITh HampaBlieHa IO MOYTe, Yepes
MHOTO(YHKIIMOHAIBHBI LIEHTP, C HCHOJIb30BaHHMEM HH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetn «VHTEpHET», OPHUIMANTBHOTO caiiTa AIMHHHCTPALMH, PETHOHAIBHOTO IOpTana, a TaKKe
MOKET OBbITh MPUHSATA MPU JINYHOM IIPUEME 3asIBUTEIIS.

5.5. XKamoba momekuT 00s3aTeNbHON PETUCTPAllM B TEUCHHE OJHOrO pabodero JTHS ¢
MOMEHTa MOCTYIUICHHUS.

5.6. XKanoba momKHa coepKars:

5.6.1. HaumMmeHoBaHWE AJMHHHUCTpAIUH, JOJDKHOCTHOTO JMIA AJMUHHCTpAIUH, IJHOO
MYHMIMIIAJIBHOTO CIYXAaIllero, pelieHus U AeicTBus (0e31elicTBrE) KOTOPBIX 00KaIyI0TCs;

5.6.2. damumnamio, uUMs, OTY4ECTBO (MOCIenHEe - TMpU HAIWYMU), CBEACHUS O MecTe
JKUTEIBCTBA 3asABUTENS, a Takke HoMmep (HOMepa) KOHTakTHOro TtenedoHa, aapec (aapeca)
ANIEKTPOHHOM MOYTHI (IpU HAJIM4YUM) U MOYTOBBIA ajgpec, M0 KOTOPBHIM JIOJDKEH OBITh HalpaBieH
OTBET 3asIBUTEIIIO;

5.6.3. cBeneHust 00 00XkKayeMbIX pelIeHUX U JeHCTBUAX (Oe3neiicTBUN) AIMUHUCTPAIIH,
JOJDKHOCTHOTO JIMIA AIMUHHCTPAIIAH JINOO MYHHUIIUITAIHHOTO CITYKAIIeTo;

5.6.4. 1OBOJIBI, HA OCHOBAHUM KOTOPBIX 3asBUTENb HE COIVIACEH C PELICHHWEM M JeicTBUEM
(6e3neiicTBeM) AIMUHUCTpAIUH, JOHKHOCTHOTO JUIA AJIMUHUCTPAIIMUA JTUOO MYHUIIMITAIIBHOTO
CIy’Kallero.  3asBUTEIEM MOTYT OBITh  NpEACTaBIEHbl  JOKYMEHThl (NP  HAIUYUH),
TOATBEPIKIAFOIINE IOBOIBI 3asIBUTEIIS, THOO WX KOIIHH.

5.7. OcHoBaHMeM Al Hayalla MPOIENypbl JocyaeOHOro (BHecyaeOHOT0) 0O0KamoBaHUS
SIBJISIETCS TIOa4a 3asBUTEIIEM JKaJI00bI.

5.8. 3asgBUTENN UMEIOT MTPABO OOPATUTHCSA B AJIMUHUCTPALHIO 32 MOJyYeHHEeM HH(POpMaILluu
U JIOKYMEHTOB, HEOOXOMMBIX ISl 000CHOBAHUS M PACCMOTPEHUS JKaI00bI.

5.9. XKanoba, nocrynuBmias B AJJMHUHUCTPALIUIO, TOMAJIEKUT PACCMOTPEHUIO B TedeHue 15
paboumx IHEH cO JHS ee pEerucTpaluy, a B ciiydae o0)KaJoBaHUS OTKa3a AJMHUHUCTpAIH B
npreMe JTOKYMEHTOB y 3asBUTENs JHMO0 B UCIPABICHUH JOMYIIEHHBIX OMEYaTOK M OMMOOK WIN B
ciydae 00XKaJIOBaHWsI HApYIICHUS YCTAHOBJIEHHOTO CPOKa TAaKWX HCHPABICHHHA — B TEUEHHE S5
paboumx Hel co THS ee perucTpaiuu.

5.10. OcHoBaHus AJi MPUOCTAHOBIICHUS PACCMOTPEHHUS KaI0Obl OTCYTCTBYIOT.

5.11. Ilo pe3ynbraraM pacCMOTPEHHs >KajJoObl NPUHUMACTCS OJHO M3 CIEAYIOLIMX
peLIeHUI:

5.11.1. xanoba ynoBiIeTBOpsieTCsA, B TOM 4YucCie B (hopMe OTMEHBI MPUHATOTO PELICHUS,
UCIPAaBIEHUS JOMYIIEHHBIX OMEYaTOK W OIIMOOK B BBIIAHHBIX B pe3yibTare MpeaoCTaBlICHUs
MYHUIIUTIATBHONW YCIYIM JOKYMEHTaX, BO3Bpara 3asBUTENIO JCHEXKHBIX CPEICTB, B3MMaHUE
KOTOpPBIX HE MPEayCMOTPEHO HOPMATUBHBIMU MpPaBOBbIMU akTamu Poccuiickoit ®enepanuu,
HOPMATHBHBIMHM IPABOBBIMU aKTaMH TaMOOBCKOW OOJACTH, MYHHUIIMIIAIbHBIMH IPABOBBIMHU
aKTaMu;



5.11.2. B yIOBIETBOPEHUH KaJT00bI OTKAa3bIBACTCS.

5.12. He mo3aHee 1HS, CIEAYIOUIETO 32 JTHEM HPUHATHS PELICHHS, YKa3aHHOTO B IMYHKTE
5.11 Hacrosimiero agMHHHCTPATHBHOTO peErjaMeHTa, 3asBUTEII0 B MHCHbMEHHOW ¢dopMe U 10
KEJIAaHUIO 3asBUTENIS B SJIEKTPOHHON (popMe HampaBIisieTcs MOTUBUPOBAHHBIM OTBET O pe3ylibTaTax
PaccMOTpPEHHUS KaJIOObI.

5.12.1. B ciiyuae mpu3HAHUS KaI00bI MOJIEKAIICH YIOBIECTBOPEHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B IyHKTE 5.12 HacTOSIIEro aJMUHUCTPATUBHOTO periaMeHTa, JaeTcs uHdopmanus o
JNEHCTBUAX, OCYHIECTBISEMBIX AIMHHHMCTpaLUeil, B IENAX HEe3aMEUIUTEIBHOTO YCTpAaHECHHUs
BBISIBJICHHBIX HApYyIIEHUH MpH OKa3aHMM MYHHUIIMIAJIBHOW YCIyrH, a TakKXke IPUHOCATCS
W3BUHEHUS 32 JOCTaBICHHBIC HEYI0OOCTBA M YKa3bIBaeTCs MH(POPMALUS O JaJbHEHIINX JeHCTBUSAX,
KOTOpbIe HEOOXOUMO COBEPIIUTH 3aSBUTENIO B IIEIISAX IMOTYYCHHUS] MyHUIUIAIBHON YCITyTH.

5.12.2. B cnyvae mnpusHaHHs KanoObl HE MOJJIKALICH YIOBIETBOPEHHUIO, B OTBETE
3asgBUTENIO, YKa3aHHOM B MyHKTe 5.12 HacTosero agMHUHHCTPATHUBHOIO perjiaMeHTa, aloTcs
apryMEHTHPOBAaHHBIC Pa3bsICHEHHUS O NPUYMHAX NPUHATOTO PEUICHHA, a Takke HHpopManus O
MOpsIKE 00XKaJIOBAHUS IPUHSIITOTO PEIICHHUS.

5.13. B ciydae ycTaHOBICHHMS B XOA€ WIHM IO pe3yJabTaTaM pacCMOTPEHHsS >KaIoObl
MPU3HAKOB COCTaBa aJMHMHHUCTPATUBHOTO MPAaBOHAPYIICHUS WM TMPECTYIUICHUS JAOJBKHOCTHOE
JWIO, pabOTHHK, HAJENCHHBIE IOJTHOMOUMSMH TI0 PACCMOTPEHHIO JKaino0, He3aMeMTUTEIHHO
HAMPAaBISIOT UMEIOLIUECS MaTrepualibl B OpraHbl MPOKYpaTrypbl, © B OpraH, YHMOJTHOMOYEHHBIN
COCTaBJISITh MPOTOKOJN 00 aJMUHHCTPAaTHBHOM NPAaBOHAPYIIEHWHM B COOTBETCTBUU C 3aKOHOM
obmactu ot 29.10.2003 Ne 155-3 «O06 amMUHUCTPATUBHBIX MpaBOHApYIIEHUSX B TamOOBCKOMH
obnacTu».

[Tpunoxenue 1

K aJMUHUCTPATUBHOMY PEIVIAMEHTY

«CoBeplieHre HOTapualbHbIX JEHCTBU,
IIPEyCMOTPEHHBIX 3aKOHOAATEIbCTBOM

Poccuiickoit ®exnepaiuu, B cirydae OTCYTCTBUS B TOCEIEHUN
Y PacIOJIOKEHHOM Ha MEXCEJIEHHOM TeppUTOpUn
HACEJICHHOM IyHKTE HOTapHyca

MNEPEYEHb
HOTAPHAJBHBIX JCHCTBHI, IPEIYyCMOTPEHHBIX 3AKOHOAATEIbCTBOM
Poccuiickoii @enepauun, B C1y4ae OTCYTCTBUS B IIOCEJTEHHH M PACIIOJI0KEHHOM
HA MEKCEJCHHON TepPUTOPHH HACEJIEHHOM IIYHKTE HOTapuyca

1. YaocToBepeHue MOBEPEHHOCTH, 3a HCKIIOYEHHEM JIOBEPEHHOCTEW Ha pacHOpsKEHHE
HEJBM)KMUMBIM UMYIIIECTBOM.

2. [lpunHATHE MEPHI IO OXpaHE HACIEACTBEHHOTO UMYIIECTBA IMyTEM MPOU3BOJICTBA OMUCH
HACJICJICTBEHHOTO UMYIIIECTBA.

3. CBuIeTENHCTBOBAHNE BEPHOCTH KOMHI TJOKYMEHTOB U BBIITUCOK U3 HUX.

4. CBUCTEITHLCTBOBAHKE ITONTMHHOCTH TIOIITUCH HA JOKYMEHTaX.

5. YaocroBepeHue CBEICHHI O JHIAX B CIy4asX, MPEeIyCMOTPEHHBIX 3aKOHOIATEILCTBOM
Poccuiickoit denepanum.

6. YnocToBepeHue akta HaXOXKIESHUS TPaKJaHUHA B )KUBBIX.

7. YI0CTOBEpEHHUE TOXIECTBEHHOCTH COOCTBEHHOPYYHOMW TOJITUCH MHBAIUA 110 3PCHHUIO,
MPOKUBAIOIIETO HA TEPPUTOPUU COOTBETCTBYIOIIETO MOCEICHHS WM MYHUIIUIIATHHOTO paiioHa, ¢
(haKCHMUIIBHBIM BOCTIPOM3BEICHUEM €0 COOCTBEHHOPYYIHOM TIOJIITUCH;

8. YocToBepenue ¢akta HaX0XJIEHUS TpaXkIaHWHA B ONPEICTICHHOM MECTE.

9. VimocTroBepeHHE TOXICCTBEHHOCTH TpakJaHWHA C JIMIOM, H300paKEeHHBIM Ha
¢dororpadun.

10. YnocroBepeHune BpeMEHHU PEIbIBICHHS TOKYMEHTOB.

11. YaocToBepeHue paBHO3HAYHOCTH AJIEKTPOHHOTO JOKYMEHTa JOKYMEHTY Ha OyMa)KHOM
HOCHTEJIE.

12. YnoctoBepeHHe paBHO3HAYHOCTH JTOKyMEHTAa Ha OyMa)KHOM HOCHTENE DJIEKTPOHHOMY
JIOKYMEHTY.



[Tpunoxxenue 2

K aJIMUHHCTPAaTUBHOMY PETJIaMEHTY

«CoBepilieHHE HOTapUAJIbHbBIX JEHCTBUM,
MPEAYCMOTPEHHBIX 3aKOHOIaTEILCTBOM

Poccuiickoit denepaiuu, B ciydae OTCYTCTBUS B TOCEIECHUU
Y PacrnoJioKEHHOM Ha MEKCEJIEHHON TeppUTOPUU
HACEJICHHOM ITyHKTE HOTapHyca»

I'naBe KoBLUILCKOT'O CcelbcoBeTa
oT

(noanvie @.H.0. Pusuveckozo ruya)

JIOKyMEHT, YIOCTOBEPSIIOIIHI TUYHOCTD:

(610 OoKymeHnma, cepusi, Homep OOKyMeHmd,

KeM U Ko20a 8bl0aH,)

KonraktHas nadopmarus:
Tenedon:
Anpec (MecTo peructpanuu) GU3NIECKOro JIHIA:

IToutoBBIi aapec:

3ASBIJIIEHUE
0 COBEpUICHUE HOTAPUAJIBHBIX JECHCTBHH,
IPEAyCMOTPEHHBIX 3aKOHOAATENBCTBOM Pocculickoint @enepanuu

[Tpomry

(yxa3aTh HEOOXOAMMOE HOTApHAIBHOE ICHCTBHE)

1. TlpemocraBisiemblii TepedyeHb TOKYMEHTOB, HEOOXOMUMBIX JUIS COBEPIICHUS YKa3aHHOTO
HOTapUaJbHOTO IEUCTBUS:

IHoanuce

(pacwugposka noonucu)

[ara




[Tpunoxenue 3

K aIMUHHCTPAaTUBHOMY PETJIAMEHTY

«CoBeplieHre HOTapUaIbHBIX JEHCTBUM,
IIPELYCMOTPEHHBIX 3aKOHOATEIBCTBOM

Poccuiickoit denepaiuu, B ciydae OTCYTCTBUS B IOCEIEHUN
Y PACIOJI0KEHHOM Ha MEXCEIEHHON TepPUTOpUU
HACEJICHHOM ITYHKTE HOTapuyca»

BJIAHK
AJIMUHUCTpALIMKI
KoBrl1bcKkOro cenbrcoBeTa

anpec, ®UO 3agButens

YBEJIOMJIEHUE Ne
00 OTKa3e B NPeAO0CTaBICHUY MyHUIIUNIAIbHON YCIIyTH

Anmunuctpanusi KoBbUTbCKOTO cellbcoBeTa yBeaomisieT Bac 00 oTkasze B MpeaoCTaBICHUN
MYHHIUITATbHOW  ycnyrd  «CoBepiieHne  HOTapUaldbHBIX  JCHCTBHM, IPEIyCMOTPEHHBIX
3aKoHOJATeIbCTBOM Poccuiickoit  denepanuu, B cilydae OTCYTCTBHS B IIOCEICHUU H
PaCTONIOKEHHOM Ha MEXKCEIICHHOU TEPPUTOPUHU HACEIICHHOM ITyHKTE HOTAPHYCay.

OcHoBaHus 17151 0TKa3a (000CHOBaHUE OTKAa3a):

I[aTa BbLJIa4YX YBCIOMIICHUA

PykoBonurens

(oamuce) DUO

YBegomiieHue moayqmI

(amMutust, UMs1, OTYECTBO - MOJTHOCTHIO)



